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COJIEP)KAHUE

Pasznen |. Pemienusi CoBera nenyraToB MacajbCKOro cejibCOBETa
JIOKTEeBCKOr0 pailoHa AJITAlCKOr0 Kpas:
Ne 9 ot 21.05.2024
O6 yCTaHOBJICHMH JIONIOJHUTEIBHBIX OCHOBAaHMM  IpPU3HAHUS 4
0€3HAIC)KHOU K B3BICKAHUIO 3aJ0JPKEHHOCTU B YaCTH CYMM MECTHBIX
HaJIOTOB

Pasznea |l. IlocTanoBaeHust aAMUHUCTpanun MacajbCKOro cejibcoBeTa
JIoKTeBCKOro pailoHa AJITACKOr0 Kpas:

No 18 o1 29.05.2024

OO0 yTBepKACHUN aIMUHUCTPATUBHOI'O perIaMeHTa MPeI0CTaBICHUS 8
MYHUIIUITATBHOM YCIyTH «BbI1aua BRIMUCKU U3 TTOX035HCTBEHHBIX

KHUD



PEIIEHWA COBETA AEIIYTATOB
MACAJIbCKOI'O CEJIBCOBETA
JIOKTEBCKOTI'O PAMOHA AJITAMICKOI'O KPAS



COBET AEIIYTATOB MACAJIbCKOI'O CEJIbBCOBETA
JIOKTEBCKOI'O PAMIOHA AJITAMICKOI'O KPAS

PEHIEHHUE

21.05.2024 Ne 9
n.Macanbcku

OO0 ycCTaHOBJICHHM JOTOJHUTEIIBHBIX
OCHOBaHUM MpU3HAHUS OC3HAICKHOU
K B3BICKAHUIO 33JI0JOKEHHOCTH B
YaCTU CyMM MECTHBIX HaJIOTOB

B cootBetrcTBUU ¢ yHKTOM 3 ctathu 59 Hanorosoro koaekca Poccuiickoi
Oeneparuu, denepanbHbiM 3akoHOM oT 06.10.2003 Ne 131-d3 «OO6 o06mmx
INPUHIIMAIIAX OPTaHU3ALMU MECTHOTO caMoynpaBieHus B Poccuiickoit denepaunn»,
PYKOBOJICTBYACH Y CTaBOM MYHHIIMIAIBHOTO 00pa3oBaHusi MacaabCKUil CEIbCOBET
JlokTeBckoro paiioHa Adnraiickoro kpas, Coer genytaToB MacaibCKOro
CEJIbCOBETA PE I U JI

1. VYcranoButh mnpuiiaraeMele JOMOJHUTEIbHBIE OCHOBAHUS MPU3HAHUS
0€3HaIC)KHON K B3BICKAHUIO 33/I0JKEHHOCTH B YACTU CYMM MECTHBIX HAJIOTOB.

2. Pemenne Cosera nenyratoB MacabCckoro cenbcoBeta JIOKTEBCKOTo pailoHa OT
01.12.2017 Ne 19 «O nonoJHUTENbHBIX OCHOBAaHUSX MPU3HAHUS O€3HANEKHBIMU K
B3BICKAHUIO HEJIOMMKH, 33JI0JDKEHHOCTH TI0 MEHSM U mTpadam mo MECTHBIM
Hajoram», Pemenue CoBeta nenyraroB MacaiabCcKkoro ceiabcoBera JIOKTeBCKOoro
paiiona ot 06.11.2018 Ne 19 O BHecennn nzmeHenuii B Pemenue Cosera
nemnyTtatoB Macanbckoro cenibcoBeta JIokteBckoro paiiona Ne 19 ot 01.12.2017r.
«O TOTIOJIHUTETFHBIX OCHOBAHUSX MPU3HAHUS O€3HAICKHBIMU K B3bICKAHHIO
HEJIOMMKH, 33JI0JDKEHHOCTH TI0 TIEHAM U mTpadam 1o MECTHBIM Hajoram
MPU3HATh YTPATUBIIUMHU CHITY.

3. OmyOnMKOBaTH HACTOSIIEE PEIIEHWE B YCTAHOBJICHHOM TIOPSIKE W
pa3MecTuTh Ha O(UIMATBLHOM CaliTe MyHHUIIMIAIHLHOTO 00pa3oBaHuss MacaiabCKuit
cenbcoBeT JIOKTEBCKOro paiioHa.

4. KoHTposib 3a UCIOJHEHUEM HACTOAIIETO PEIICHUS BO3JIOKUTH Ha
MOCTOSTHHYIO0 KOMHUCCHIO TIO COLIMAIbHO-?KOHOMUYECKOMY Pa3BUTHIO U OIOIKETY.

I'maBa cenpcoBeTa M.N.Terepuna


consultantplus://offline/ref=19C185E5CEDC593050ADBCE5AB2D7EAC759FCA13AFDEC87BF136AFBE8E30922F60C2849E03j6Z2C

[Ipunoxenue
K pemenuto CoBera JenyTaToB
MacaibcKoro cesnbcoBeTa
o1 21.05.2024 Ne 9

J_IOHOJ'IHI/ITCJIBHI)IG OCHOBAHHUSA IPU3HAHUA 6e3Haﬂe?KHOﬁ K B3BICKAHHMIO
3a10JIZKEHHOCTH B YaCTU CYMM MECTHBLIX HAJIOIr0oB

[IpusHaroTcst 6€3HaIe)KHBIMU K B3BICKAHHIO U TTOJJICKAT CIUCAHUIO:

1. 3a10/KEHHOCTh B YacTH CYMM MECTHBIX HaJOroB (DU3MUYECKHUX JIHII,
BBHIOBIBIIMX Ha TIOCTOSHHOE MECTO JKHTEIbCTBO 3a Tpeneisl Poccuiickoit
®denepanuy, ¢ MOMEHTa BO3HUKHOBEHHS OOS3aHHOCTH IO YIUIaT€ KOTOPBIX
OpOILIO HE MEHee TpeX JieT, Ha OCHOBAaHUM BBINUCKK U3 EguHOrO
roCyJIapCTBEHHOTO PEECTPa HAJIOTOILIATENBIINKOB.

2. 3a10;DKEHHOCTh B YaCTH CYMM MECTHBIX HAJIOTOB y (PU3WYECKUX JIUII, TIO
KOTOPbIM HCTEK CpPOK TMPEIbABICHUS K HUCIOJHEHUIO HCIOJHUTEIBHBIX
JIOKYMEHTOB, €CIIA C JIaThl 00pa30BaHUs 3aJ0JKEHHOCTH B YaCTH CYMM MECTHBIX
HAJIOTOB IMPONUIO HE MEHEE TPEX JIET, HA OCHOBAaHWU KOMNUU HCIIOJIHUTEIBHOTO
JOKYMEHTA.

3. 3aI0KEHHOCTh B YacTH CYMM OTMEHEHHBIX MECTHBIX HAJIOTOB Yy
HaJIOTOIUIATENbIIMKOB, B OTHOIIEHUH KOTOPBIX HE BO30YKIEHO MPOU3BOACTBO MO
neny o OaHkporcTBe B cooTBeTcTBUU ¢ DenepanbHbiM 3akoHOM oT 26.10.2002
No 127-®3 «O HecocTosTEALHOCTH (OAHKPOTCTBE)», NPH YCJIOBUHU, €CIU C
MOMEHTa OTMEHbI HaJIOTa MPOILIO HE MEHEEe TPEeX JIET U (WJIK) 3aJ0JDKEHHOCTh HE
PECTPYKTYPU3HPOBAHA, CPOK €€ YIUIaThl HE U3MEHEH B COOTBETCTBUM C TJIaBOU 9
Hanorosoro komekca Poccuiickon ®enepanuy, Ha OCHOBAaHMHA HOPMATHUBHOIO
IPaBOBOT'O aKTa, KOTOPHIM HAJIOT ObLT OTMEHEH.

4. 3a10JKEHHOCTB M0 yIUIaTe HAJIOTOB, 00pa30BaBIIaAsCA Y (PU3NUECKUX JTUI]
1o coctostHuto Ha 1 sHBaps 2019 rona, Ha OCHOBaHUM CITPABKU HAJIOTOBOT'O OpraHa
O CyMMe€ 3aJ0JDKEHHOCTH M0 YIUJIaT€ HAJIOrOB, YTBEPKIAECHHOW YTNpaBICHUEM
®denepanbHOI HAIOTOBOM CITYXKOBI 10 ANTalicCKOMY Kparo.

5. 3a0IKEHHOCTH TI0 TIEHHW B pa3Mepe, He npesbimraromniem 100 pyoueit, mpu
YCIOBUM OTCYTCTBUSI Yy HAJOrOIUIATEIbIIUKA HEIOUMKH [0 HAJIOTy, HE
YpPEryJIUpOBaHHAsA B MEPEXOJIHBIM TMEPUOA, YCTAaHOBJIEHHbIM DenepanbHbIM
3akoHOM OT 14 wuronst 2022 roga Ne 263-O3 «O BHeceHMM M3MEHEHWH B YacTH
nepByro u BTopyro Hanorosoro koxekca Poccuiickon denepanyun», Ha OCHOBaHUU
CIIPaBKM HAJOTOBOIO OpraHa O CyMM€ 3aJ0JDKEHHOCTH II0 YIIaTe€ HaJOroB,
yTBepxkAeHHON YmpaBieHuem denepanbHON HAIOTOBOM CITYXOBbI 110 AlTaliCKOMY
Kparo.

6. 3a10DKEHHOCTh (DU3UYECKUX JIMI[ 0 TEHSIM CO CPOKOM O0pa3oBaHUs
CBBIIIE TPEX JIET, IPU OTCYTCTBUU 33JI0J>KEHHOCTH MO COOTBETCTBYIOIIEMY HAJIOTY
Ha JaTy MPUHSITUS PEIICHUS O CIHCAHUU, HA OCHOBAaHUU CIPABKU HAJIOTOBOTO
Oprana O CyMM€ 3aJ0JDKEHHOCTH II0 yIUIATE HaJOrOB, YTBEPKICHHOU
VYnpasnenuem denepanbHoil HAJIOTOBOM CITYKObI 10 AJITaliCKOMY Kparo.

7. 3a00KEHHOCTh MOTHOMMX (YMEPIINX) MPHU HUCIIOJHEHUH O00S3aHHOCTEH
BOEHHOM CIy>KOBI B XOJI€ MTPOBEACHUS CIIEUATbHON BOCHHON Onepaluy rpax/jaH,
POXOJUBIINX BOCHHYIO CiTy>K0y B Boopyxennbix Cunax Poccuiickoit denepanun
N0 KOHTPaKTy, TpaXJaH, 3aKJIIOUMBIIUX KOHTPAKT (MMEBIIUX  HHbIE
PABOOTHOIICHHS) C OpPraHU3AlMsIMHU, COACUCTBYIOIIMMH BBITIOJIHEHUIO 3a/1ad,



BO3JIOKEHHBIX Ha Boopyxkennbie Cunbl Poccuiickoit ®denepanuu, rpaxias,
HaXOJUBIIMXCS HAa BOCHHOM CIyK0e B BOMCKax HalMOHAIBHOW TBapIuu
Poccuiickoii denepanuu, B BOMHCKUX (POPMUPOBAHUSAX U OpraHax, yKa3aHHBIX B
nyHkre 6 crateu 1 ®enepanbHoro 3akoHa ot 31 mas 1996 roma Ne 61-d3 «O6
o0opoHe», TpaxaaH, NMPU3BAHHBIX HAa BOCHHYIO cly>kOy B Boopyxkennbie Cuiibl
Poccuiickoit  ®enepanun 1o  MOOWIM3allUM, TpaKdaH, HEMOCPEICTBEHHO
BBIMIOJIHSABIIMX 33a4d [0 OXpaHE TOCyJIapCTBEHHOM rpaHulbl Poccuiickoi
@enepani Ha y4acTKax, IPUMBIKAIONIMX K PallOHAM MPOBEICHUS CIICIIUATIbHON
BOGHHOW omepanuu Ha Tepputopusx [lonermkoit Hapomguoit PecnyOmukw,
JIyranckoii HaponHoit PecriyOiuku 1 Y KpauHBbl.

8. 3aJ0JDKEHHOCTh YMEpIIUX (PU3NYECKUX JIMI[ B Ciydyae, €Clid B TCUCHHUE
OJHOTO TOJa C JaThl OTKPBITHS HACIEICTBA HE YCTAHOBJIEHBI HACICIHUKA
MMYIIECTBA JIOJDKHHKA, HAa OCHOBAaHHWM CHPAaBKHA HAJIOTOBOIO OpPraHa O CyMMeE
3aJJ0JDKEHHOCTH I10 YIUIATE€ HAJIOIOB, YTBEPKACHHOU YnpasieHneM DenepanbHON
HAJIOTOBOM CITY>KOBI 110 AJNTaiickoMy Kparo.



[IOCTAHOBJIEHUS AJIMUHUCTPAIINN
MACAJIbCKOI'O CEJILCOBETA
JIOKTEBCKOI'O PAVMIOHA AJITAUCKOT'O KPAS

AIMUHUCTPALIA MACAJIBCKOI'O CEJIbCOBETA
JIOKTEBCKOI'O PAMOHA AJITAUCKOI'O KPAA



IHHOCTAHOBJ/IEHUE

29.05.2024 r. Ne 18

n.Macanbckui

OO0 yrBep:xkIeHUN AIMUHUCTPATUBHOIO PerJiaMeHTa Mpea0CcTaBIeHUs
MYHUIIUNAJIbHOM yeyru « Boijaua BLINUCKU U3 MOX03SIICTBEHHBIX KHUI»

B cootBercTBUM ¢ DenepanbHbiMu 3akoHaMu oT 06.10.2003 No 131-D3 «O06
o0lIMX NPHUHIMIAX OpraHu3alid MECTHOTO caMoylpasiieHus B Poccuiickoi
@®enepauun», ot 27.07.2010 Ne 210-®3 «OO0 opraHuzanuu OperIOCTaBICHUS
rOCyJapCTBEHHBIX W MYHULMNAIBHBIX Yycayr» U Ilpukazom MuHucTepcTBa
cenbckoro xossicrea P@ ot 27.09.2022 Ne 629 «OO6 yrBepxaeHUH (POpPMBI U
NOpsAJIKa BEACHMS  IIOXO3SMCTBEHHBIX KHUI», PYKOBOJACTBYSCH Y CTaBOM
MYHULIMINIATBHOTO 0oOpa3oBaHus Macanbckuil cenbcoBeT JIOKTeBckoro paiiona
Anraiickoro kpas, AnMuHHACcTpanus MacanbCKOro ceabCoBETa

INOCTAHOBJISAET:

1. VYrTBepauTh aAMUHUCTPATHBHBIA pENIAMEHT 1O IPEIOCTABICHUIO
MYHUIUNAIBHOW yciyru «Bbizaya BBIMUCKUM W3 TMOXO3SIMCTBEHHBIX KHUT»
COTJIaCHO MPHUJIOKEHUIO K HACTOSILIEMY TTOCTAHOBJICHUIO.

2. Ilpusnars yrpatuBmmM cuity [loctanoBnenue Ne 45 ot 12.12.2023 O6
YTBEPKICHUH AJMUHUCTPAaTUBHOTO perjiaMeHTa PEeI0CTaBICHUS
MYHULUTNIATBHON yciiyrH «Bplaada 1opuaudyeckuM U (PU3NYeCKUM JIMIaM CIPaBOK,
BBIITUCOK U3 MOXO35IMCTBEHHBIX KHUTY.

3. Ony0OnuKoBaTh HACTOSAIIEE MOCTAHOBJIEHHWE B YCTAHOBJIEHHOM 3aKOHOM
HOPSJIKE.

4. KoHTpoJIb 32 MCHOJIHEHHEM HACTOSIIIETO IOCTAHOBJIEHHUS OCTaBIIO 3a
co0oi.

I'maBa cenpcoBera M.N.Terepuna

IIpunoxenue

K OCTAHOBJICHUIO aIMUHUCTPALINU

Macanbsckoro cenbcoBeTa JIOKTEBCKOTO
paiioHa ANITaliCKOro Kpas



ot 30.05. 2024r. Nel18

AJIMUHUCTPATUBHBIN PEI''TAMEHT
INPEJOCTABJIEHWA MYHUITUITAJIBHOU YCIYT'H
«BBIJAYA BBIIIMCKHU U3 NIOXO3AUCTBEHHbBIX KHHUI»

PA3JIEJI I. OBIIIUE ITOJIOXKEHUA
I'nasa 1. [Ipenmer perynupoBaHusi aAMAHUCTPATUBHOIO PETIIAMEHTA

1. Hactosmuii aqMUHUCTPATUBHBIN PErJIAMEHT YCTAHABJIMBAET MOPSJIOK U
CTaHIAPT TMPEIOCTABICHUS MYHULMNAIBHOW yciayrn «Bbigaya BbBIUCKKA U3
MOXO3SIUCTBEHHBIX KHUT», B TOM YHUCJIE MOPAIOK B3aUMOACHCTBUS AIMUHUCTPALIAN
Macansckoro cenbcoBeta JIOKTeBCKOTO paiioHa AdnTaiickoro kpas (nanee -
aIMUHUCTpALMS) C TpaXJaHaAaMU U HMX YIOJIHOMOYEHHBIMH MPEIACTABUTEIISIMU,
CPOKM U TMOCIEI0BATEIIBHOCTh AAMUHUCTPATHUBHBIX Mpoueayp (AeiCTBHIA),
OCYIIECTBIIEMBIX AJMUHUCTPALMEN B IMPOLECCE pealn3aluu ITOJHOMOYUU 110
BbIJIaU€ BBIIUCKUA W3 MOXO3AWCTBEHHBIX KHUI, KOTOpPBIE BEAYTCA OpraHaMu
MECTHOTO CaMoyIpasieHHuss MacaibCkuil cenbcoBeT JIOKTEBCKOro panoHa
AdnTaiickoro kpas (fajee - moX03sICTBEHHbIE KHUTH).

2.1leapr0  HACTOSIIETO  AaJIMUHHUCTPATUBHOTO  pErjaMeHTa  SBISICTCS
obecriedyeHue OTKPBITOCTH TOpSIKA MPEAOCTaBICHUS MYHUIUIAIBLHON YCIIYTH,
MPEIYyCMOTPEHHOM NYHKTOM | HaCTOAIIEro aAMUHUCTPATUBHOIO pEriaMeHTa
(masiee - MyHULUNAIbHAS YCIyra), TMOBBIINICHUS KadyeCcTBAa €€ UCIIOJTHEHUS,
CO3/IaHUA YCJIOBUW JJIsl Yy4acTHsl TPaKJlaH B OTHOUICHHUSX, BO3ZHUKAIOUIUX IPH
MPEIOCTABICHUN MYHULIMTIAIBHON YCIIYTH.

['maBa 2. Kpyr 3asBureneit

3. MyHununai€bpHasi yciayra IpeocTaBiseTcsl TpaxaaHaM, BEyIUM JHYHOE
nojcoOHoe  xo3siicTBO  (mamee JIIIX) H©Ha TeppuTOopMM MYHUIIMITAIEHOTO
oOpazoBaHusl (ajnee - 3asIBUTEIIN).

I'maBa JIIIX wmMeeT mnpaBO MOJYyYUTh BBIIMCKY W3 KHUIM TOJBKO B
otHoueHuu ceoero JIIIX B mob6om oObeme, 1o ar000My NMepeyHIo CBEACHUN U 1Jis
JTHOOBIX LIETei.

Nuont unen JIIIX umeer mpaBO IOJYy4YUTH BBIIMUCKY W3 KHUIU TOJIBKO B
otHoueHuu ceoero JIIIX B mob6om o0beme, 1o JIF000OMY NMEPEUHIO CBEICHUN U JIJIs
TMOOBIX LIeTIeH, 32 UCKITIOUYEHHUEM MePCOHANIbHBIX TaHHbIX riaaBbl JITTX.

4. OT uUMEHHM 3adBUTENS 3a MPEJAOCTABIECHUEM MYHHUIIMNAIbHONW YCIyru
MOXXET 0OpaTHTbCS €ro  yHOJHOMOYEHHBI  mMpeAcTaBUTENb  (najee -
MIPEICTABUTEND).

5. B ciydae oOparmieHus 3asiBUTENST UM €ro MPEACTABUTENS C 3aIPOCOM O
IIPEAOCTABIEHUN HECKOJIBKUX TOCYAAPCTBEHHBIX YCIYT M (WJIM) MyHULMIAIbHBIX
yCIyT TpU OJHOKPATHOM OOpamieHMd B MHOTO(YHKIHMOHAJIBHBIA LEHTP
MIPEAOCTABIECHUS TOCYJAapCTBEHHbIX M MYyHULMNAIBHBIX yciIyr (mamee -
KOMIUIEKCHBIA ~ 3ampoc), 3a MCKIIOYEHUEM TOCYJapCTBEHHBIX YCIyr U
MYHUIMIAIBHBIX YCIIYT, IPENOCTABICHUE KOTOPBIX IOCPEACTBOM KOMIUIEKCHOTO
3amnpoca He OCYLIECTBIISAETCS, IIPU YCIOBUY, YTO OJHON U3 MYHUIMIIAIBHBIX YCIYT,



YKa3aHHBIX B KOMIUIEKCHOM 3ampoce, SBJSETCS MYyHULMINAJIbHAS YCIIyra,
npeAocTaBisieMass B COOTBETCTBMM C  HACTOSIIMM  QJMHUHHCTPATHUBHBIM
perjiaMeHTOM, MHOTO(DYHKITMOHAJIBHBIN LEHTP MPEA0CTABICHUS TOCYIapPCTBEHHBIX
U MyHUIUINAIBHBIX ycuayr (manee - MOILl) ana oOecriedeHus: MOMydYEHUs
3asBUTEJIEM MYHUIMIAIBHOM YyCIyrd NEUCTBYEeT B HHTEpecax 3asBUTENs 0e3
JOBEPEHHOCTM W HAIpaBISIET B AJMUHHUCTPALMIO 3alpoCc O IPEAOCTABICHUU
MYHUIIUMTAIBHOW YCIIYTH, TOANUCAHHBIA YIIOJHOMOYEHHBIM paboTHUKOM MO®II u
CKperuieHHbIM mnedarbto MOI], a Takxe cBeAeHUs, TOKYMEHTbI H (WJIH)
uH(pOpMaInio, HEOOXOTUMBIC JUIS TPEAOCTABICHUS MYHUIIUNAIBHON YCIyTH, C
npuwioxeHueM 3aBepeHHo MLl komuum KOMILIEKCHOrO — 3ampoca, 0e3
COCTaBJICHHSIT W IOANMCAaHHS TAKOTO  3ampoca  3asBUTEIEM WM €r0
IIPEACTABUTEIIEM.

['naBa 3. TpeGoBanus k NOPSAKY MHPOPMUPOBAHUS O MPETOCTABICHUH
MYHUIUTIATBHON YCIYTH

6. lns mnomydyenuss uHPOpMaMU O  BOOpPOCaM  IPEIOCTABIICHUS
MYHULIMNIATBHOW YCIYTM M O XOJ€ MPEAOCTaBICHHUS MYHUIUNAIBHON YCIYTH
3asiBUTEJIb WIH €r0 IPeCTaBUTENb 00paliaeTcs B aAIMUHUCTPALIMIO.

/. Undpopmanusi mo BompocaM MpEeIOoCTaBICHUS MYHULUIAIBHOM YCIyTH
MPEIOCTABIISACTCS:

1) npu TMYHOM KOHTAKTE C 3asBUTEIIEM HUJIH €r0 TPEACTaBUTEIIEM;

2) ¢ WCIIOJIL30BAaHMEM CPEICTB TENC(OHHOW CBsI3M, uyepe3 OQUIHATBLHBINA
CaliT aJAMUHUCTpPAlMM B  HH(POPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOW  CETH
«Mutepuer» (mamee - cerb «MuTepHer») mno anpecy https://masalskij-
r22.gosweb.gosuslugi.ru/ (mamee - o¢HUIMATBHBIA CaWT aJIMUHUCTPALAN), Yepes3
(penepanbHyI0 rocydapCcTBEHHYI0 MHGOpMalMOHHYIO cucteMy «EnuHbI mopran
roCyJapCTBEHHBIX U MYHUIIMITAJIBHBIX ycayr (Qynkiuit)», (manee - [lopran), mo
3JICKTPOHHOH mouTte aaMuHKCTpanuu Masalsk.adm@mail.ru (nanee - sekTpoHHas
1oYTa aIMUHUCTPALIUN );

3) MMCPMEHHO B Ciydae IHChMEHHOTO OOpAaICHUS 3asBUTEIS WM €ro
MpeICTaBUTEIS.

8. Undopmanuss o0 XoJae NPEJOCTABICHUS MYHHUIMIAIBHOM  YCIYTH
NPEI0CTaBIISCTCS:

1) npu TMYHOM KOHTAKTE C 3asBUTEIIEM HUJIH €r0 TPEACTABUTEIICM;

2) ¢ UCTONBb30BaHUEM Tee(OHHON CBsI3M, 4Yepe3 OQUIMATBHBIA CalT
aJIMMHHCTPAIINH, TIO AIEKTPOHHON MOUYTE aIMUHUCTPALINH;

3) IMCBMEHHO B Clly4ac MHCBMEHHOTO OOpallleHUs 3asBUTENS WM €ro
NIPEICTABUTEIS.

9. JlomKHOCTHBIE JuLa aJIMAHUCTpALINH, OCYIIECTBIISIOLINE
nperocTaBlieHne MHGPOpPMAIMU 1O BOMPOCAaM MPEIOCTaBICHUS MYHHIIUINAIBLHON
YCIYTU U O XO/I€ MPEAOCTaBICHHS] MyHULIUTIAIbHON YCIIYTH, TOJKHBI IPUHATH BCE
HEOOXOUMBIE MEPHI MO MPEAOCTABICHHUIO 3asBUTENIO WM €r0 MPEICTaBUTEINIO
MCYepIBIBAIOIe MH(pOpMAMKM 1O BOINPOCAaM HUX OOpalleHHil, B TOM YHUCIE C
MPUBJICYEHUEM JIPYTHX JOLKHOCTHBIX JIUI] aIMUHUCTPALIUH.

10. JomKHOCTHBIE JHIA AIMHUHHCTPAIMH TMPEAOCTABISIOT CIETYIONIYIO
MHPOPMAIMIO TIO BOMPOCAM MPEIOCTABICHUS MYHHUIMIAIBLHOW yCIyTH M O XOJe
NPEI0CTaBICHUS MYHUIIUTIATHHON YCIYTH:



1) 06 opraHe MecCTHOTO CaMOYIpaBIICHHsI MYHUIUIIAIBLHOTO 0Opa3oBaHU,
MPEIOCTABIISAIONIEM MYHHUIIUIIATBHYIO YCIIYTY, OpTaHax TOCYJapCTBEHHOH BIacTH U
OpraHM3alysIX, YYacTBYIOUIMX B TIPEJOCTABICHUN MYHHUIMIAILHON YCIIyTH,
BKJTIFOUYasi MHOOPMAIIUIO O MECTEe MX HaxXOXACHHS, rpaduke paboThl, KOHTAKTHBIX
teneponax, a Takke o MODIL[, oCymEeCTBISIOMMX MPEAOCTaBICHHE
MYHHUIIATIAJTFHON yCITyTH;

2) 0 TOpsSIKe TPEAOCTABIICHUS MYHHIMNAIBHOW yCIYIM W XOJHE
MPEIOCTABICHUSI MyHUIIUTIAJILHON YCIYTH;

3)0 mepedyHe JOKYMEHTOB, HEOOXOIMMBIX I  MPEIOCTABICHUS
MYHULIMIIAIBHOMN YCIyTH;

4) 0 BpeMEeHH TpHeMa JOKYMEHTOB, HEOOXOIMMBIX JUIS IMPEIOCTaBICHUS
MYHULIMIAIBHOMN YCITyTH;

5) 0 cpoke mpeoCTaBICHISI MyHHIIUTIAIBHOW YCITYTH;

6) 00 OCHOBaHHSX OTKa3za B MpUEME JOKYMEHTOB, HEOOXOJUMBIX ISt
IPEIOCTABICHUSI MYHUITUTIATLHOU YCITYTH;

7) 00 OCHOBaHHSX OTKa3a B MPEOCTABICHUN MYHHIIUIATBHOW YCIYTH;

8) 0 mopsake oOXaJoBaHHWs pEIICHHA W JeHCTBUE  (Oe3mercTBHS),
NPUHUMAEMBIX (COBEpIIAEMbIX) B paMKaxX TMPEJOCTABICHUS MYHHUIIMITATILHON
yCIIyTH.

11. OcHOBHBIMU TPEOOBAHUSMHU TIPU MPEJOCTABICHUM HHPOPMAILIUU TIO0
BOMPOCAM TPEIOCTABICHUSI MYHHUIIMIIAILHOW YCIYTH M O XOJIe MPEIOCTaBJICHUS
MYHHIIMITATIEHON YCITyTH SIBISIOTCS:

1) akTyaJIbHOCTH;

2) CBOCBPEMEHHOCTb;

3) 4eTKOCTb U IOCTYITHOCTh B U3JIOKCHUN MHPOPMALINY;

4) nonHOTa MH(GOPMAIIHH;

5) cootrBeTcTBHE MH(BOPMAIMK TPEOOBAHUSAM 3aKOHOIATEIbCTBA.

12. TlpenocraBnenrie  uHPOpMAIMM TIO  BOIMPOCAM  MPEAOCTABIICHUS
MYHHUITUTIATBHONW YCIYTU U O XOJIe TIPEIOCTaBICHUS MYHHUIIMIAIBHONW YCIyTH TIO
Tesne(OHy OCYIIECTBIISIETCS MYTEM HEMOCPEICTBEHHOTO OOLICHUS 3asiBUTEINS WIN
€ro MPEeJCTaBUTENS C TOJKHOCTHBIM JIMIIOM aIMUHUCTPALUU 10 Tesedony.

13.Ilpu orBerax Ha TeleOHHBIE 3BOHKH JOJDKHOCTHBIE — JIMIIA
AAMUHUCTPAIMKM TIOJIPOOHO U B BEXIJIMBOU (KOPPEKTHOH) dhopme MHGOPMHUPYIOT
3assBUTENICH WM WX TMPEACTABUTENCH MO MHTEPECYIOMUM uX BormpocaM. OTBET Ha
TeneOHHBI 3BOHOK HAYWHAETCs ¢ HH(OpPMAMA O HAWUMEHOBAHWHM OpTraHa
MECTHOTO CaMOYIpPAaBIIEHHS, B KOTOpPOE TO3BOHWJ 3asBUTEIh WA €ro
NpeICTaBUTENb, (aMIIUN, UIMEHH U (€CITM UMEETCs1) OTYECTBE JINIIA, TPUHSBIIETO
TenedOHHBIN 3BOHOK.

[Ipy HEBO3MOXKHOCTU JTOJDKHOCTHOTO JIMIIA aJIMHHHUCTPAIMH, MPUHSBIIECTO
3BOHOK, CaMOCTOSITEIbHO OTBETUTh Ha IOCTaBJICHHBIE BOMPOCHI Tene()OHHBIN
3BOHOK TII€peaJpecoBbIBaeTCs (MEPEBOAUTCS) Ha JAPYroe AOHKHOCTHOE JIHUI0
aIMUHUACTPAIIMM WM JK€ 3asBUTEII0 WM €ro NpeACTaBUTEN0 COOOIaeTcs
TeNne(OHHBII HOMEP, IO KOTOPOMY MOXHO MOJIYYHTh HEOOX0AUMYIO HH(GOPMAIUIO
M0 BOMPOCAM MPEAOCTABICHHUS MYHUIIUNIAIBHON YCIYTH U O XO/I€ MPEI0CTaBICHUS
MYHUITUTIATFHOU YCITYTH.

14. Ecniu  3asBUTENnss WIM €ro NPEACTaBUTENss HE  YIAOBIETBOPSET
uHpOpMAIUs IO BOMPOCAM IMPEAOCTABICHUS MYHHUIUMAIBHOW YCIYTH B O XOJe
NPEIOCTAaBICHUSI MYHUIIUINAIBHOW YCIyTd, TNpPeJoCTaBlIeHHAs JIOKHOCTHBIM



JUIIOM aIMUHHUCTPAIIMN, OH MOKET 0OpaTUTHCA TJIaBE aIMUHUCTPAIIUN WIH JIUILY,
UCIIOJIHAIONIEMY €ro TMOJHOMOYMS (Jajnee - rjaBa aJMUHUCTpALMH), B
COOTBETCTBHUH C rpaMKOM MpUEMa 3asIBUTENICH UK UX MPECTaBUTENCH.

[IpueM 3asgBUTENECd WIM HUX NOPEACTABUTEIEH TIJ1aBOW aJIMUHUCTPALUU
IIPOBOJIUTCS IO TIPEIBAPUTETHHOM 3alUCH, KOTOPasi OCYIIECTBISETCS MO TelePoHy
8 (38586) 21343.

15. OOparienust 3asBUTENS WM €0 NPEJICTABUTENs O MPEJOCTABICHUU
uHDOpMAIMM TIO  BOMPOCAM  MPEJAOCTABJICHHUS  MYHUIMITAIIGHONW  YCIyTH
paccmarpuBaroTcsi B TedeHHe 30 KaJeHIApHBIX JHEW CO JHSA PETrUCTpPalnH
oOpamenusi. OOpaieHust 3asgBUTENEH WIM HMX TMPEACTABUTENIEH O XoJe
MPEAOCTABICHNS MYHUIIMIIAILHON YCIAYTH pacCMaTPHWBAIOTCS HE IIO3]IHEE
pabouero AHs, CICAYIOIIETO 3a THEM PETUCTPALIMK OOpalleHUs.

JlHeM perucTpanuyd OOpamieHus SBISIETCS JCHb €ro IOCTYIUICHHUS B
aIMUHUCTPALIHIO.

OtBer Ha oOpaiieHue, TIOCTyNUBIIEE B aJIMHUHHUCTpalMi0O B (opme
AJIEKTPOHHOTO JIOKYMEHTa HAMpaBligeTcsl B OpME BJICKTPOHHOIO JOKyMEHTa IO
aZipecy IEKTPOHHOM MOYThI, yKa3aHHOMY B 0OpaIieHUH.

OtBer Ha oOpalieHue, MOCTYNUBIIEE B AAMUHUCTPAIMIO B MUCHMEHHOMN
dbopme, HarpaBIsETCs MO OYTOBOMY aJ[pecy, YKa3aHHOMY B JJAHHOM OOpaIlleHUH.

16. Madopmaiust 0 MecTe HaxoXJ1eHus U rpaduke padoThl aIMUHUCTPALIHH,
a Takke MOIL], KOHTakTHbIe Tele(OHbI, aapec OQPUIMAIBHOIO caiTa
QAMUHUCTPAIMK W DJCKTPOHHOW  TOYTHl  AAMUHUCTPAIMH,  TOPSIAKE
MPEAOCTABICHNS MYHUIIUMIAIBHON YCIyTH, a Takke TOPSAAKE IOTydeHUs
nH(OpMAITUK TI0 BOTPOCAM TMPEAOCTABIICHUS MYHUIIMITAJILHON YCIYTH B O XOJIE
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCIIYTH pa3MelacTcs:

1) Ha oHUIMATIBEHOM CaliTe aJMUHHCTPAIIHH,

2) na IopTare.

17. Ha wHpOpMAlMOHHBIX CTEHAAX, PACMIOJOKEHHBIX B IOMEHICHUSX,
3aHMMAEMBIX aJMUHUCTpPAIINEH, pa3MeIiaeTcs caeayomas nHPopMaIus:

1) o0  opraHe  MECTHOTO  CaMOYIPABICHHS,  MPEIOCTABIISIOIIEM
MYHUITUTIATIBHYIO YCIYTY, BKITIOYas HHOOPMAITUIO O MECTE HaXOXKICHHs, rpaduke
paboThI, KOHTAKTHBIX TeNePOHAX, aapece OPUITUATHLHOTO CaliTa aIMUHUCTPAIUU U
3JIEKTPOHHOM TMOYTHl aJMHUHUCTpanuu, a Takke o MODILI, ocymecTBisrommx
IIPEIOCTaBJICHUE MYHHUITUTIIAIBHON YCITYTH,

2) 0 TOpsAAKE MPEIOCTABIICHHWS MYHHIMIIAIBHOW yCIyrd W XOJe
NIPEIOCTABICHUS MYHUITUTIATLHOW YCIYTH, B TOM YHcie 00 yciyrax, KOTOpbIE
SBIISIFOTCS ~ HEOOXOAUMBIMH W O0S3aTeNIbHBIMHA  JUJII  MPEAOCTABIICHUS
MYHHULUIIAIIBHOMN YCIIYTH;

3)o0 mepeyHe JOKYMEHTOB, HEOOXOIMMBIX I  MPEAOCTaBICHHS
MYHUITUTIATEHOW YCIYTH;

4) 0 BpeMEHH MpHeMa JOKYMEHTOB, HEOOXOIWMBIX JUIS MPEAOCTABICHHS
MYHUITUTIATBHOW YCITYTH;

5) 0 cpoke MpeaoCTaBICHHUS MYHHUIUITAILHOW YCITYTH;

6) 00 ocHOBaHMSX OTKa3a B MpHEME JOKYMEHTOB, HEOOXOAMMBIX IS
MIPEIOCTABIICHUS MYHUITUTIATLHON YCITYTH;

7) 00 OCHOBaHMSX OTKa3a B MPEJOCTABICHUU MYHHUIIUIIATBHOMN YCITyTH;

8) 0 mopsuke o0O0KamOBaHHMS peIICHWH u JachcTBUM  (Oe3aeicTBu),
OPUHUMAEMBIX (COBEpILIAEMbIX) B paMKaxX TMPEJOCTABICHUS MYHUIIMITATIBHON



YCIYTH;

9) u3BneueHnss W3 3aKOHONATEIBHBIX W HWHBIX HOPMATHUBHBIX ITPABOBBIX
aKTOB, COJEpXKAIMX HOPMBI, PETYIMPYIOLINE IPEIOCTAaBICHUE MYHUIMIAIBHOU
YCIIyTH;

10) TekcT HACTOSIIETO aIMUHUCTPATUBHOTO PETIaMEHTA.

18. UndopmupoBanue 3asBUTENEH WIM UX NPEIACTABUTENEH O MOPAIKE
IPEIOCTABICHUS MYHHUIIMNIAIIBHOM yciayru B ML, o Xo1e BBIIIOIHEHMS 3apOCOB
O MPENOCTABICHUM MYHULHIIAIBHOW YCIYyTH, a TAaKXE II0 HHBIM BOIPOCAM,
CBS3aHHBIM C  IPEAOCTABICHUEM  MYHULMNAIBHOM  YyCIyrH, a  TaKke
KOHCYJbTHUPOBAHUE  3aABUTEIECH WIM MX IPEIACTABUTENEM O  IOPSAIKE
MIPENOCTABICHNAS MYHHUIMIIAIbHOM yciyru B M®L[ ocymecTBIsAOTCA B MOPSAIKE,
YCTAHOBJICHHOM Hacrtosmend riaaBod, MODIL], ¢ KOTOppIMH aIMUHUCTpaLUs
3aKII0YMIA B COOTBETCTBUM  C  3aKOHOAATEIILCTBOM  COIVIAIIEHHUS O
B3aUMOJCHCTBUH.

PA3JIEJI II. CTAHJAPT ITPEJIOCTABJIEHWA MYHUILUITAJILHOM
YCIIYT'

I'maBa 4. HauMeHOBaHME MyHULIMIAIBHON YCITYTH

19. [lox MyHUIIMTIATBHOW YCIYrOM B HACTOSANIEM aJAMHHHCTPATHBHOM
periamMeHTe MMOHUMAETCS BblIaya BBIITMCKHU U3 MOXO3SIMCTBEHHBIX KHUT.

I'maBa 5. HammeHOBaHue opraHa, NpPeIOCTaBIAIOLIIET0 MYHULIHNAIBHYIO
yeayry

20. [IpenocraBneHue MYHUIUATTATBHON YCIIyTH OCYIIECTBIISET
aIMUHUCTpPALIUSL.

21. IIpu mnpenocTaBICHHH MYHUIIMITAIIBHOW YCIYTH aIMUHHUCTpALMS HE
BIIpaBe TPeOOBaTh OT 3asBUTCICH WM HX TMPEACTABUTEICH OCYIIECCTBICHUS
JEUCTBUNA, B TOM WYHCIIE COTJIACOBAHWUM, HEOOXOMUMBIX IJisi TOJTY4YEHUS
MYHUITUTIAJIBHOM yCIYyTH W CBSI3aHHBIX C OOpalieHHEeM B TOCYAapCTBEHHBIC
OpraHbl, OpraHbl MECTHOTO CaMOYIIPABJIICHUSI U OpPraHU3alluy, 3a HCKIIOUYEHUEM
MOJTy4YE€HUS YCIIYT, BKJIFOUEHHBIX B IEPEUYEHb YCIIYT, YKa3aHHbIE B 4acTu | cTaTbu 9
OenepanpHoro 3akoHa oT 27 urwonst 2010 roma Ne 210-d3 «O6 opraHuzanuu
MPEIOCTABJIEHUS TOCYJAPCTBEHHBIX U MYHUIIUNAIBHBIX YCIYT».

I'maBa 6. Onucanue pe3yapTara NpeIoCTaBICHUS MyHULIUNIAIBHON YCIIyTH

22. KoHEYHBIM pPEe3yibTaTOM MPEIOCTABICHUS MYHHUIIUIAIBHONW YCIYTH
SIBJISIETCA:

1) npenocTaBiieHre BBIMUCKU U3 MTOXO03IMCTBEHHOW KHUTH;

2) OTKa3 B NPEIOCTABICHUU BBIITUCKHU U3 MOXO3SMCTBEHHOW KHUTH.

Bpimucka W3 NOXO3AMCTBEHHOM KHUTM  MOXET  COCTAaBIAATbCA B
MPOU3BOJIBHON dopme (Hampumep, 1Mo GopMe OTIACITHHBIX JTUCTOB KHUTH, WA TIO
pazzenam (mopa3ziesiaM), Uiu 10 KOHKPETHBIM MYHKTaM KHUTH).

Boinucka u3 KHUTH B (OpME 3JIEKTPOHHOTO JOKYMEHTa MOJIMUCHIBAETCS
YCUJICHHON KBaJM(PUIMPOBAHHON DSJIGKTPOHHOW TOJAMKMCHIO TJIaBbl MECTHOMU



AJIMUHUCTpAIUKU WIIN YIIOJTHOMOYCHHBIM UM JTOJDKHOCTHBIM JIMIIOM.

['nmaBa 7. Cpok npeiocTaBiIeHUsI MyHUITUTIATBHOM YCIIYTH, CPOK BbIJAUH
JIOKYMEHTOB, SIBJISIFOIIUXCS pE3YJIbTATOM MPEOCTABICHHS] MYHUIIUITATIbHON
YCIIyTH

23. MyHununanbHas yciyra mpeaocTaBisieTcss B TeyeHue 3 pabouyux AHE
CO JTHA MOCTYIUICHUSI B aJIMUHUCTPAIIUIO IOKYMEHTOB, YKa3aHHBIX B IMMYHKTax 26 U
2’7 HACTOSIIIETO AMUHUCTPATUBHOTO PETJIAMEHTA.

24. Beimucka W3 TOXO3SHWCTBCHHBIX KHHUT BBIIACTCS 3asBUTEIIO WU €T0
MPEJCTABUTENI0 B TEYEHHUE OJHOTO paboyero JTHS CO AHS TMOAMUCAHUS TJIaBOU
aIMUHUCTPAIIMH TAKOTO IOKYMEHTA.

I'maBa 8. HopMaTrBHBIE TPaBOBBIE aKThI, PETYJIUPYIOLIUE IPEIOCTABICHHE
MYHUIUTIATBHON YCIYTH

25. HepequL HOPMATHUBHBLIX IIPABOBLIX AKTOB, HCIIOCPCACTBCHHO
PETYIIUPYIOMUX IMIPCAOCTABJIICHUC MYHHHHHaHBHOﬁ YCIIYT'H.

HpeI[OCTaBHGHHC MyHHHHHaJIBHOﬁ YCIYIH OCYHICCTBIIICTCA B COOTBCTCTBUU
CO CiIcayromrM HOPMATUBHBIMHU IIPABOBBIMHU dAKTaAMHU:

1) Koncturynueit Poccuiickoit @enepanuu;

2) I'paskmanckuii kogekc Poccuiickoit denepannu;

3) ®enepanbubiii 3akoH oT 7 urodig 2003 roga Ne 112-P3 «O nuyHoM
II0JICOOHOM XO3SICTBE;

4) ®enepanbabM 3aKk0HOM OT 27.07.2006 No 152-D3 «O nepcoHaabHbIX
naHHbIX»; («Poccuiickas razetayn, 29.07.2006 Nel65);

5) ®enepanbhbiii 3aK0H 0T 13.07.2015 Ne 218-D3 «O rocynapcTBeHHON
pErucTpanuu HeIBUKUMOCTIY;

6) [Ipuka3 Muncenbxo3a Poccun ot 27.09.2022 Ne 629 «O06 yTBep)aeHUU
(dbopMBI U TIOPSIKA BEICHUSI TTOXO03IHCTBEHHBIX KHUTY,

7) IIpukas Pocpeectpa ot 25.08.2021 Ne [1/0368 «O06 ycTtanHoBIeHUH GOPMBI
BBINIMCKHU W3 MOXO3SIIICTBEHHOW KHUTY O HAJIMYKMH Y TPpakJIaHWHA ITpaBa Ha
3EMEJIBHBIN yYaCTOK.

8) denepanbHbiM 3aKk0HOM OT 27.07.2010 Ne 210-D3 «O06 opranuzamnuu
MPE0CTaBICHUS TOCYIAPCTBEHHBIX U MYHUITUTIAJIGHBIX YCITYTY;

9) ®enepanbubiM 3akoHOM OT 06.10.2003 No 131-D3 «O06 obumx
MIPUHIMIIAX OPraHU3ally MECTHOTO camoymnpasiieHus B Poccuiickonn denepanun».

['naBa 9. McuepnibiBaroiiuii nepeyeHb J0KYMEHTOB, HEOOXOIUMbIX B
COOTBETCTBHH C HOPMATUBHBIMH MPABOBBIMU aKTaMH JJIsl TPEIOCTABICHUS
MYHUIUTIATBHOU YCIYTH U YCIYT, KOTOPBIE SBIISIIOTCS HEOOXOAUMBIMU U
00s3aTENbHBIMU IS IPEOCTABICHUS MYHUIIMIAIBHON YCIIYTH, MOAJIEKAITUX
MPE/ICTABICHUIO 3aBUTENIEM UJTU €TI0 MPEICTaBUTENIS, CIIOCOOBI MX MOIYYSHUS
3asBUTEJIEM WM €T0 MPEJCTaBUTEIEM, B TOM YUCIIE B 3JIEKTPOHHOU Popme,
MOPSAOK UX MPEICTaBICHUS

26. C CJIbIO IMOJYYCHUA BBIINCKU N3 MOXO03SMCTBEHHBIX KHHI 3aSBUTEIIb



WM €ro MpEeACTaBUTENIb MOJAeT B aJIMHHUCTPAIMIO 3alpoCc O MPEAOCTABICHUU
MYHUIIUNAIBHOW yciayru B ¢GopMe 3asBICHUS O BbIJlay€ BBINUCKU U3
MOXO3SMCTBEHHBIX KHUT (Jjajee - 3asBJICHKE) 10 (popMe COrTacHO MPUIIOKEHHUIO K
HACTOSILIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

3asBieHUE O MPETOCTABICHUM BBITUCKA U3 KHUTU MOXET OBITh 3alI0JIHEHO
OT pYyKH, MAIIMHOMUCHBIM CIOCOOOM JIMOO TOCPEACTBOM  DIIEKTPOHHBIX
neyaTaronMX YCTPOWCTB, a TaKkKe IOJIrOTOBIEHO B JJEKTPOHHOM (opme ¢
nomotsto [loprana.

3asBiieHHE, HANpPaBICHHOE B JJIEKTPOHHOH (OpME C HCHOIB30BAHUEM
[Toprama, wmoxkeT OBITh TOAMKHCAHO YCWJICHHOW  HEKBATH(PUITUPOBAHHON
ANIEKTPOHHOM MOAMNMUCHIO, CEpTU(UKAT KIOYa MPOBEPKH KOTOPOM CcoO3JaH U
UCIIONBb3yeTCsl B HMH(PpPACTpyKType, oOecrneuuBamomel HHPOpMauOHHO-
TEXHOJIOTUYECKOE B3aUMOJCHCTBHE WH(POPMAIIMOHHBIX CHCTEM, HCHOJIB3YEMbIX
JUISL IPEJIOCTABIICHUS] TOCYIAPCTBEHHBIX U MYHULIMIAIBHBIX YCIYT B 3JIEKTPOHHOU
dbopme, B coorBercTBUU ¢ IlocranoBnenuem IIpaButenncTtBa Poccuiickoit
Oenepanuu ot 01.12.2021 Ne 2152 «O06 ytBepxknenuu IlpaBun co3ganHust u

UCIIOIb30BaHUs ceptudukara KJIF04a MIPOBEPKH, YCUJIEHHOU
HEKBATU(PUIIMPOBAHHONW  DBJIEKTPOHHOM  TMOAMMCH B HH(pacTpyKType,
oOecrieunBaroniei MH()OPMAITMOHHO-TEXHOJIOTUYECKOE B3aMMO/ICHCTBUE
UH(OPMAITMOHHBIX CUCTEM, HCIIOJIb3YEMbIX TUISt pPEAOCTABICHUS

rocyJapCTBEHHBIX U MYHUIIMNAIBHBIX YCIYT B QJIEKTPOHHON (hopMe».

B 3asgBneHun o TMpeNOCTABICHUM BBIMUCKU M3 KHHUrH TiaBod JIIIX wnim
uHbiM uieHoM JIIIX yka3biBaeTcsi popmaT mpeaocTaBiieHHs] TaKOM BBIMHUCKHU (B
dbopme FIEKTPOHHOTO JOKYMEHTA UM Ha OyMaKHOM HOCHUTEE).

27. K 3asBneHHIO 3aBUTEIb WM €T0 MPECTaBUTENb IPUIaraeT CIeayroIne
JTOKYMEHTBI:

1) KomHIO JOKYMEHTA, YAOCTOBEPSIOIICTO INYHOCTD 3asIBUTEIIS;

2) KONMIO  JIOKYMEHTa, YJOCTOBEPSIOUICTO JHYHOCTh  MPEICTABUTEIS
3asiBUTENA (B Cilydae MOJa4yu JTOKYMEHTOB IIPEICTABUTEIIEM 3asIBUTENA);

3) TOBEPCHHOCTh WJIA HMHOW JIOKYMEHT, YJIOCTOBEPSIOIIUI TOJTHOMOYMS
MIPEACTABUTENS 3asBUTENs (B Ciy4yae IMOJAa4d JIOKYMEHTOB IIPEICTABUTENIEM
3asBUTEIA).

28. 3agBUTENh WIM €r0 TMPEACTaBUTENbh NPEICTaBIACT (HAMpaBIseT)
3asBJ€HWE W  JOKYMEHTHI, YyKa3aHHble B MyHKTe 27  HacTOAIIEro
aAMUHUCTPATUBHOTO pEriaMeHTa, OAHUM U3 CIEAYIOIIUX CIIOCOOOB:

1) myTeM JIMYHOTO OOpAICHUS B aIMUHUCTPAIIHIO;

2) uepe3 OpraHu3ali TIOYTOBOW CBsI3U. B 3TOM cilyuae JOKYMEHTBI
NPEICTABIIAIOTCS B KOMUAX, 3aBEPEHHBIX HOTAPUYCOM WM JIOJKHOCTHBIM JIMLIOM,
YIOJHOMOUYEHHBIM B COOTBETCTBHUM C 3aKOHOJATEIbCTBOM Ha COBEPILECHUE
HOTapUAJIbHBIX ~ JEHUCTBHA  WIM  OpPraHoM  (JOJDKHOCTHBIM  JIMLIOM),
YIOJIHOMOYEHHBIM Ha BbIIa4y COOTBETCTBYIOIIETO TOKYMEHTA;

3) uepes nuuHbIil kKabuHeT Ha [Topraie;

4) myTeM HampaBieHUs Ha OQUIMATBHBIA aApeC DIIEKTPOHHOW IOYTHI
aAMUHUCTPALINH;

5) uepe3 MOII.

29.B cinyuae oOpamenuss B M®I[ omHOBpeMEHHO ¢ KOMIUJIEKCHBIM
3alpOCOM 3asiBUTENb WJIM €r0 MPEICTABUTENb MOAAET CBEICHUS, TOKYMEHTBI U
(wnn) uHpOpPMALIUIO, TPEAYCMOTPEHHbIE HOPMATUBHBIMHU TPABOBBIMU AKTaMH,



PETYIUPYIOMMMHA OTHOIICHUS, BO3HHUKAIONIME B CBS3UW C MPEIOCTABICHUEM
YKa3aHHBIX B KOMIUIEKCHOM 3aIlpOCe rOCYAapCTBEHHBIX U (WJIM) MyHUIIUTIATBHBIX
yCIIYT, 32 UCKIIOYEHUEM JIOKYMEHTOB, Ha KOTOPBIE paclpoCcTpaHsaeTcs TpeOoBaHue
nyHkTa 2 yactu 1 crateu 7 denepanbHoro 3akoHa ot 27 utons 2010 roga Ne 210-
®3 "OO6 opraHMzanuu MNPEIOCTaBICHUS TOCYIAPCTBEHHBIX U MYHHUIUMIAIBHBIX
yciyr", a Takke CBEICHMH, JOKYMEHTOB M (W) HHPOPMALUHU, KOTOPBIE Y
3asIBUTENS] WM €0 MPEJCTABUTENST OTCYTCTBYIOT U JOJIKHBI OBITH MOJIYYEHBI MO
pe3yibTataM MPEJOCTaBICHUSI 3asSBUTENI0 WA €ro MpPeJCTaBUTENI0 HWHBIX
YKa3aHHBIX B KOMIUIEKCHOM 3aIllpOCe TOCYJAPCTBEHHBIX U (MJIM) MYHUIIUITATBHBIX
yeryr. CBeneHusi, MOKyMEHTHI u (W) WHPOPMAIHMIO, HEOOXOAMMBIC IS
MIPEIOCTABIICHUS TOCYTAPCTBEHHBIX U (WJIM) MYHHIIUTIAIBHBIX YCIYT, YKa3aHHBIX B
KOMIUIEKCHOM 3alpoce, U MOoJIydaeMble B OpraHM3allUsIX, YKa3aHHBIX B 4acTh 2
cratb 1 ®enepampHoro 3akoHa ot 27 wuions 2010 roma Ne 210-d3 "O6
OpraHu3alluyi TMPEAOCTABICHUS TOCYJapCTBEHHBIX M MYHHUIIMMAIBHBIX yCIyr", B
pe3yibTaTe  OKa3aHWA  YCIYT, KOTOpbIE  SBJISIIOTCS  HEOOXOAMMBIMH U
00s3aTeNbHBIMU ISl TPEOCTABICHUS TOCYJIApCTBEHHBIX U MYHHUIUIAIBHBIX
yCIIyT, 3asBUTEIb WM €ro mpeiacraButens mnomaer B M®DIL[ onHoBpeMeHHO ¢
KOMILJIEKCHBIM 3aIIPOCOM CaMOCTOSITEIBHO.

30. [Ipu mnpenmocTaBiIeHUH MYHHUIIUNAIBHOW YCIYTH aIMUHUCTpAIUs He
BIIpaBe TpeOOBAaTh OT 3asBUTENICH WM HMX TMPEACTABUTENCH JTOKYMEHTHI, HE
YKa3aHHBIE B ITyHKTax 26 U 27 HACTOSIIETO aAMUHUCTPATUBHOIO PETJIAMEHTA.

31. TpeGoBaHus K JOKYMEHTaM, MPEACTABISIEMBIM 3asBHTEIIEM HWJIH €T0
MPEJCTABUTEIIEM:

1) TOKyMEHTBl JO/DKHBI HWMETh II€YaTH, IOJIMUCH  YIIOJTHOMOUYEHHBIX
JOJDKHOCTHBIX ~ JIMI[ ~ TOCYJapCTBEHHBIX  OPTaHOB, OPraHOB  MECTHOTO
CaMOYTIpaBJICHUS WJIA JOJKHOCTHBIX JIMI] MHBIX OpTaHWU3aIlWi, BHIIABIINX JTaHHBIC
JIOKYMEHTBI WJIA YJOCTOBEPUBIIMX IMOJIMHHOCTh KOMHUH JOKYMEHTOB (B cllydae
MOJIYYCHHSI JIOKYMEHTa B (OpME DJIEKTPOHHOTO JOKYMEHTA OH JOJDKEH OBITh
MOJMUCAH JJICKTPOHHOW TIOJIMUCHIO 3asfBUTEN WM €ro MpEJACTaBUTENS B
COOTBETCTBHH C ITYHKTOM 69 HACTOSIIET0 aIMUHUCTPATUBHOTO PETJIAMEHTA);

2) TeKCThI JOKYMEHTOB JIOJDKHBI OBITh HAITCAHBI Pa300PUYHUBO;

3) TOKYMEHTBI HE TOJIKHBI KIMETh MO YUCTOK, ITPHUITUCOK, 3aYePKHYTHIX CIIOB
Y HE OTOBOPCHHBIX B HUX WCITPaBICHUMN;

4) NTOKYMEHTBI HE JIOJKHBI ObITh HCITOJIHEHBI KapaHIaIlioM;

5) 1OKyMEHTBI HE JOJKHBI MMETh IMOBPEKICHHMA, HAJMYHE KOTOPBIX HE
MO3BOJIIET OJTHO3HAYHO UCTOJIKOBATh UX COJICPIKAHUE.

I'naBa 10. McuepnsiBatonuii nepeuyeHb JOKyMEHTOB, HEOOXOIUMBIX B
COOTBETCTBUH C HOPMATUBHBIMH MPABOBBIMU aKTaMH JJIs1 TPEIOCTABICHUS
MYHULUIIATBHON YCIIYT'H, KOTOPBIE HAXOAATCS B PACIIOPSKEHUH I'OCY1apCTBEHHBIX
OpraHoB, OPIraHOB MECTHOI'O CAMOYIIPABJIEHUS U UHBIX OPraHOB, YYaCTBYIOLIUX B
MIPEAOCTABIEHUN MyHULUMIIATBHON YCIIYTH, U KOTOPBIE 3asIBUTENb WIIA €r0
IpEICTaBUTENDb BIIPaBe MPEICTaBUTh, & TAKKE CIIOCOOBI UX MOTYYCHHUS
3agBUTEISIMU WM UX MPEICTAaBUTEISIMH, B TOM YHUCIIE B AIEKTPOHHOU opme,
NOPSIIOK UX TPEICTABICHUS

32. JIokyMeHTbI, HEOOXOJIWMBbIC JUISi TPEAOCTABICHUS MYHMIIUIIAIBLHON
YCIIYTH, KOTOpbIE HaXOJSATCS B PACHOPSHKEHUH TOCYJapCTBEHHBIX OPraHoB,



OpPraHOB MECTHOI'O CAaMOYIPABJIEHUS MW MHBIX OpPraHoOB, YYACTBYIOIIUX B
IIPEAOCTABICHUN T'OCYJApCTBEHHBIX WM MYHULUNAIBHBIX YCIYr, U KOTOpbIE
3asBUTEJIb WIK €70 IIPEACTABUTEIb BIIPABE IIPEACTABUTH, OTCYTCTBYIOT.

['maBa 11. 3anpet TpeboBaTh OT 3asIBUTEINS MPECTABICHUS JOKYMEHTOB U
nHpopmaruu

33. AIMUHUCTpalds TpU TPEIOCTABICHUH MYHULMIANBHON YCIYTH HE
BIIpaBe TPEOOBATH OT 3asIBUTENECH WM UX NMPEIACTABUTEIEH:

1) mpencraBieHUs] JTOKYMEHTOB W WHGOPMAIMKA WA OCYIIECTBICHUS
JNEUCTBUMN, TPEACTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO
HOPMAaTHBHBIMM  MpPAaBOBBIMU  aKTaMH,  PEryJUPYIOIIMMH  OTHOIIEHUS,
BO3HMKAIOIIIKE B CBSI3U C IPEIOCTABIEHUEM MYHUIIUIAIBHON YCIIYTH;

2) IpeJCTaBiICHUS.  JIOKYMEHTOB ¥  HWH(pOpMAalnWMU, B TOM  YHCIE
NOATBEPKIAIOIIMX  BHECEHUME  3asiBUTENEM  IUIATBl 33  IIPEAOCTaBIICHUE
rOCyJapCTBEHHBIX WM  MYHUUMIAIBHBIX  YCIYr, KOTOpBIE HAaxoIATCid B
PacloOpsKEHUH aIMUHHACTPALUU, TOCYIapCTBEHHBIX OPraHOB, OPTaHOB MECTHOIO
camMoynpaBiieHuss W (WIM) TOABEIOMCTBEHHBIX TOCYAApCTBEHHBIM OpraHam H
opraHaM  MECTHOI'O  CAaMOYIPABJIICHWs  OpraHU3allMi, Yy4YacTBYIOUIMX B
[PEIOCTABICHUN MYHHUIMNAIBHOW YCIYI'M, B COOTBETCTBUM C HOPMAaTUBHBIMHU
IIPaBOBBIMU akTamu Poccuiickoit @enepanuu, HOpMaTUBHBIMH MPABOBBIMU aKTaMU
OMckoii 00acTd, MyHUUMIAIBHBIMU TPABOBBIMH AaKTaMH, 33 HCKJIIOYEHUEM
JOKYMEHTOB, BKJIIOYEHHBIX B OINpEIEIeHHbIA YacThio 6 cratbu 7 denepaibHOrO
3akoHa oT 27 wuronsa 2010 roma Ne 210-®3 "O6 opraHuzanuu NpeaoCTaBICHUS
rocyJapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT" MepeyeHb JOKYMEHTOB;

3) mpeacTaBicHUs JOKYMEHTOB M HH(MOpManuu, OTCyTcTBHE U (W)
HEJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIKMCh IIPU I€PBOHAYAIBHOM OTKa3e B
OpUeMe JIOKyMEHTOB, HEOOXOIMMBIX [JIsi MPEeNOCTaBICHUS MYHULUIAIbHON
ycinyru, Ju0o B NPEJOCTaBICHUM MYHUIUNAIBHON YCIYTH, 3a HCKIOYEHHEM
ClIy4aeB, IPEIyCMOTPEHHBIX B IyHKTE 4 yactu | crateu 7 PenepanbHOro 3aKOHa
or 27 wuroms 2010 roma Ne210-d3 "OO6 opraHuzamuu MPeaOCTaABICHUS
roCyJAapCTBEHHBIX U MyHHIIMIAIBHBIX YCIYyT";

4) mpenocTaBieHsl Ha OYMa)KHOM HOCHTENIE IOKYMEHTOB U HMH(pOPMAIUH,
AJNIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbl B COOTBETCTBUU C ITYHKTOM
7.2 yactu 1 cratbu 16 ®deaepanbpHoro 3akoHa ot 27 utonst 2010 roma Ne 210-D3
"OO0 opranuM3zanuu NpeJOoCTaBICHUS TOCYJaPCTBEHHBIX U MyHUIIUIIATIBHBIX yCIyT",
32 UCKJIFOUEHUEM CIIy4aeB, €CJIM HAaHECEHHWE OTMETOK Ha TaKue JTOKYMEHTHI JH0O0
UX U3BATHE SIBIIAECTCS HEOOXOAMMBIM YCIOBUEM MPENOCTABICHUS MYHUIIMTAIBHON
YCIIYTH, U UHBIX CITy4aeB, YCTAHOBJICHHBIX (eJIepaIbHBIMU 3aKOHAMH.

I'naBa 12. McuepnpiBarolmuii nepedyeHb OCHOBAaHUM AJI1 OTKa3a B IPUEME
JOKYMEHTOB, HEOOXOIMMBIX JJIs1 PEIOCTABICHUSI MYHULIUTIATBHON YCIYTH

34. OcHOBaHUSMU /AJIsl 0OTKa3a B MpUeMe JOKYMEHTOB SBIISIOTCSL:

1) 3asiBIleHME HE COOTBETCTBYET (opMe 3asBICHHS, YCTaHOBICHHON
IIPUJIOKEHUEM K HACTOSIIIEMY AJIMUHUCTPATUBHOMY PEIVIaMEHTY;

2) HeNpe/ICTaBICHHE 3asBHTENIEM WM €ro MpeACTaBUTEIEM OKYMEHTOB,
YKa3aHHBIX B IIyHKTE 26, 27 HACTOSIIET0 aIMUHUCTPATUBHOIO PErJIAMEHTA;



3) HECOOTBETCTBHE TPEICTABICHHBIX 3asSBUTEIIEM HIIM €r0 MPEIACTaBUTEIIEM
JIOKYMEHTOB  TpeOOBaHMsIM, YKa3aHHbIM B  MmyHkTe 31  HacToOsIIEro
aIMUHUCTPATUBHOT'O PETJIAMEHTA;

4) Hanu4yue B JOKYMEHTAX HEIEH3YPHBIX JIN00 OCKOPOUTEIBHBIX BhIPAKECHHUH,
yIpO3 KHW3HU, 3J0POBBI0 M HUMYIIECTBY JOJKHOCTHBIX JIMI aIMUHUCTpAILIMH, a
TaK>Ke YJICHOB X CEMEH.

35. B cinydae ycTaHOBIEHUsSI OCHOBAHMM ISl OTKa3a B MPUHATUU JOKYMEHTOB
JOJXKHOCTHOE JIMIO aJIMUHUCTPALMHA, OTBETCTBEHHOE 34 MPHUEM M PETUCTPALUIO
JOKYMEHTOB, COBEpPIIACT JICWCTBHS II0 YBEIOMIICHUIO 3asBUTENS WIHA €r0
MPEJICTABUTENS. B TMOPAAKE, NPEAYCMOTPEHHOM IyHKTOM &80 HacTosmero
aIMUHUCTPATUBHOTO PETJIAMEHTA.

36. OTka3 B mpueMe JTOKYMEHTOB HE MPETSTCTBYET MTOBTOPHOMY OOpaIeHUIO
3asBUTENICH WM WX TMPEACTABUTENICH 3a IMPEIOCTABICHUEM MYHUIMIAIBHOU
YCIYTH W MOXKET OBITh 00KajoBaH 3asABHUTEIIEM WU €ro IPEJCTABUTEIEM B
MOPSJIKE, YCTAHOBJICHHOM JIEMCTBYIOIIUM 3aKOHOAATEILCTBOM.

I'maBa 13. UcuepnbiBaronuii nepeyeHb OCHOBAHUI I IPUOCTAHOBICHUS
WJIM OTKa3a B MPEIOCTABICHUN MYHULIUITAIbBHON yCIIyTH

37. OcHOBaHUSI ISl TPUOCTAHOBICHHUS NPEIOCTABICHUS MYHHIIUIAIBHON
YCIYTH 3aKOHO/IaTeIbCTBOM HE MPETYyCMOTPEHBI.

38. OcHoBaHMEeM 711 OTKa3a B MPEAOCTABICHUH MYHUIMIMATBHON YCIyTH
SIBIISICTCSI HECOOTBETCTBUE 3asIBUTENSI TPEOOBAHUSM, MPEITYCMOTPEHHBIM MTyHKTOM
3 HACTOSIIErO aIMUHICTPATUBHOTO PETJIaMEHTA.

['naBa 14. [lepeuensb yciyr, KOTOPBIE SIBISIOTCS HEOOXOIUMBIMU U
00s13aTEIBbHBIMHU JJIS1 IPEIOCTABICHHUS MYHUIIMTTIAIIBHON yCITyTH

39. Yenyru, KOTOphIe SBISIOTCS HEOOXOAUMBIMH M OO0s3aTEIbHBIMU IS
PEAOCTABICHUS MYHUIIUIIATLHON YCIIYTH OTCYTCTBYIOT.

['naBa 15. [lopsigok, pa3mMep U OCHOBaHUSI B3UMAHHS TOCYJapPCTBEHHOM
MOIIJIMHBI WJIK UHOM IIJIAThI, B3UMAEMOU 32 MPEIOCTABICHUE MYHULIMNIAJIbHOU
yCIIyTH

40. MyHununagbHas ycayra MPEIOCTABISACTCS 0e3 B3MMaHUsI
rOCYJapCTBEHHOW MOIUIMHBI UJIM MHOM TLJIATHI.

41.B ciywyae BHeceHUs M3MEHEHUW B BBIIAHHBIA B  pe3yJbTaTe
NPEAOCTABIEHUS MYHULMNAIBHOM YCIYTHM JTOKYMEHT, HAmlpaBJCHHBIA Ha
MCIIpaBJICHUE OIMOOK U OMEUYaTOK, JOMYIICHHBIX TT0 BUHE aaAMUHUCTpanuu, MOIL],
a TaKXke JOJDKHOCTHBIX JIMI[ aAMHHHMCTpanuu, padbotHukoB MOILl, mmata c
3asBUTEJIS] HE B3UMAECTCS.

I'maBa 16. Ilopsaok, pasmMep U OCHOBaHUS B3UMaHUS IJIaThl 3a
MPEIOCTABIICHUE YCIYT, KOTOPBIE SBIAIOTCS HEOOXOIUMBIMH U 003aTEIbHBIMU
IUIS TIPEeIOCTABIICHUSI MyHULIUIIAJILHON YCIYTH, BKJIIOYast HH(POPMAIIHIO O
METO/MKE pacueTa pasMepa TaKo IIIaThl



42. Ilnara 3a yciayru, KOTOPBIE SIBISIFOTCS HEOOXOAUMBIMU U 00s13aTEIbHBIMU
IS IPEAOCTABIICHUS] MyHUIIUTIATBHON YCIYTH, OTCYTCTBYET.

['maBa 17. MakcuManbHbI CPOK OKUJIAHUS B OUEpEU TIPU Moaue 3asiBICHUS
U TIPY MOJTYYEHUH pe3yJibTaTa MpeA0CTaBICHUS TaKOU YCIyTH

43. MakcumanbHOE BpeMsl 0XKHMJIaHUsl B OUEpeNr MpH IMoAaue 3asiBICHUS U
JOKYMEHTOB HE JIOJKHO IPEBBIATh 15 MUHYT.

44, MakcuMalbHOE BpeMs OXHJIAaHHUS B OYEpeAd NpU MOJYyYEHUU
pe3yJbTaTa MyHHUIMIIAJBHOM YCIYTH HE JOJDKHO MPEBBIIATE 15 MUHYT.

I'maa 18. Cpok u MOPSAIOK pETUCTPALlAN 3a4BJICHHUS, B TOM YHCIIE B
AIEKTPOHHOU (hopme

45. Peructpatuio 3asBJIeHUS U JOKYMEHTOB, MTPEIOCTABICHHBIX 3aBUTEIIEM
WIN €ro MpEeICTaBUTENEM, OCYLIECTBISIET JOJKHOCTHOE JIMIO aJIMUHUCTpALUU,
OTBETCTBEHHOE 3a NPUEM M PETUCTPALMI0 JOKYMEHTOB, B TOM UHCIE B
AJIEKTPOHHOM (hopMe, B )KypHaJle perucTpaluu oOpalieHuil 3a mpeaoCcTaBlIeHuEM
MYHULUNAIBHON YCIYTH MyTEM MPUCBOCHUS YKAa3aHHBIM JOKYMEHTaM BXOSIIETO
HOMEpA C YKa3aHUEM JIaThl IOJIYYEHUS.

46. Cpok perucTpamnuil TMPEJACTaBICHHBIX B aJIMHUHHCTPAIIAIO 3asSBICHUS U
JIOKYMEHTOB TPU  HEMOCPEACTBEHHOM OOpallleHUH 3asiBUTENSl WJIW  €ro
MpEJCTABUTENS] B aJIMUHUCTPAIIMIO HE JOJDKEH TMpeBBINATh 15 MUHYT, Npu
HampaBJICHUU JOKYMEHTOB 4Yepe3 OpraHu3aldd TOYTOBOM CBSI3M WJIH B
AJIEKTPOHHON QopMe - OAUH pabouMii JeHb CO AHS MOJYYCHHUS aJIMUHUCTpalUeH
YKa3aHHBIX JJOKYMEHTOB.

47. ]lHeM perucTpaiuu JTOKYMEHTOB SBJSETCS JCHb HMX TOCTYIUICHUS B
agmuHucTpanuio (mo 16.00 gacos). Ilpu mocrymiennn gokymeHToB mocie 16.00
YacOB MX PETUCTPAIUS TPOUCXOIUT CIASAYIOMUM PAOOUUM JTHEM.

I'nmaBa 19. TpeboBaHus K MOMEIIEHUSAM, B KOTOPBIX MPEAOCTABISETCS
MYHHULMIIAJIbHAS yCIIyTra

48. Bxog B 31aHuMe aJIMUHUCTpanuu oOopyayercss WHGOPMAIMOHHON
Ta0JIM4YKOM (BBIBECKOM), cojepkarieii UHpopMaIyio O TMOJHOM HAaWMEHOBaHUU
aIMAHUCTPALINH.

49. AnmunucTtpanus oOecreunBaeT HWHBaIUAaM (BKJIOYas WHBAJIUIOB,
UCTIOJIB3YIOIINX KPECIa-KOISICKU U COOAK-TTPOBOTHUKOB):

1) conpoBOXKIEHNE WHBAIUI0B, UMEIOIINX CTOWKKHE PacCTPOMCTBA (PYHKIIMU
3pEHUSI U CAMOCTOSITEIbHOTO MEPEABUKEHHUS, U OKa3aHWE UM MOMOIIM B 3JaHUU
aIMUHUCTPALINHY;

2) TONyCK B 37aHHWE aJMHHUCTPAIMA COOAKU-TIPOBOJHHUKA TIPH HATWIHH
JOKyMEHTa, MOATBEPKIAIONIECTO €€ CHEeIUaTbHOe O0y4eHHE W BBIAABAEMOTO TIO
dopMe W B TOpSAOKE, KOTOPHIE OMPEHENsIOTCs (eaeparbHbIM  OpPTaHOM
WCIIOJTHUTEIIbHONH BJIACTH, OCYIIECTBISIONMUAM (YHKIIMU TIO BBIPaOOTKE U
peanu3aluM  TOCYJapCTBEHHOW  TOJUTHKA M HOPMATUBHO-TIPABOBOMY
PEryJIMpoBaHUIO B chepe COLMATIbHOMN 3alIUThl HACEIEHUS;

3) oka3aHMEe JOJDKHOCTHBIMU JIMIIAMH WM PAOOTHUKAMHU aJIMUHHCTPAIUN



MOMOUIM HMHBAIMJIAM B TMPEOJOJICHUU OapbepoB, MEIIAIOMIUX MOJYYECHUIO HUMHU
yCIIyT HapaBHE C IPYTUMU JHUIAMHU.

B cnyuasix, ecnu 37aHME HEBO3MOXKHO MOJHOCTBIO IPUCTIOCOOUTH C y4ETOM
NOTpEeOHOCTe MHBAIMAOB, aJIMUHUCTpAIUMS O €ro PEeKOHCTPYKIUU WM
KalUTaJIbHOTO PEMOHTa MPUHUMAET COTJIACOBAHHBIE C OJHUM U3 OOIIECTBEHHBIX
00beIMHEHUN UHBAIHUJIOB, OCYIIECTBIISIIOIIUX CBOIO JACSATEIBHOCTh HA TEPPUTOPUU
KpacHosipckoro ropojckoro moceseHus JIFOOMHCKOrO MYHHUIIMIAIBHOTO paiioHa
Omckoit oOmactu, Mepbl [Isi OOECHEYeHHUs JOCTylna HWHBAIMIOB K MECTY
MPEIOCTABIICHUSI MyHUIIUIIAJILHON yCITyTH.

50. Muadopmarmonnapie TaOIMYKH (BBIBECKH) PA3MEIIAIOTCS PSIOM C BXOJIOM
B 37]aHH€ aJMHHHUCTpAINK JUOO HAa IBEPH BXOJa B 3[aHUEC aIMHUHHCTPAINH Tak,
YTOOBI OHM OBLITM XOPOIIIO BUIHBI 3aBUTEISIM MITH MX TIPECTABUTEIISIM.

5l.Ilpuem  3agBUTENlEd WIM UX  T[PEACTaBUTENEH, JTOKYMEHTOB,
HEOOXOAUMBIX JJISl MIPEIOCTABICHUS MyHUIIMIAIBHON YCIYTH, OCYILECTBISETCS B
KaOMHeTaxX aJMUHUCTPALIUH.

52.Bxon B KaOWHET aJMHMHHCTpallud 00opyayeTcss WHGOPMAIMOHHON
TaONMYKOW  (BBIBECKOM) C yKa3aHMEM HoMepa KaOuHeTa, B KOTOPOM
OCYIIECTBIISIETCS MPEJOCTABICHINE MYHUIIUIAIIBHOM YCIIyTH.

53. Kaxxioe pabodyee MeCTO JOHKHOCTHBIX JIUI aJMUHHUCTPALUU JIOJIKHO
ObITE 000PY/Z0BAHO MEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOKHOCTBIO JOCTYNa K
HE00XOIUMBIM HHPOPMAIIMOHHBIM 0a3aM JTaHHBIX, IEYATAIONIUM U CKAaHUPYIOIIUM
YCTPOMCTBAM.

54. MecTta OXuJaHusi JOJKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIOBHUSIM
JUIA 3asBUTEICH WM WX TPEICTABUTENCH M ONTUMAIBHBIM YCIOBUSM PabOTHI
JTOJHKHOCTHBIX JIUI] aIMUHUCTPALINH.

55. Mecta oXumaHusT B OuYepeAM Ha TMpUEM, MOoJady JIOKYMEHTOB,
HEOOXOAUMBIX JUIsl MPEIOCTABICHUS MYHUIMIAIBHON YCIyI'H, OOOpYyIyHOTCS
CTYJbsIMHU, KPECETbHBIMU CEKLUSAMU, CKAMBSIMHU.

56. MecTa jutst 3armoHeHUsT TOKYMEHTOB 000pYIyIOTCs HH(GOPMAIIMOHHBIMU
CTEHJIaMH, CTYJIbSIMH U CTOJIAMU JJIs1 BO3MOKHOCTH O(OPMIICHUSI JOKYMEHTOB.

57. InpopmaioHHble CTEHIbl pa3MeEIIaloTcsl Ha BUIHOM, AOCTYITHOM IS
3asBUTENICH WIM WX MpEeACTaBUTENCH MecTe U Mpu3BaHbl 00ECNEUHUTH 3asiBUTEIIS
WM €ro MpeACcTaBUTENs HcuepnbiBatonieil nHpopmanmeil. CTeHIbl TOJKHBI OBITH
oopMJIEHBl B €IMHOM CTHJIC, HAANHUCH CHAEJIaHbl YepHbIM MIpU(TOM Ha Oenom
dbone. OdopmiieHre BHU3yalbHOM, TEKCTOBOM uWHMOpMaMK O TOPSAKe
NPEIOCTAaBICHUS! ~ MYHHIIMIIAIBHOW  YCIYTM  JIOJDKHO  COOTBETCTBOBATH
ONTUMAJIFHOMY 3pUTEIHHOMY BOCHPUATHIO ITOW HHPOPMAIMH 3asIBUTEISIMHU U
UX TIPEICTAaBUTEISIMH.

I'maBa 20. [Toka3aTenu TOCTYITHOCTH M Ka4€CTBa MyHULMIIAIbHOM YCIIYTH, B
TOM YHCJIE KOJIMYECTBO B3aUMOICHCTBUI 3aABUTEINS C JOJKHOCTHBIMH JIMLAMU
IIPU NPEJOCTABICHUN MYHULIUITAIIBHON YCIYTU U UX MPOJAOKUTEIBHOCTD,
BO3MOXXHOCTh MOJTY4YeHHs] HHPOPMAIMK O X0J1€ IPEIOCTABICHUS MyHULIUTIATbHON
yCIIyTH, B TOM YHCJIE C UCTIONIb30BAaHUEM HH()OPMALIMOHHO-KOMMYHHUKAITMOHHBIX
TEXHOJIOTHi{, BO3MO>KHOCTb JINOO HEBO3MOKHOCTbH MOIYYECHHUSI MyHHUIUTATBbHOM
yciyra B MOI (B TOM 9uciie B MOJTHOM 00beMe), TOCPEICTBOM KOMILIEKCHOTO
3arpoca



58. OCHOBHBIMH MOKa3aTEIIMU JOCTYIMHOCTH U KAa4eCTBAa MYHHIIMITAIIBHON
YCIYTH SIBJISIFOTCSL:

1) cobmonenne TpeOOBaHWI K MeCTaM IPEJOCTaBICHUS MYHHUIUIATBHON
YCIYTH, UX TPAHCIIOPTHOU IOCTYIMHOCTH;

2) BO3MOKHOCTh IIPEICTABICHHS 3asBJICHUS U JOKYMEHTOB, HEOOXOIUMBIX
IUTA IPENOCTABIICHUS MYHUIIMIIATIBHON yCiIyTH, yepe3 MOLI;

3) cpeaHee BpeMs 03KHIAHUS B OUEPEId IIPH 101a4e JOKYMEHTOB,;

4) KOoNMMYeCTBO oOpamnieHuidi 00 O00KaJOBaHWW PEHICHUH H  JICHCTBHM
(6e3neicTBUS) aAMUHUCTPALINH, a TAKXKE JOJLKHOCTHBIX JIMI] aIMUHUCTPAIUY;

5) KOJIMYECTBO B3aUMOJICHCTBUN 3asBUTENSA WM €ro IPEICTaBUTEIS C
JOJ>KHOCTHBIMM JIMIIAMH, UX TPOIOJIKUATEIILHOCTD;

6) BO3MOKHOCTh TOJy4YeHUS HHGOpPMAMKM O XOJ¢ MPEIOCTABJICHUS
MYHHUIUMIAIBHON YCIYTH.

59. B3aumoseiicTBre 3agBUTENS WIM €r0 MPEACTaBUTENS C JTOHKHOCTHBIMU
JULIAMH  AJMUHHCTPALIMM OCYIIECTBISCTCS NPU JUYHOM IIPUEME Tpa)xKJaH B
COOTBETCTBHUH C rpaduKOM MpUeMa TpaxaaH B aIMUHUCTPALIUU.

60. B3aumoselicTBre 3asBUTENS WA €T0 MPEICTABUTENS C JTOKHOCTHBIMU
JUIAMU aIMUHUCTPAIIMN OCYIIECTBIISICTCS TPHU JIMYHOM OOpAIlleHUH 3asBUTEIS
WJIM €Tr0 MPEACTaBUTENS:

1) s mojayM  IOKYMEHTOB, HEOOXOJMMBIX  JIISL  TPEAOCTABIICHUS
MYHULIMNAIBHOMN YCITyTH;

2) 11 IOJTyYeHUs pe3ysibTaTa MPeI0CTaBICHUS MYyHHIIUITATLHON YCITyTH.

61. I[IpoqOMKUTENHPHOCTh ~ B3aMMOJCHCTBUS ~ 3asABUTENISA  WJIH €TI0
MPEJICTABUTEINS C JIOJPKHOCTHBIMU JIMLIAMHU aIMUHHUCTPALMUA NPHU MPEIOCTABICHUN
MYHHUIUIIAUIBHON YCIYTM HE JOJDKHA NpeBblath 10 MHUHYT N0 Kaxaomy U3
YKa3aHHbIX B MyHKTE€ 60 HACTOSIIEr0 aJIMUHUCTPATUBHOTO PETJIAMEHTA BHUIOB
B3aUMO/ICCTBUS.

62. KomnuecTBO B3aWMOJCHCTBUM 3asgBUTES WM €T0 IPEICTaBUTEISA C
JOJDKHOCTHBIMH JIMIAMH aMUHHUCTPALMK MPU TPEAOCTABICHUN MYHUIUIIAIBHON
YCIIYTY HE JOJKHO MPEBBIIATH IBYX Pa3.

63. 3asBuTENIO  OOECIeUYMBacTCs BO3MOXKHOCTH IIOJAYM  3ampoca O
NPEJOCTAaBICHUA  MYHUIMOAIBHOM  yCIYyIrM W TOJYy4YeHUs  pe3yjbTara
MYHULIMOATBHOM YCIYTH TOCPEACTBOM HCIOJIb30BAaHUS SJEKTPOHHOW TMOYTHI
agMuHucTpauuu, Iloprana, MOILI.

3asBUTENIb M €ro NPEACTABUTENIL HMEIOT BO3MOXXHOCTh MOJIYYUTh
uH(OpMAIIMIO 0 X0/1€ MPEIOCTABICHUS MyHULIMITAIBHOW YCIYTH B aIMUHUCTPAIUN
B MOpPAJIKE, YCTAHOBJICHHOM IYHKTamMu 7-15 HacTosiiero agMUHUCTPATHUBHOIO
periaMeHTa.

I'naBa 21. Mnble TpebOBaHUsA, B TOM YHCIIE YUYUTHIBAIOIINE OCOOCHHOCTH
IIPEAOCTAaBIEHN MyHUIIMIIAIbHOM yciryrd B M®I] u o s3xkcTeppuTOpHaIbBHOMY
MPUHIINITY, OCOOEHHOCTH MPEOCTABICHUS MYHULIMIATBHON YCIYTH B
AIIEKTPOHHOM (opme

64. MyHunumanbHass yciayra IO SKCTEPPUTOPUATLHOMY TPHHIIUIYY HE
MIPEA0CTABIIACTCS.

65. Opranuzarus pe10CTaBICHUS MYHHUIUTATBHON YCIIyTH
OCYILIECTBIISIETCA TO TpuHIUIY "ogHoro okHa" Ha 0Oaze M®I] mpu nuuHOM



oOpanIieH!H 3asBUTEIIS WU €r0 IPEICTaBUTEIIS.

I[Ipy npemocTaBIeHUM  MYHUIUIIAIBHOW  YCIYIM  YHHUBEPCAJIbHBIMU
cnennasiicraMmu  MOIL[  oCylIeCTBISIOTCA — CIAEAYIOIIME  aJIMHHUCTPATUBHbBIC
JNEUCTBUS B paMKax OKa3aHUsl MyHULIMIAIbHON YCIIyTH:

1) uadopMupoBaHHE 3aABUTEICH WIM HMX MPEICTABHTEICH O MOPSIKE
NPEAOCTABICHUS MYHHUIMIIAJBHOW YCIYyTH, B TOM YHUCJIE IOCPEACTBOM
KOMIUIEKCHOTO 3alpoca, O XOAE BBINOJHEHHS 3ampoca O MPEeAoCTaBICHUU
MYHULMIAIBHOM YCIyTH, KOMIUIEKCHBIX 3allpOCOB, MO HWHBIM BOIIPOCAM,
CBA3aHHBIM C  MPEJOCTABICHHEM  MYHUUMIAIBHOM  YyCIyTH, a  TakKke
KOHCYJIbTUPOBAHHEM  3asBUTENEH WJIM UX NpPEICTaBUTENEd O MOpSAKe
MIPENOCTABICHN MyHUIIUITAJbHOM yciyru B M®I;

2) mpueM 3asiBIICHUS U JOKYMEHTOB, MPEICTABICHHBIX 3asSBUTEIEM HIIH €r0
IIPEACTABUTENIEM, B TOM YHCIIE KOMIIJIEKCHOTO 3aIpOCa;

3) 00paboTka 3asBICHUS W TIPEACTABICHHBIX JOKYMEHTOB, B TOM YHCIIC
KOMIUIEKCHOI'O 3aI1poca;

4) HampaBJICHUE 3asBICHUS W JOKYMEHTOB, IMPEICTABICHHBIX 3asBUTEICM
WIH €T0 MPEACTABUTEIEM, B aIMUHUCTPALIHIO;

5) BbIaya pe3ynbTaTa MPEJOCTaBICHHS MYHUIMIAIBHOW yCIyrd (B TOM
4YuClie JOKYMEHTOB, IIOJIYYEHHBIX IO PE3yJbTaTaM MPEAOCTaBICHUS BCEX
rOCy/IapCTBEHHBIX U (MJIM) MYHHULMIIAJIBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM
3anpoce) Win yBeAOMIICHHS 00 OTKa3€ B MPUHATUH 3aBJICHUS K PACCMOTPEHHUIO.

66. [loctyn x wHbOpManMu O CpoOKax W TOPAAKE MPEeIOCTABICHUS
MyHUIMNAIBHOW ycnyru, pasmemieHHod Ha Iloprane, ocymectBisieTcs 06e3
BBINIOJIHEHUS 3asgBUTEJIEM WM €ro MpeICTAaBUTENIEM KaKHX-TMO0O0 TpeOoBaHUM, B
TOM 4Hclie 0€3 UCIOJIb30BAaHUS IPOTPAMMHOTO 00ECIEUeHHUsI, YCTaHOBKAa KOTOPOTO
Ha TEXHUYECKHWE CpEACTBA 3asBUTENS WM €ro MpPeICTaBUTENs Tpedyer
3aKJIFOUEHUS] JIMLIEH3MOHHOTO WJIM HMHOIO COIVIALIeHHWs € MpaBooOIagaTeneM
OporpaMMHOr0  OOecredeHusl, MpelyCMAaTPUBAIOLIEr0  B3MMaHUE  ILJIATHI,
PETMCTPALMIO WJIM aBTOPU3ALMIO WM IIPEIOCTABIECHUE UM IIEPCOHAIBHBIX JaHHBIX.

67. IlpenocraBineHne MyHUITUNIATBHONW YCIYTH € HCTOJb30BanueM [loprana
OCYLIECTBJISIETCS B OTHOILIEHUH 3asBUTEJIEH, IPOLIEAIINX TPOLENYPY PErUCTpalun
Y aBTOPU3ALUU.

68. [logaua 3asBUTENIEM 3asgBJICHUS B AJICKTPOHHOH (opMe MmocpeacTBOM
IToprana ocymiectBiasercss B Buue (PaitioB B dopmate XML, cozmaHHBIX C
ucrnosib3oBanueM XML-cxeM u o0ecnedyuBalOIMX CUYUTHIBAHUE M KOHTPOJIb
NPEICTaBICHHBIX TAHHBIX.

[logaua 3asBUTEneM 3asBieHUS B (OpME DIEKTPOHHOIO JIOKYMEHTa
MOCPEJICTBOM 3JIEKTPOHHOM MOYTHI OCYLIECTBIsiETCA B BuAe (aiiyioB B (popmare
doc, docx, odt, txt, xIs, xIsx, ods, rtf.

DONEeKTpOHHBIE  JOKYMEHTHI  (9JIEKTPOHHBIE  00pasbl  JOKYMEHTOB),
IIpUJIaraeMble K 3asBJICHUIO, B TOM YHCII€ JOBEPEHHOCTH, HAIPABISIOTCS B BHJIE
daiinos B popmarax PDF, TIF.

69. IIpu oOpamieHnn 3a TPEIOCTABICHUEM MYHHUIMIIAIBHOW YCIYTH B
AIIEKTPOHHON (opme 3asBUTEIb WM €T0 MPEACTaBUTENb UCIOIb3YEeT YCUICHHYIO
KBAIM(ULIMPOBAHHYIO JJIEKTPOHHYIO TMOJIMUCH. 3asBI€HWE U JOKYMEHTHI,
MoJIaBaeMble 3asBUTEIEM B JJIEKTPOHHON (opme ¢ ucnonb3oBanueM [loprana,
MOTYT OBbITh IOAMUCAHBI IPOCTOM NEKTPOHHOU MOAMHUCHIO.

VYcunennas — KBanM(pUUUpOBaHHAsT  AJEKTPOHHAs  MOJIMUCH  JIOJDKHA



COOTBETCTBOBAThH CIECAYIOUIUM TPEOOBAHUSAM:

1) kBaIM(UIIMPOBAHHBIH CcepTU(PUKAT KJI0Ya TMPOBEPKU  DICKTPOHHOM
noanucu (mgamee - KBaIM(UIMPOBAHHBIM cepTUdHUKAT) CO37JaH W BbIJAH
AKKpEIUTOBAHHBIM  YJOCTOBEPAIONIMM  ILIEHTPOM, aKKpEAUTAIUs KOTOPOTro
JIEUCTBUTEbHA HA JICHb BbIJIAYM YKa3aHHOTO cepTU(UKaTa;

2) kBaTU(DUIUPOBAHHBIN  cepTU(UKAT  JCHCTBUTEJICH HA  MOMEHT
NOJAMUCAHMS 3alpoca W TMpUaraeéMblx K HEMY JAOKYMEHTOB (MpU HAIUYUU
JOCTOBEPHOIN MH(OpPMALIMM O MOMEHTE TOJIMMCAHUS 3asBICHUS U MPUJIaraeMbIxX K
HEMY JOKYMEHTOB) WJIM Ha JEHb IPOBEPKH JACHCTBUTEIBHOCTH YKAa3aHHOIO
ceptuduKkara, €ciM MOMEHT TMOAMMCAHUS 3alpoca W MPUIAraeMbIX K HEMY
JOKYMEHTOB HE OIPEIEIICH;

3) UMeeTcsl TOJNIOKUTENBHBIM  Pe3yJbTaT TPOBEPKH MPHUHAIICKHOCTH
BJIAJENbIy KBATU(PUIUPOBAHHOTO CepTU(PHKATA YCHICHHON KBadU(UUIHUPOBAHHOU
AJEKTPOHHOM MOJIIKCH, C IOMOILBI0 KOTOPOM MOJIMKCAH 3alpoC U MPHUIIAraeMbie K
HEMY JOKYMEHTBbI, U TIOATBEPKAECHO OTCYTCTBUE W3MEHEHUI, BHECEHHBIX B
yKa3aHHbIE JOKYMEHTBl Iocie uX mnoanucanuss. Ilpm »3TomM mpoBepka
OCYLIECTBJISIETCS C  HWCHOJIb30BAHUEM  CPEACTB  DJEKTPOHHOM  IOJIHCH,
MOJIYYMBIINX TOATBEPKIECHUE COOTBETCTBUS TPEOOBAHMSIM, YCTAHOBJIECHHBIM B
cootBercTBUM ¢ DenepanbHbiM 3akoHOM OT 6 ampenst 2011 roga Ne 63-d3 "O06
AJIEKTPOHHOM  MOANMCH", W C  HCIOJb30BAaHUEM  KBAIU(DPHUIIMPOBAHHOTO
cepTuduKaTa Juna, MOJMUCABIIErO 3aIpoC U NPUIIAraéMble K HEMY TOKYMEHTHI.

70. Ilpn HampaBJieHWH 3asBICHUS W TPUJIAracMbIX K HEMY JOKYMCHTOB B
ANIEKTPOHHOM (hopMe MpeCTaBUTENEM 3asiBUTENS, NEUCTBYIOIIMM Ha OCHOBAaHUU
JOBEPEHHOCTH, BBIJAHHOW IOPUAMYECKUM JIUILOM, YJIOCTOBEPSIETCS YCHICHHOU
KBATM(UUUPOBAHHOW 3JIEKTPOHHOM MOAMKMCHI0 MPAaBOMOYHOTO JOJKHOCTHOTO
YA OPUANYECKOro JUIA, a JIOBEPEHHOCTh, BblAaHHAs (U3MUECKUM JIMLIOM, -
YCUJICHHOW KBATM(PUITUPOBAHHON AJIEKTPOHHOMN MOJMUCHIO0 HOTapUyca.

PA3JIEJ I1I. COCTAB, TOCJIEJIOBATEJBLHOCTD U CPOKU
BBITTOJIHEHUST AJIMUHUCTPATHUBHBIX ITPOLIEJIYP, TPEBOBAHMS K
TTOPSIJIKY UX BBIMTOJHEHMS, B TOM YUCJIE OCOBEHHOCTH
BBITIOJIHEHUS AJIMUHUCTPATUBHBIX TPOLIEAYP B DJIEKTPOHHON
®OPME, A TAK)KE OCOBEHHOCTH BBITIOJIHEHU S
AJIMUHUCTPATUBHBIX TPOLIEAYP B M®I]

I'maBa 22. CocTaB 1 mOCIEA0BATEIIBHOCTh a[IMUHUCTPATUBHBIX NPOLIEAYP

71. IIpenocTaBieHre MyHUITUTIATLHON YCIYTH BKJIFOYAET B ¢€0s CIICIYIONINE
aIMUHUCTPATUBHBIE TTPOLICAYPHI:

1) mpuieM, perucTpaius 3asBICHUS W JOKYMEHTOB, IOJICHKAIIMX
MPEJCTABICHUIO 3asIBUTENIEM WIH €0 PEACTaBUTEIIEM;

2) IpUHATHE PEIMICHUS O TPUHSATUU 3asiBICHUS K PACCMOTPCHHUIO WIIH
perieHust 00 0TKa3e B MPEJOCTABICHUH MYHUIIUITAILHON YCITyTH;

3) MOJIrOTOBKA BBIMMMCKH M3 MIOXO3SMCTBCHHBIX KHHT

4) nanpapiieHue (BbIayda) 3asSBUTEIIO WM €TI0 MPEICTABUTEIIO BHIHCKU W3
MOXO3SIICTBEHHBIX KHHUT WM YBEIOMJICHHS 00 OTKa3e B MPEAOCTaBICHUU
MYHULUNAIBHON YCITyTH.

72.1lpn mpenocTaBiIeHUU MYHHUIUINAIBbHOW yciayrd MOI] BbImoJIHIET



CIEAYIOIINE NEUCTBUS:

1) undopMupoBaHHE 3asABUTEICH WIM HMX MPEICTABHTEICH O MOPSIKE
penoCcTaBiIeHUs MyHULIUMIanbHON yemyru M®ILI, o xozie BBIMOIHEHUS 3ampoca o
PEIOCTaBICHUS MYHMIIMIAIBHON YCIYTd, 1O HHBIM BOIPOCaM, CBSI3aHHBIM C
NPEIOCTABICHUEM MYHUIMIIAIBHON YCIyrd, a TakkKe KOHCYJbTUPOBAHUE
3asiBUTEJICH WM UX TPEJICTaBUTENICH O MOPSAKE MPEAOCTABICHNUS MyHUITUIAIbHON
ycayru B MOL;

2) IpreM 3arpoca W JIOKYMEHTOB IPEJICTABICHHBIX 3asABUTEIIEM WM €ro
MIPEACTABUTENIEM, B TOM YHCJI€ KOMILIEKCHOTO 3aIpOca;

3) oOpaboTka 3ampoca W TPEJACTABICHHBIX JOKYMEHTOB, B TOM YHCIC
KOMILJIEKCHOTO 3aIpOca;

4) HampaBJIeHUE 3ampoca W JOKYMEHTOB, MMPEJACTABICHHBIX 3asSBUTEIICM WJIH
€ro MpeJICTaBUTEIEM, B aIMUHUCTPAIIHUIO;

5) BeImaua pe3ysibTaTa MPEJOCTaBICHUS MYHHUIUNAIBLHOW yCIyrd (B TOM
YUCJi€ JOKYMEHTOB, IMOJYYEHHBIX TI0 pE3yJbTaTaM MPeAOCTaBICHUS BCEX
roCyJapCTBEHHBIX U (WJIM) MYHHUIIMIIAIBHBIX YCIYT, YKa3aHHBIX B KOMILJIEKCHOM
3amnpoce), yBeAOMIIeHUsT 00 OTKa3e B MpHEME JIOKYMEHTOB WJIH yBEAOMJICHUS 00
OTKa3€ B MPEJOCTABICHUA MYHUIIUIIATBLHON YCIYTH.

['nmaBa 23. IIpuem, peructpanus 3asiBJICHUS U TOKYMEHTOB, IIPE/ICTaBICHHbIX
3asIBUTEJIEM WM €T0 MPEACTaBUTEIEM

73. OcHOBaHWEM I Hayajga  OCYIICCTBICHHUS  aJIMHUHHUCTPATUBHOMN
MPOLEAYPHl ABJISETCS IMOCTYIUICHME B QJIMUHHUCTPALAIO OT 3asIBUTENS WM €ro
MPEJCTABUTEIS 3asIBJICHUS C MPUIOKEHHBIMU JOKYMEHTaMH OJIHUM U3 CIOCOOOB,
YKa3aHHBIX B IMYHKTE 28 HACTOSIIETO aAMUHUCTPATUBHOTO PETJIAMEHTA.

74. Ilpuem 3asBIICHHUS M JOKYMEHTOB OT 3asIBUTEIIS WJIU €T0 IPEACTaBUTEIIS
OCYIIECTBISIETCS B AJAMUHUCTPAllMM [0 TPEIBAPUTEIBHOM 3alMCH, KOTOpas
OpPOM3BOJAUTCS 1O  TeiaedoHy, YKa3aHHOMY Ha  oduIMaabHOM  caiTe
aIMUHHUCTpAK, JIMOO TIpH JIMYHOM OOpaIleHUW 3asdBHUTENISI WM  €r0
NPEACTABUTENS B aIMUHHUCTPALIHIO.

/5. [locTynuBiliee B aAMUHUCTPALINIO 3asIBIICHUE U IOKYMEHTBI, B TOM YHCJIE
B DJICKTPOHHOUN (PopMe, perucTpUpyeTCs TOKHOCTHBIM JIUIIOM aJIMHUHHUCTPAIIAH,
OTBETCTBEHHBIM 32 MPUEM U PETUCTPALMIO TOKYMEHTOB, B JKYPHAJIE PETHUCTPALlUU
oOpallleHHi 3a PeAOCTaBICHUEM MYHUITUTIATLHON YCIIyTH.

Cpok peructpanid NTPEACTABICHHBIX B AJIMUHUCTPALMIO 3aABJICHUS U
JOKYMEHTOB TPH  HEMOCPEACTBEHHOM OOpallleHUH 3asBUTENSI WU  €ro
MPEICTABUTENISI B aAMUHHUCTPALMIO HE JOJDKEH MpEeBbIIaTh 15 MUHYT, NOpH
HaNpaBJICHUM JIOKYMEHTOB Y€pe€3 OpraHu3aluyd TOYTOBOM CBSI3M WA B
ANEKTPOHHON (popme - ouH pabouuii JeHb CO JHS MOJTYYEHUS aJIMUHHUCTpaIen
YKa3aHHBIX JOKYMEHTOB.

76. JIOmKHOCTHOE JUI0 aJMUHUCTpAIMM, OTBETCTBEHHOE 3a MpUEM U
PETUCTPALUIO JOKYMEHTOB, IPOCMATPUBAET MOCTYNMUBIINE JOKYMEHTHI, IIPOBEPSIET
X LEJIOCTHOCTh M KOMIUIEKTHOCTb, YCTAHABJIMBAECT HAJIWYUE WA OTCYTCTBHE
OCHOBAHUM, MPETyCMOTPEHHBIX MYHKTOM 34 HACTOAIIETO aAMUHUCTPATUBHOTO
periiaMeHTa, He TMO3JHEee NBYX pabouyux THEH CO MHSA TOJYYCHHS 3asBICHUS U
JIOKYMEHTOB.

/7.B cnydae TIOCTYIUIGHMS 3asBJICHHUS, T[OJIMUCAHHOTO YCUJIEHHOU



KBAIM(ULIMPOBAHHON  BJIEKTPOHHON  MOMAMUCHIO,  JOJDKHOCTHBIM  JIMIIOM
aIMUHHCTPALINN, OTBETCTBEHHBIM 3a IIPUEM U PETUCTPALUIO JOKYMEHTOB, B XOJIE
IPOBEPKH, NPEAYCMOTPEHHOW NYHKTOM 76 HACTOSIIEr0 aIMUHHCTPATUBHOIO
periameHTa, IPOBOAUTCS IIPOBEPKA NEUCTBUTEIBHOCTH YCUJIIEHHOM
KBATU(PUIIUPOBAHHON 3JIEKTPOHHOM TMOJANMKMCH, C HCIOJb30BAHUEM KOTOPOU
MOJIMKCAH 3aIllpoc, Ha COOJII0/IeHne TpeOOBaHUM, MPEAYCMOTPEHHBIX IMYHKTOM 69
HACTOSILEr0 aIMUHUCTPATUBHOIO PETJIAMEHTA.

78. IlpoBepka ycuiieHHOW KBaTU(UIIMPOBAHHOM AIIEKTPOHHON MOANUCU
MOXET OCYLIECTBIIATHCSA AOJDKHOCTHBIM JIMIIOM aIMHUHHMCTPALIMH, OTBETCTBEHHBIM
3a NPUEM M PErUCTPALI0 JOKYMEHTOB, CaMOCTOSTEIIBHO C HCIIOJIb30BaHUEM
MMEIOIINXCSA CPEACTB AJIEKTPOHHOW MOJANUCH WU CPEACTB HH(OPMAIMOHHOU
CHUCTEMBI TOJIOBHOI'O YAOCTOBEPSIOIIETO LIEHTPA, KOTOpas BXOJHWT B COCTaB
MH(DPaCTPYKTYpHI, o0ecreynBaroen MH(OPMAIMOHHO-TEXHOJIOTHYECKOE
B3aUMOJEHCTBUE JNEUCTBYIOIIMX HH()OPMALIMOHHBIX CHUCTEM, MCIOJIb3YEMbIX MJIs
IIPEIOCTABJIEHNS. TOCYJApCTBEHHBIX YCIyI M MYHUUUIIAIBHBIX YCIYr B
AJIEKTPOHHOM (hopMme.

IIposepka JIEUCTBUTEILHOCTH YCUJICHHOMN KBTU(PUITUPOBAHHON
AJIEKTPOHHOM ITOAIUCH TAKXKE MOXKET OCYILECTBIIATHCS C UCIIOJIB30BAHUEM CPEICTB
MH(POPMAIIMOHHON CUCTEMBI AKKPEAUTOBAHHOTO YI0CTOBEPSIOIIEr0 EHTPA.

79. B ciiydae BBISBICHHS B IPEICTaBICHHBIX JOKYMEHTaxX XOTsI Obl OJHOTO
W3 OCHOBAaHUU, MPEAYCMOTPEHHBIX MMYHKTOM 34 HACTOSIIEr0 aAMHUHUCTPATHUBHOIO
periamMeHTa, JOJUKHOCTHOE JIMIO aJIMHHUCTpPAlUU, OTBETCTBEHHOE 3a IIPUEM H
PErUCTpanI0O JOKYMEHTOB, HE MO3JHEE CPOKA, NMPEITYCMOTPEHHOTO IYHKTOM 76
HACTOSIIEr0 aJMUHUCTPATUBHOTO PErjlaMEHTa, MPUHUMAET pellieHre 00 OTKa3e B
MpUeMe JIOKYMEHTOB M TMOATrOTaBIMBAaET YBEIOMJIEHME OO0 OTKa3e B IpUEME
JOKYMEHTOB C YKa3aHMEM OCHOBaHMM OTKa3a B INpPHUEME JIOKYMEHTOB H
o0OecrnieunBaeT ero NoANnMucaHue ri1aBoi aAMUHUCTPALUH.

80. B cimyuae oTkaza B mpueMe JOKYMEHTOB, MOJAHHBIX MYTEM JIMYHOTO
oOpallieHus, JODKHOCTHOE JIMIO aAMHHHMCTpAIMM, OTBETCTBEHHOE 3a MpUEM U
PETUCTpalMI0 JOKYMEHTOB, B TEUEHUE TpeX padouux IHEH co AHS MOJIydYeHHUs
3asBJICHUS] U JIOKYMEHTOB HANPABISAET 3asABUTENI0 WIH €ro IPEACTaBUTEIIO
yBeIOMJICHHE 00 OTKa3e B MpHEME JIOKyMEHTOB IOYTOBBIM OTIIPABICHUEM IIO
MOYTOBOMY aJIpeCy, yKa3aHHOMY B 3asBJICHHMHU, JHOO MO OOpallleHUIO 3asiBUTEIIS
WJIM €0 MPEACTABUTEINS BPYUYAET €0 JIUYHO.

B cmydae oTkaza B mpueMme TOKYMEHTOB, IOJAHHBIX 4Y€pe3 OpraHU3alUu
MIOYTOBOM CBSI3U, TOJPKHOCTHOE JIMILIO aIMUHUCTPALIUH, OTBETCTBEHHOE 3a MPUEM U
pErucTpalrio JOKYMEHTOB, HE MO3AHEE Tpex padoumx JHEH CO JIHA MOIYy4YEHUs
3asBJICHUS] W JIOKYMEHTOB HAINPABISET 3asBUTENI0 WA €r0 MPEICTABUTEIIO
MOYTOBBIM OTMPABIICHUEM YBEIOMJIEHHE 00 OTKa3ze B NpHEME JOKYMEHTOB IO
II0YTOBOMY aJIpeCy, YKa3aHHOMY B 3asIBJICHUH.

B ciyuae oTkasa B mpremMe JOKyMEHTOB, MOJAAHHBIX Y€pe3 JTUYHbIN KaOUHeT
Ha Iloprane, MOJKHOCTHOE JIMLO aAMUHUCTPALIMM, OTBETCTBEHHOE 3a IPUEM H
PETUCTPALIMIO TOKYMEHTOB, HE MO3[HEE TpeX pabouyux AHEH CO JHA MOJy4YeHUs
3asBJICHUS] W JIOKYMEHTOB HANPABISAET 3aABUTENI0 WIH €ro IPEACTaBUTEIIO
yBeIOMJICHHE 00 OTKa3e B IpHEeMe JOKYMEHTOB B JINUHbIN kabuHeT Ha [lopTaine.

B cnydae oTkasza B mpueMe JOKYMEHTOB, IIOJAHHBIX IIyTEM HAIIPaBJICHUS HA
opuIMANBHBIA apec JIEKTPOHHOW MOYTHl aIMUHUCTPAILUH, JOHKHOCTHOE JIUIIO
aIMUHHCTpPALINM, OTBETCTBEHHOE 3a MPUEM M PETUCTPALMIO JOKYMEHTOB, HE



Mo3HEE Tpex pabouyux AHEH €O JHSA MOJYyYEHHs 3asBICHHUS U JIOKYMEHTOB
HamlpaBisieT YBEJOMJIEHHME 00 OTKa3e B MpHUEME JOKYMEHTOB II0 aJipecy
AIIEKTPOHHOM IIOYTHI, YKa3aHHOMY B 3as1BJICHUU.

B cnywae oTkaza B mnpuemMe JOKYMEHTOB, MNOAaHHBIX uepe3 MODII,
JOJDKHOCTHOE JIMLO aJMUHUCTPALMHM, OTBETCTBEHHOE 3a NPUEM WM PETUCTPALUIO
JOKYMEHTOB, HE IO3/IHEE TpeX pabouyux IHEH CO JHS MOJIY4YEHUs 3asBJICHUS U
JOKYMEHTOB HampaBisieT (Bbaaer) B M®Il yBenomienue o6 oTkasze B IpHEME
nokymeHToB. He mo3gHee pabouero IHsA, CIEAYIOIIEr0 3a AHEM IOCTYIUICHUS
ykazaHHoro ysenomiieHus, M®L[ HampaBiser (BbLOAET) 3asBUTEII0 WIH €ro
MPEJICTAaBUTENIO YBEOMIICHUE 00 OTKa3€e B MPUEME IOKYMEHTOB.

81.1lpu OTCYTCTBMM B TPEACTABICHHBIX 3adBUTEIEM HIH €0
MIPEACTABUTENEM JTOKYMEHTaX OCHOBAaHMM, IPEAyCMOTPEHHBIX IIYHKTOM 34
HAaCTOSAIIETO aIMUHHACTPATUBHOIO periameHTa, JOJZKHOCTHOE JULO
aIMUHHCTPALIMK, OTBETCTBEHHOE 3a IIPUEM U PETUCTPALMIO JOKYMEHTOB, HE
NO3JHEE CPOKA, IPEAYCMOTPEHHOT'O ITYHKTOM 76 HACTOSAIIEr0 aAMUHACTPATUBHOTO
periameHTa, Iepenaer MPEACTABICHHBIE 3asBUTEIIEM WM €r0 IMPEACTaBUTEIIEM
JOKYMEHTBl  JIOJDKHOCTHOMY  JIMIly aJIMMHUCTpPAalMd, OTBETCTBEHHOMY 34
[IPEAOCTABICHNE MYHULIUIIAIIBHOW YCIIYTH.

82. Pe3ynpTaTOM  aIMUHUCTPATUBHOM  MpOLEAYphl  SBIAETCA  IMPHEM
IIPEACTABICHHBIX 3asABUTEIEM WM €ro IPeICTaBUTEIEM JOKYMEHTOB M HX
nepenaya  JOJDKHOCTHOMY — JIMIY, OTBETCTBEHHOMY 32  NPEIOCTABIICHHE
MYHUIMINAIBHOW YCIYTH, TUOO HAIlpaBiIeHUE 3asBUTEIO WU €r0 MPEICTABUTEIIO
YBEIOMIICHHSI 00 OTKa3e B MpueMe JOKYMEHTOB.

83. CnocoboM (uxcammm pesynbrata agMUHUCTPATHBHOW MPOILETYPHI
ABJISIETCA PETUCTPALIMS JOJKHOCTHBIM JIMIIOM aAMUHHUCTPALIMN, OTBETCTBEHHBIM 32
MPUEM M PETUCTPAMIO JOKYMEHTOB, (pakTa TNepelayd MpeaCcTaBICHHBIX
JOKYMEHTOB  JTOJDKHOCTHOMY JIMIly AJMHUHUCTpPAllUM, OTBETCTBEHHOMY 32
OpPEJOCTaBICHUE MYHUIUNANBHON YCIyrd, JuOO yBeAOMJEHHs 00 OTKa3e B
npueMe MPEeACTABIECHHBIX JOKYMEHTOB B JKypHaJleé PErucTpaluu oOpaieHuil 3a
IIPEAOCTABICHUEM MYHMIIUIIAJIBHON YCIIYTH.

I'naBa 24. IlpuHATHE pEIEHUS O IPUHATUY 3asBJICHUS K PACCMOTPEHUIO WU
peiieHusi 00 0TKa3e B MPEJOCTABICHUN MyHUIIUTIAIBHON YCIyTH

84. OcHoBaHueM Ji1 Hayajla aJAMUHUCTPATUBHOW MPOLETYpHI SIBIsSETCS
NOJIyYCHHE  JIOJDKHOCTHBIM — JIMIIOM  aJIMMHHMCTpPAllMHd, OTBETCTBEHHBIM  3a
OPEeNIOCTaBJICHUE MYHULMINAIBHON YCIyrW, 3adBJICHHMS W TPEICTaBICHHBIX
3asIBUTEJIEM WJIM €T0 MPEACTaBUTEIEM TOKYMEHTOB.

85. JlomkHOCTHOE JIULIO aJMUHUCTpALINH, OTBETCTBEHHOE 3a
MPEIOCTABIEHNE MYHUIIMITAILHOM YCIyTH, B TeueHue 1 (oHoro) paboyero AHs co
IHS ~ pEruCTpaly  3asBJIEHUS  OCYLUECTBISET MPOBEPKY  3asABICHHUS U
IIPEICTABJICHHBIX 3aBUTEJIEM WA €ro0 MPEJCTABUTENIEM JOKYMEHTOB Ha HaJIH4We
OCHOBAaHMI, YCTAHOBJEHHBIX B IIyHKTE€ 38 HACTOSIIET0 aJIMUHUCTPATUBHOTO
peryiaMeHra.

86. B cmyuae ycTaHOBIEHHUS B XOJI€ MPOBEPKH, MPETYCMOTPEHHON MyHKTOM
85 HaACTOSIIEero aAIMUHUCTPATUBHOTO PETIaMEHTA, HAJIMYMS OCHOBAHUS JIJIsl OTKa3a
B IIPEIOCTABJIEHUU MYHULIMIIAIBHON YCIYTH, YKa3aHHOIO B IMyHKTE 38 HACTOSALIETO
aJMMHHUCTPATUBHOIO  pErjaMeHTa, JOJDKHOCTHOE JIMLO  aJAMMHUCTpALMH,



OTBETCTBEHHOE 32 MPE0CTABICHINE MYHUIIUTIAIBHOMN YCIYTH, IPUHUMAET PEIICHNE
00 OTKa3e B MPEAOCTABICHUH MYHHUIIMTIATBHON YCIyTH, MOCJE Yero B TeYeHHe |
(omHOTO) pabodero AHs MOATOTABIMBACT MUCHMEHHOE YBEIOMJICHHE 00 OTKasze B
NPEIOCTaBICHUN MYHHUIIUNAIBHOW YCIYTH C YyKa3aHWEeM IMPUYAH OTKaza u
o0ecrieunBaeT ero NoANMucaHue I1aBoi aIMUHHUCTPAIIHH.

B cnydae ycTaHOBIeHUsI B XO/€ MPOBEPKH, MIPETyCMOTPEHHON MMyHKTOM 85
HACTOSIIETO aAMHUHUCTPATHBHOTO PErJIaMEHTa, OTCYTCTBHS OCHOBAHUS IJISl OTKa3a
B [IPEIOCTABJICHUN MYHUIIMITAILHOM YCIIYTH, YKA3aHHOTO B IIYHKTE 38 HACTOSIIETO
aJIMMUHHACTPATUBHOTO  pErjiaMeHTa, JOJDKHOCTHOE  JIMI0  aJMUHHUCTPALIUH,
OTBETCTBEHHOE 32 MPE0CTABICHIE MYHUIIUTIAIBHOMN YCIYTH, IPUHUMAET PEIICHNE
O TIPUHATUY 3asBICHUS K PACCMOTPEHHUIO, O UYEM JIeTIaeT 3alliCh HA 3asBICHUU U B
KypHaJe perucTpaluy 00palleHuid 3a MPEJOCTABICHUEM MYHULIMITAIBHON YCITyTH

87. PegynpTaToOM aqMUHHCTPATHBHOW MPOIEAYPHl SBISETCS pPEIICHHE O
OPUHATAU 3asIBICHUS K PpAacCMOTPEHUI0 WIM YBEAOMJIEHHME 00 OTKa3e B
IPEIOCTABICHUU MYHUITUTIATBHON YCIIYTH.

88. CnocoboM (Qukcanuu pe3yiapTaTa aJIMUHACTPATUBHON MPOLEIYpPbI
ABJIIETCS 3alMCh B JKypHaJe perucTpanuu oOpallleHud 3a MNpefoCTaBICHUEM
MYHUIIUNIATBHOW YCIYTM O TIPUHSATHUU 3aiBJICHUS K PACCMOTPEHUIO WIU
NUCbMEHHOE yBEIOMIIEHHE 00 OTKa3€ B MPEJOCTAaBICHIUN MyHUIIUIAIBHOMN YCIYTH.

I'nasa 25. IloaroroBka BBEIIIMCKH U3 NOXO3IMCTBEHHBIX KHUT

89. OcHoBanueM [JIs1 Hayala aJIMHUHUCTPATUBHON MPOLEAYPHl SIBISETCA
OPUHIATHE  JODKHOCTHBIM — JIUIIOM — aJMUHUCTpPAllid, OTBETCTBEHHBIM 32
MPEIOCTaBIICHNE MYHHIIUINAIBHOW YCIyTH, PEIICHUS O MPUHATHH 3asBICHUS K
PacCMOTPEHHIO B COOTBETCTBHM C ITyHKTOM 86 HACTOAIIETO aJMUHUCTPATUBHOTO
perjameHra.

90. JTomkHOCTHOE JULO aIMUHUCTpALINH, OTBETCTBEHHOE 3a
PEIOCTaBICHUE MYHUIIUTIATLHON yCIyTy, B TeueHue 1 (oqHoro) padbodero AHs CO
JHSI TIPUHATHS PEIICHUs O NMPUHATUHU 3asBJICHUS K PaCCMOTPEHUIO OCYIIECTBIISET
MOMCK CBEJCHUM, 3alpallliBaeMbIX 3asBHUTEJIEM B 3asBJICHHM, U TOJrOTaBIMBACT
COOTBETCTBYIOIIYIO BBIMUCKY (BBIMMCKH) M3 TMOXO3SIMCTBEHHBIX KHHUI B JBYX
HK3EMILISpax.

91. Beimucka W3 KHUTH MOXET COCTaBIATHCS B IMPOU3ZBOJIBHOW (hopme
(mampumep, 1O ¢opMe OTACTBHBIX JIUCTOB KHWUTH, WIA TIO pas3aenaM
(mompazaenam), WM MO KOHKPETHBIM TyHKTaM KHHIH).

92. Ilocne MOATOTOBKM BBIMMCKU (BBIMUCOK), YKa3aHHOW (yKa3aHHBIX) B
nyHkTe 91 HacTosImero aJIMUHUCTPATUBHOTO pPETJaMEHTa, JOJDKHOCTHOE JIHIIO
aJIMUHHCTpPAIIMH, OTBETCTBEHHOE 3a MPEIOCTABICHNE MYHHUIIMTIAIBHON YCIyTH, B
TEYEHHE OJHOTO pabodyero THS CO JHA WX IMOATOTOBKH MOMAMUCHIBACT KaXKIbIN
DK3EMIUIAP BBINUCKK (BBIMUCOK), oOOecrmeuynBaeT HX MOANHMCAHUE TJaBOU
aJIMUHUCTPALIHH.

Boimucka u3 kHUrM B (OpME SJIEKTPOHHOTO TOKYMEHTa MOJIMUCHIBACTCS
YCWJICHHOW KBAIM(DHUIIMPOBAHHOMN AIEKTPOHHOMN MONMUCKHIO TJ1aBbl aMUHUCTPAIIAH
WJIM YIOJTHOMOYEHHBIM UM JTOJKHOCTHBIM JIUIIOM.

B cnyuyae HeBo3MOXHOCTH (OPMUPOBAHHUS BBIMUCKUM M3 KHUTH B (popme
AJIEKTPOHHOI'O JOKYMEHTa BBbIMMCKAa M3 KHUTM Ha OyMa)XHOM HOCHUTENE
cocTaBlIsieTcsl B JABYX d3K3eMIULipax. O0a sK3eMIuisipa SBISIOTCS MOAJIMHHBIMH,



MOANUCHIBAIOTCA  IJ1aBOM  aJIMUHHCTPAIIMM WM YINOJHOMOYEHHBIM UM
JOJKHOCTHBIM JIMIIOM M 3aBEPSAIOTCS MEYaThIO OpraHa MECTHOTO CaMOYNPaBJIEHUS
¢ u3oOpaxeHueM ['ocymapcTtBeHHoro rep6a Poccuiickoit ®enepanuu (nanee -
OTTHCK II€YaTH).

B cnydae korga BhINMCKA M3JI0KEHA HA HECKOJBKHUX JINCTaX, OHHU JOJKHBI
OBITh TMPOIIUTHI W MPOHYMEPOBAHBI. 3aMUCh O KOJUYECTBE MPOLIUTHIX JIMCTOB
(manpumep: «Bcero mnpomuro, TPOHYMEPOBAHO M CKPEIUICHO IEYaThio JECITh
JIMCTOBY ) 3aBEPSIETCS MOAMUCHIO TOKHOCTHOTO JIMIA U OTTUCKOM IIE€YaTH.

Brimucka Beimaercs rnase JIIIX ninm mnomy uneny JIIIX no npenbsBieHun
JOKYMEHTA, YAOCTOBEPSIOIIETO JIMYHOCTb, MO/ JIMYHYIO MOIHUCH.

JlaTa 1 Bpemsi NpeOoCTaBICHUS BBIUCKU U3 KHUTH, JaHHBIE JOHXKHOCTHOTO
JUIA, NPEJOCTAaBUBIIEIO BBIMUCKY W3 KHUTH, a TaKXKe JMIA, [OJYyYMBILIErO
BBIIIUCKY M3 KHUTHM, NOAJEXAT Y4EeTy B OpraHe MECTHOTO CaMOYIPaBIICHUS.
BTopoii sK3eMILIAp JOJKEH XPAaHUTHCS B OpTaHE MECTHOTO CAMOYTIPaBJICHUS.

93. PesynbTaToM aAMUHUCTPATUBHOM TMPOLEAYpPHI SIBISIETCS  BBINKACKA
(BBIMKUCKHN) U3 TOXO3SICTBEHHBIX KHHT.

94. CriocoboMm  (ukcanmu pe3yiabTaTa aJIMUHUACTPATUBHON MPOLIEIYpPbI
ABJISICTCSL  TOJIIMCAHUWE TJIABOM aJMUHUCTPAIMU BBIMUCKA  (BBIITUCOK) U3
MOXO35ICTBEHHBIX KHUT.

I'maBa 26. Hanpasnenue (Bbigava) 3assBUTENIO WU €r0 MPEICTABUTENIO
BBIITUCKHU U3 TTOXO3SIUCTBEHHBIX KHUT WJIM YBEIOMJICHHS 00 OTKa3e B
NpeAOCTaBICHUN MYHUIIMTIATLHON YCIIyTH

95. OcHOBaHWEM U Havajla aJMUHUCTPATUBHOW MPOLEAYPHI SBISCTCS
MOJIMMCAHUE TJIABOW aJMHHHUCTPAIIMKM BBIMUCKU (BBIITUCOK) M3 MOXO3SHCTBEHHBIX
KHAT WJIM TUCBMEHHOTO YBEIOMJICHHE 00 OTKa3e B MPEIOCTABICHUHU
MYHHUIIATIATBHON YCITYTH.

96. JIomKHOCTHOE JIUIO0 aJIMHUHUCTPAIIMUA, OTBETCTBCHHOE 3a HAIPABJICHHE
(BBImAYy) 3asBUTEIIO WM €ro NPEICTaBUTEIIO pe3yjabTaTa MYHHIIHIIATBLHOU
YCIIyTH, B TEUEHHWE OJHOro pabodero JHI CO JHS TOANUCAHUS TJABOU
aJIMHHHUCTPAIIMA BBITTUCKU (BBIMHCOK) W3 TIOXO3SHCTBEHHBIX KHHUT HaIPaBIIICT
3asBUTEIIO WJIM €r0 IMPEACTABUTEIIO BBIMKMCKY (BBIITUCKH) W3 IOXO3SICTBCHHBIX
KHHUT MTOYTOBBIM OTIIPABJICHUEM I10 TIOYTOBOMY aJpeCy, YKa3aHHOMY B 3asIBJICHHUHU,
1100 1Mo OOpAaIEHUIO 3asIBUTEIIS WITH €T0 NIPEJCTABUTEIIS - BpydaeT e (MX) JTMYHO.

YBenomieHue o0 OTKa3e B NPEIOCTABICHUH MYHHIIMITAIBHOW YCIyTH
HAMpAaBIACTCS 3afBUTCII0 WM €ro NPEACTAaBUTEIIO JOJKHOCTHBIM  JIUIIOM
aJIMHHHUCTPAIIMK, OTBETCTBECHHBIM 3a BbIFauy (HampaBiCHHUE) 3aSBUTEIIO WU €ro
NPEICTABUTEIIIO Pe3y/ibTaTa MYHHIMIIAIBHON YCIYTH, IMOYTOBBIM OTIIPABJICHUEM
10 TIOYTOBOMY aJIpecy, yKa3aHHOMY B 3asBJICHHH, JTUOO 1O 0OpaIeHU 0 3asBUTEIIS
WIH €r0 TPEJICTaBUTENS BPyJaeT ero JIMYHO B TECUSCHUE OHOTO pabodero JHEH co
JTHS €70 MTOAIMCAHUS TJIABOM aIMUHUCTPAIUH.

B crydae mogaum 3asBaeHUS B 3JEKTPOHHON (hopMe yBeTOMIICHHE 00 OTKa3e
B TPEOCTABJICHUN MYHHIIMITAJILHOW YCIYTH HAIIPaBIISIETCS B DJIEKTPOHHOH (popme
3aBUTEII0O WJIH €r0 TPEACTABUTENIO JODKHOCTHBIM JIMIIOM aJMHUHHCTPAIUH,
OTBETCTBEHHBIM 3a BbIIauy (HAIIPaBJICHUE) 3asBHTEII0 WM €r0 MPEIACTABUTEIIO
pe3yabTaTa MYyHHUIIMIIAIBHON YCIYTH, MO aJpecy SJICKTPOHHOW MOYTHI 3asiBUTEIIS
WIM €ro MpeacTaBuTelNss MO0 B ero JuuyHbI kaOuHeT Ha [lopranme B TeueHHe



OJTHOTO pabodvero AHS CO JHS €ro MOAMMCAHMS TTIaBOM aIMHUHUCTPAIINH.

B cinyuae, eciu 3asaBneHue npeacrasisuioch udepe3 MODL] noipkHOCTHOE
JUIO aIMUHHUCTPAIIMU, OTBETCTBEHHOE 3a HaIpaBiIeHHE (Bblavy) 3assBUTENIO WIN
€ro NpeACTaBUTENI0 PE3YIbTaTa MYHHIUIIAJBHOW YCIYTH, HAIPABISET BBIIUCKY
(BBIMUCKK) M3 TMOXO3SUCTBEHHBIX KHUT WJIM yBEJOMIIEHHE 00 OTKa3ze B
PEeIOCTaBICHUU MYHUIIUIIATBHONW YCIYTH B T€YEHUE OJTHOTO paboyero THs CO AHS
UX MOAINUCAHUS rIaBor agMuHucTpaunu B M®I 15 Beimaun 3asiBUTEIIO WK €TI0
MPEJACTABUTEN0  JMYHO  TMPU  YCJIOBUM  TPEIBABICHUS  JIOKYMEHTA,
YAOCTOBEPSIOIIETO JIMYHOCTD.

Brimicka 3 kHurd B (popMe AIIEKTPOHHOTO JOKYMEHTA MPEIOCTABISICTCS B
nuyHOM KkabuHere Ha [loprane B ciiydae, eciu 3asBICHUE HaNpaBJICHHO B
AIEKTPOHHOM (popMe ¢ ucrnonab3oBaHueM Ennnoro noprana. B ocTanbHBIX ciydasix
BBIIMUCKA U3 KHUTHM B (POpME BJIEKTPOHHOIO JOKYMEHTA pacleyaTbIiBaeTcs WU
HaIIPaBIIIETCS 3aKa3HbIM NMUCBMOM Ha NOYTOBBIA azpec riasbl JIIIX mnu mHOrO
yinena JIIIX, yka3zanHblil B 3asBiieHud, 1160 nepenaetcs riase JIIIX unm uHomy
yieny JIIIX mo mpeabsBICHUM JOKYMEHTA, YAOCTOBEPSIOMIETO JUYHOCTH, MO
JUYHYIO MOJIHUCH.

97.Ilpy NMYHOM TMOJYYEHUU BBIMUCKU (BBIMHUCOK) M3 MOXO3WCTBEHHBIX
KHUT WU YBEJOMJICHUS 00 OTKa3e B MPEJOCTABICHUH MYHHUIIUNAIBHOU YCIYTH
3asBUTENIb WJIA €r0 IMPEJICTABUTEIb PACHUCHIBACTCS B MX IOJYYECHHH B KypHAale
perucTpanuu oopalleHui 3a NpeoCTaBICHUEM MYHUITUIIAILHON YCITYTH.

98. PesynpTaTOM aqMUHUCTPATHBHOW MPOLEIYpPHI SBISICTCS HaIpaBICHUE
(BbIHa4a) 3asSBUTENIO WM €ro MPEACTABUTENI0 BBIMUCKUA (BBIIUCOK) U3
MOXO3SUCTBEHHBIX KHUT WJIM YyBEIOMJIEHHUS 00 OTKaze B TMPEAOCTaBICHUU
MYHHUIUTAIBHON YCIYTH.

99. Cnnocobom (ukcanuu pe3ynbTaTa aAMHHUCTPATHUBHON MPOLEAYPHI
SABJISIETCA 3aHECEHUE JOJKHOCTHBIM JIMIIOM aAMUHUCTPALIMM, OTBETCTBEHHBIM 3a
BbIJJa4y 3asiBUTEIIO WUJIU €r0 MPEICTaBUTENI0 pe3yJibTaTa MyHULIMNAIBLHON YCIYTH,
B OJKypHajie perucTpanuu oOpalieHud 3a MPeJOCTABICHHEM MYHHUIIUNAIbHON
yCIYyI'H OTMETKM O HampaBlieHWW (BbIJaue€) BBIMUCKU  (BBIHUCOK) U3
MOXO3SIICTBEHHBIX KHUT 3asBUTEIIO WK €r0 MPEACTABUTENIO WM YBEIOMIICHUS 00
OTKa3e B TMPEJOCTABICHUM MYHUIIMNAIBHON YCIYyTH 3asBUTENI0 WIHA €ro
MPEJCTABUTENIO.

['maBa 27. OcoGEHHOCTY BBINOJHEHUS AIMUHUCTPATUBHBIX AehcTBH B M DI

100. Jns mnonydeHus wuHPOpPMAIMA [0 BOIpPOCaM MPEJOCTaBICHUS
MYHUIIUNAIBHOW YCIYTH, O MOPSAKE MPEJOCTABICHUS TOCYAAPCTBEHHBIX U (WJIN)
MYHULHANAIBHBIX YCIYr TOCPEICTBOM KOMIUIEKCHOTO 3ampoca M O XOJe
MIPEAOCTABICHNAsS MYHULHINAIBHOW YCIYyI'M 3asBUTENIb WM €ro IPEACTaBUTEIb
BIipaBe oopatuthcsi B MOLI.

101. HWudopmamms, ykasanHas B  nyHkre 100  Hacrosmiero
aIMUHHACTPATUBHOTO peryiamenTa, npeaocrasiusercas MOLL:

1) npu TMYHOM OOpAaIIeHNH 3asBUTENS WK ero npenctaButens B ML umm
npu noctymieHuu obpamenuit B M®L] ¢ ucnonb3zoBanuem cpeAcTB Tene)OHHOM
CBs13H, uepe3 opunuanbabiil cait M®I B cetn «IHTEpHETY,

2) ¢ WCHONb30BaHHEM WH(POMATOB WM HMHBIX NPOTrPaMMHO-AINMapaTHBIX
KOMIUIEKCOB, 00€CHEYMBAIOIINX JIOCTYN K MH(POpPMALMU O TOCYJAapCTBEHHBIX M



(W) MyHUIIMDANBHBIX yCIyrax, npeaocTasisieMbix B MOLI.

102. M®II npenocTasiseT nHGOPMAIIHIO:

1) mo oMM BOIpocaM MPeI0CTaBICHUS MYHHUIIMIIAIbHBIX yciayr B MOII;

2) 1o BOMPOCaM, yKa3aHHBIM B MMyHKTe 10 HACTOSINEro aJMHUHUCTPATUBHOTO
pErIaMeHTa;

3) 0 xolIe paccCMOTpEHHs 3ampoca O MPEIOCTABICHUU MYHHIIUAIBHOM
YCIIYTH;

4) o0 mopsIIKe MPEIOCTABICHUS TOCYIaPCTBECHHBIX M (WJIH) MYHHIIATIATBHBIX
YCIYT ITOCPEACTBOM KOMIUIEKCHOTO 3aIpoca, TOM YHCIIE:

a) UCUYEPMBIBAIOIINN MEPEUCHb TOCYJJAPCTBEHHBIX U (MJIM) MYHUITUIIATBHBIX
YCIIyT, OpraHu3alus MPEeI0CTaBIECHUS KOTOPBIX HEOOX0IMMa 3asIBUTENIO;

0) vcUepIbIBAIONINNA MePEUYEHb IOCYAapPCTBEHHBIX U (MJIM) MYHUIUTIATBHBIX
YCIIYT, @ TaK)X€ YCIIyT, KOTOPBIE ABJISIIOTCS HEOOXOIUMBIMU U 00S3aTEIbHBIMU JJIS
PEAOCTABJIEHUS TOCYIAPCTBEHHBIX U MYHHUIIMNAIBHBIX YCIYT U MPEAOCTABISIOTCS
OpraHu3alusIMU, YKa3aHHbIMU B 4yacTu 2 ctaThu | denepanbHOro 3akoHa ot 27
utolist 2010 roga Ne 210-®3 "O6 opranuzaiuu npeaocTaBiIeHUs FTOCYJapCTBEHHBIX
U MYHUITUTAIBHBIX YCIyT", MOJy4eHHE KOTOPBIX TPeOyeTCs JUIsl MpeloCTaBICHUS
rOCYJIapCTBEHHBIX U MYHUILIMTIATBHBIX YCIYT B paMKax KOMILIEKCHOIO 3aIpoca;

B) MCUEPIIBIBAIOIINN TTEPEUYCHb JTOKYMEHTOB, HEOOXOIUMBIX JIJIsl TIOJTYYCHUS
roCyJapCTBEHHBIX U (MJIM) MYHHUIIMIAIBHBIX YCIYT HA OCHOBAaHUHM KOMILJIEKCHOTO
3ampoca;

) IEPEUCHb PE3yJIbTATOB TOCYJAPCTBEHHBIX W (WJIM) MYHHUIUIIAIBHBIX
YCIIYT, BXOJSUIMX B KOMIUIEKCHBIN 3a1poc.

103. Ilpuewm 3agBureneit u ux npeacrasuteneid B MO@L] ocyiiecTBiseTcs kak
10 MPEIBAPUTEIBHON 3aIIMCH, TAK U B TIOPAJKE "KUBOU'" OUepeau NMpHU NOIYyYEHNUN
TaJIOHA U3 TepMUHAaJa "DJIEKTpOHHAs oduepeas’ B 3ane oxuganus MOII.

[IpeaBaputenbHas 3anuch Ha npueM B M®DI] ocymectBisiercs mo teiaehoHy
WK uepe3 opuimanbHeiii cait M®I] B cetn "UnTepuer".

104. B cnyuyae mojgauum 3asBieHus: nocpeactsom M®I] (3a uckiatoueHnem
ciayyas, MpeaycMOTpeHHOro myHKToM 107 Hacrodilero aaMUHUCTPATUBHOTO
pernamenta) pabotHuk MOILl, ocymecTBisONUA  TpUEM  JOKYMEHTOB,
MPEACTABICHHBIX JJISI  TMOJY4YEHUSI MYHUUUNAIBHOM  YCIYTrd, BBINOJIHSET
CIEAYIOLINE NEUCTBUS:

1) onpexaensieT npeaMeT oOpalleHus;

2) yCTaHABIMBACT JMYHOCTh 3aSBUTEIS WU JIMYHOCTh W TIOJTHOMOYHS €rO
IPEACTABUTEIIS,

3) IPOBOJUT MPOBEPKY MPABUIBHOCTH 3aITOJTHEHHS (DOPMBI 3asIBIICHUS;

4) NpOBOJUT TPOBEPKY TMOJHOTHI TaKeTa JOKYMEHTOB M COOTBETCTBHS
JOKYMEHTOB  TpeOOBaHMSIM, yKa3aHHbIM B  myHKTe 31  HacTofIero
aIMUHHUCTPATUBHOTO PEIVIAMEHTA;

5) ocymecTBIsIeT CKAHMPOBAHUE TIPECTABICHHBIX JOKYMEHTOB, (JOPMHUPYET
3JIEKTPOHHOE JEJI0 B aBTOMAaTtu3upoBaHHOM cucteme MOILI[, Bce OOKymMEHTBI
KOTOPOTO CBSI3BIBAIOTCS E€AWHBIM YHUKAIBHBIM HJICHTU(DUKAITMOHHBIM KOJOM,
MO3BOJISIIOIIMM ~ YCTAHOBUTh  MNPHUHAJIEKHOCTh  JOKYMEHTOB  KOHKPETHOMY
3asBUTENI0O M BUAY OOpalleHHs 3a MYHHUIMIAIBHOW YCIyrod U 3aBepsier
AIEKTPOHHOE JEJI0 CBOEU 3JIEKTPOHHOU MOJINCHIO;

6) HampaBIISET MAKeT JOKYMEHTOB B 3 IMUHUCTPALIUIO:

a) B DJIGKTPOHHOM BHJIe (B COCTaBE MAKETOB AJIEKTPOHHBIX JIeN) - B JICHb



oOpanieHus 3asaBUTEN Ui ero npeacrasuresss B MOLI;

0) Ha OyMa)KHBIX HOCHUTENSAX - B T€UEHHE 2 pabodux JHEH, CISTYIOUIUX 3a
nHeM oOparieHus 3asBuTeNss uiu ero npexacrasutens B M®Ll, mocpeactBom
KYpPbEpCKOM CBSI3U C COCTaBIICHUEM ONMUCHU MEpeaBaeMbIX TOKYMEHTOB (eciu
pabounii aenp M®II, cnexyromuii 3a AHEM OOpalleHUs 3asBUTEIS WU €ro
npencrasutenss B M®II, sBnsercs HepaOounMm JHEM aJIMUHUCTPAILMU, TO JTHEM
OKOHYAHMSI CpOKa Tepellayd JOKYMEHTOB CYHUTAETCS BTOPOWM pabouuii JIeHb
aIMUHUCTpPALINM, CIHCAYIONIMNA 3a JHEM OOpalleHusl 3asBUTENS WIH €ro
npeacraButens B MOILI).

105. B cnmywae eciu npu npueMe AOKYMEHTOB OT 3asBUTENS WIM €ro
npeactaButTenst paboTHUK MODIL[  BBISIBASET HECOOTBETCTBUSL  JIOKYMEHTA
(IoKyMeHTOB)  TpeOOBaHMSIM, YyKa3aHHbIM B mOyHKTe 31  Hacrosuiero
aIMUHUCTPATUBHOTO periameHTta, padboTHuk M®I] oTpakaeT Ha Komuu (KOMHUSIX)
JOKyMEeHTa (JIOKYMEHTOB) BBISIBJICHHbIE HECOOTBETCTBUS, KOTOPBIE 3aBEpsET
noAnuchkl0 W nedarbto MODIl[ wnam mramMmnom, colepkKaluM CBEAEHUS O
HauMeHoBaHUU MODI].

106. Tlo oxoH4yaHwu mnpuemMa TOKyMEHTOB paboTHUK M®II odopmiser
pacniucky B mnonydeHun MOIL[ nokymeHTOB, KoTOpas odopmisieTcss B Tpex
sK3eMIuIsIpax. [IepBbIil 3K3EMIUISIp BBIIACTCS 3aABUTENIO UJIU €T0 MPEICTABUTEIIO,
BTOpOoM - ocrtaercs B MODIl, Ttpetuii - BMecT€ € KOMIUIEKTOM JOKYMEHTOB
nepeaaeTcs B aAIMUHUCTPALIHIO.

Kaxnaplii sK3eMIuisip pacnucKyd TMOANUCHIBaeTCsl paboTHUKOM MOI] u
3asIBUTEJIEM WJIH €r0 MPEACTABUTEIEM.

107. Ilpum opraHuzauuyd TpeIOCTaBICHUS TOCYIApCTBEHHbIX U (MJIK)
MYHUIMINAIBHBIX YCIYT B paMKax KOMIUIEKCHOTO 3amnpoca pabotHuk M®L] B xone
B3aUMOJICHCTBUS C 3aABUTEIIEM UJIU €T0 MPEACTABUTENIEM BBITOJIHSET CIETYIOLINE
JIICUCTBHUSL:

1) ycTaHaBiIMBaeT JIMYHOCTh 3aSBUTEIS WM JHYHOCTH M IOJHOMOYHS €ro
peACTaBUTEIIS;

2) orpenensieT coObITHE, OOYCIOBHBILIEE OOpallleHHe 3asBUTCIS HIIM €ro
MPEJCTABUTENS], MEPEUYCHb TOCYIAPCTBEHHBIX W (WJM) MYHUUMUIAIBHBIX YCIYT,
HEOOXOJMMBIX  3asIBUTENIO, KOTOpPhIE MOTYT OBbITh OOBEIWHEHBI OJHUM
(HECKOBKUMHU) COOBITHEM (COOBITHSIMU), B3AUMOCBSI3aHbI WJIK HET MEXIY COOOM;

3) hbopMupyeT mepedeHb HEOOXOJMMBIX 3asSBUTEIIO T'OCYJAAPCTBEHHBIX H
(MM) MYHUIUNAIBHBIX YCIYT, MPEIOCTaBIISIEMbIX HA OCHOBAHUM KOMILIEKCHOTO
3anpoca;

4) ompenensieT MOCISIOBATEeIbHOCTh MPEIOCTABICHHUS TOCYIAPCTBEHHBIX H
(W) MyHUIUTNIATBHBIX YCIIYT, Halu4ue "mapamienbHbiX" U "mociaeaoBaTenbHbIX"
yCIIyr, Hajguyue (OTCYTCTBHUE) HMX B3aMMOCBA3M U HHOOPMUPYET 00 H3TOM
3asIBUTEJISI WIIK €0 MIPEACTABUTEIIS;

5) B COOTBETCTBUY C HOPMATUBHBIMH IPABOBBIMH aKTaMH, PETYITHPYIOIIAMHU
MPEJOCTAaBICHUE HEOOXOJUMBIX  3asiBUTENIO0 TOCYJAApCTBEHHbIX U (WJIH)
MYHULIMOAIbHBIX YCIOyr (B TOM 4YHCIE aJMUHUCTPATUBHBIX PErJIaMEHTOB
MPEOCTaBIECHUS TOCY/IAPCTBEHHBIX U (MJIM) MYHUIIUMIIAIBHBIX YCIYT), ONpPEAeIsieT
MpeJeabHbIE CPOKH MPEJOCTABICHUS OTIEIbHBIX TOCYJIapPCTBEHHBIX W (WJIM)
MYHUITUTIATBHBIX YCIYT W OOIIMA CPOK BBITIOJIHEHHUS KOMIUIEKCHOTO 3aIrpoca Co
IIHS €T0 IPUEMA;

6) bopMupyeT mnepedeHb JOKYMEHTOB, HEOOXOAMMBIX IS OOpalleHus 3a



rocyJapCTBEHHbIMM ¥  (WJIM) MYHHIMOAJIBHBIMHA  YCIyraMd B  paMKax
KOMIUIEKCHOTO 3ampoca, W HHQOpMHUpPYET 00 53TOM 3asBUTENSI WIM €ro
IIPEICTABUTEIIS C YKa3aHUEM Ha JTOKYMEHTHI;

7) yBemOMJISIET ~ 3asiBUTENSI WM €r0 TPEACTaBUTENS O BO3MOXKHON
HEOOXOAUMOCTH  JIMYHOIO  y4yacTUsl B OTACIBHBIX  IpoUeAypax Ipu
IPEJOCTAaBICHUN TOCYAAPCTBEHHBIX M (WJIM) MYHUUMNAIBHBIX YCIOyr (B ciyd4ae
€CIM  YKa3aHHOE IPEJyCMOTPEHO HOPMATHBHBIMH  IIPAaBOBBIMH  AKTaMH,
PErYIUPYIOIIMMH TPEJOCTABICHHE KOHKPETHBIX TOCYIApCTBEHHBIX M (WJIN)
MYHULIMTATbHBIX YCIYT).

8) napopMUPYET 3aSBUTEIIS WIH €TO MPEICTABUTENS O TOM, YTO PE3YIbTATHI
MPEAOCTABJIEHUSI TOCYJAPCTBEHHBIX M (MJIM) MyHUIUIAIBHBIX YCIyT B paMKax
KOMILJIEKCHOT'O 3aIlpoca BO3MOKHO MOJIYYUTh UCKIOUUTENbHO B M®L] (B ciyuae
€CIM  YKa3aHHO€ TMPEJyCMOTPEHO HOPMATHMBHBIMU  IMPABOBBIMU  AKTaMH,
PETYJIUPYIOIUMU  IPEJOCTABIIEHUE KOHKPETHBIX TOCYJAapCTBEHHBIX U (WJIN)
MYHUIUNAIBHBIX YCIIYT);

9) uHbOpMHpPYET 3asBUTENS WM €ro IMPEICTABUTENSI O BO3MOXXHOCTH
HOJyYUTh PE3YJbTaThl MPEIOCTABICHUS OTIENbHBIX TOCYAAPCTBEHHBIX W (WJIN)
MYHMIMNAIBHBIX YCIYT, YKa3aHHbIX B KOMIUIEKCHOM 3aIpoce, 1O OKOHYaHUs
oOLIEero cpoka ero BbINOJIHEHUS (IO MEpe MOCTYIUIEHUS pPe3yIbTaTOB OT OPIaHOB,
IPEJOCTaBISAIOIIUX FOCYAApCTBEHHbIE U (MJIM) MyHUIUNAIbHbBIE YCIYT'H) WU BCE
pe3ynbTaThl MPEJOCTABICHUS TOCYAAPCTBEHHBIX U (WMJIM) MYHHUIIMIAIbHBIX YCIIYT,
YKa3aHHBIX B KOMIUIEKCHOM 3ampoce, OJTHOBPEMEHHO;

10) yBemoMisieT 3asiBUTENS WA €0 MPEICTABUTEIS O TOM, YTO OH MMEET
npaBo oOpatuthcss B MO®IL] c 3asBieHueM O MpEeKpalieHUH MPeaoCTaBICHUS
KOHKPETHOM TOCYNapCTBEHHOM M (WJIM) MYHUIMOAIBHOW yCIIyru (OT3BIBOM) B
paMKax KOMIUIEKCHOTO 3ampoca B CiIy4ae, €CIM HOPMATHUBHBIMH IPaBOBBIMH
aKTaMU, peryJUpyoIUMU IPEIOCTABICHUE YKa3aHHOW TOCYIapCTBEHHON U (MIIH)
MYHUIMOAIBHOW  YCIYrdM, MpeAyCMOTpPEHa  BO3MOYKHOCTb  HaIlpaBJICHUS
COOTBETCTBYIOIIETO 3asiBJICHHS (OT3hIBA).

11) bopmupyeT U pacreuaThiBacT ISl 3asBUTENS WU €r0 IMPEICTaBUTEIA
KOMIUIEKCHBIA 3ampoc, mnpuMepHas ¢opMa KOTOPOTO YTBEpXKJAECHAa IPUKA30M
Munskonompaszsutust Poccuu ot 21 mapra 2018 roma Ne 137 "OO0 yTBepkacHUH
npuUMepHOM (popMBI 3arpoca O MPEeIOCTABICHUN HECKOJIBKUX TOCYIapCTBEHHBIX U
(w1M)  MYHUUMIOAIBHBIX ~ YCAYT B MHOTO(YHKIIMOHANBHBIX  IIEHTpax
OPEeIOCTaBICHUSI TOCYJAapCTBEHHBIX W MYHULHUNAIBHBIX YCIOYyr M MOpsaKa
XPAaHEHUS COOTBETCTBYIOIIUX 3aIPOCOB";

12) npuHUMaeT y 3asBUTEIIS WIN €0 MPEICTABUTENSI KOMIUICKCHBINA 3aIpoc
U JOKYMEHTbl U 1mepeaaer ero paboTtHuky MOIL[, oTBeTCTBEHHOMY 3a
dbopMupoBaHHE 3aMpoCOB O TNPEAOCTABICHUU TOCYJAAPCTBEHHBIX W  (WJIN)
MYHULMIIAIBHBIX YCIYT HA OCHOBE CBEJAECHUH, YKa3aHHBIX B KOMILUIEKCHOM 3aIIpoce
Y IPWIAraéMbIX K HEMY JOKYMEHTaX.

108. Pabortauk MOII, oTBeTcTBeHHBIH 3a (HOPMHUPOBAHHE 3AMPOCOB O
MIPEAOCTABIEHUN T'OCYJAPCTBEHHBIX M (WJIM) MYyHUIUNAIbHBIX YCIYT Ha OCHOBE
CBEJECHUM, YyKa3aHHbIX B KOMIUIEKCHOM 3alpoce M NPWIAraéMblX K HEMY
JOKYMEHTaXx:

1) oT WMeHU 3asBUTEINS 3aIOJHSET 3alpoC O MPEAOCTABICHUH KaKIOH
roCy/1apCTBEHHON M (WMJIM) MYHMLMIIAJBHOW YCIIyTH, YKa3aHHOW B KOMIUIEKCHOM
3ampoce;



2) IEpeBOUT B JJIEKTPOHHYIO (HOpMYy M CHUMAET KOMHU C JTOKYMEHTOB,
IPEICTABICHHBIX 3asBUTEIEM WM €ro IpEeACTaBUTENEM, IOANMCHIBAET UX U
3aBepseT MeUYaThIo (3JEKTPOHHOM MOJIMUCHIO) C YKa3aHWEM Ha yKa3aHHBIX KOMMSIX
HanMmeHoBaHusg M®ILI, nomxuocTy pabotHrka M®I] 1 1aThl KX U3TOTOBJICHUS,

3) HampaBJsIeT 3alpochl O TIPEIOCTABICHUH TOCYIAPCTBEHHBIX U (WLIH)
MYHULIMNAIBHBIX YCIYI B TOCYJApPCTBEHHBIE OpPIraHbl U (WJIM) OpPraHbl MECTHOTO
CaMOYIIPABJICHUS, IPEAOCTABISIOIINE COOTBETCTBYIOIME YCIYI'HM, B CPOKH U
cnoco0aMu, yKa3aHHbIMM B MNOANYyHKTe 6 myHkra 104  Hacrosuiero
aJIMUHHACTPATUBHOTO PErJIAMEHTA.

109. B ciydae nogaun 3assBUTENIEM UM €r0 MPEICTaBUTENEM 3asBICHHS 00
WCIIPaBJICHUU TEXHUYECKOW OMMOKHM, yka3zaHHoro B myHKkTe 111 Hacrosmero
aAMUHUCTPATUBHOIO  periiamenra, mnocpeactsoM MODIl, pabotHuk MOIL]
OCYILIECTBIISIET TPUEM YKAa3aHHOIO 3asBJEHUSA, OCYIIECTBISIET CIEAYIOLINE
JIICUCTBHUS:

1) ycraHaBnMBaeT JIMYHOCTH 3asIBUTEIIS ITH IMYHOCTD €0 MPECTaBUTEIIS,

2) OCYILIECTBIISICT CKAHUPOBAHUE 3asBJICHUS 00 UCIPABICHUU TEXHHUYECKON
OIIMOKM W  TPUCBAMBAET  DJJEKTPOHHOMY  JOKYMEHTY  YHUKaJbHBIN
UICHTU()UKALIMOHHBINA KOJ U 3aBEPSET €ro CBOECH NEKTPOHHON MOMUCHIO;

3) HampaBJIsIeT 3asBICHUE OO0 WCIPABICHUU TEXHUYECKOH OIIMOKU B
aIMUHHUCTPALUIO:

a) B DJIGKTPOHHOM BHJ€ - B JIeHb OOpallleHHus 3asBUTENS WIH €ro
npencrasurens B MOLJ;

0) Ha OyMa)XHOM HOCHUTENE - B T€UeHUE 2 pabouyux JHEW, CIeNyIoLuX 3a
aHeM oOpamieHusl 3asBUTeNs uiu ero npexacrasurens B MOL[, mocpencrsom
KYpPbEPCKON CBS3M C COCTaBJICHUEM OINMCH MEPEIaBacMoOro JAOKYMEHTa (eciu
pabounii aenp M®II, cneayromuii 3a AHEM OOpalleHUs 3asBUTENS WU €ro
npencrasutenss B M®II, sBnsercs HepabouuMm AHEM aIMUHUCTPAIUU, TO JTHEM
OKOHYAaHMUS CpOKa I[epelayd JOKYMEHTOB CUUTAaeTCsl BTOpPOW pabouuil J1eHb
aJMUHUCTpALlMM, CIEIYIOIIMA 3a JHEM oOpallleHusl 3asBUTENS WIH €ro
npeactaBurens B MOIL]).

110. ITpu nonyyennn M®IL] BbIMUCKH (BBIMTUCOK) U3 MOXO3SICTBEHHBIX KHUT
C HMCHpaBJICHHON TeXHMYECKOH ommuOkor padoTtHuk MODII, oTBeTCTBEHHBIN 3a
BbIIayy pe3yJibTaTa MYHUILMIAIBHOW YCIyTd, COOOINAET 3asgBUTENIO0 WJIHM €ro
NPEICTaBUTEII0 O MPUHATOM PEHICHUH MO Tele(OHY C 3alUChiO AaThl U BPEMEHU
TeAe(OHHOTO 3BOHKA WM TMOCPEACTBOM CMC-UH(OOPMUPOBAHUS WM JAPYTUM
BO3MOXHBIM CIIOCOOOM, a Takke 00eCleyMBaeT BbIIAuy YKa3aHHBIX JOKYMEHTOB
3asIBUTENIO0 WJIM €r0 MPEJCTABUTENI0 HE MO3/JHEee paboyero JHs, CIEeAyIOLIEro 3a
JTHEM TIOCTYIUJIEHHUS] COOTBETCTBYIOIIUX JOKYMEHTOB B MDILI.

[locne BbIIAUM BBIMUCKU (BBIMMCOK) M3 TOXO3SHCTBEHHBIX KHUT C
WCIIPaBJICHHOW TEXHUYECKOW OMMOKONW 3asBUTENI0 WM €ro TMPEICTABUTEIIO
pabotHuk M®IL] npon3BOAUT COOTBETCTBYIONIYIO OTMETKY B aBTOMAaTH3UPOBAHHOM
uH(popmanroHHou cucreme MOILI.

['maBa 28. UcnpaBnenne AOMYIIEHHBIX OMEYaTOK U OMHUOOK B BHIJJAHHBIX B
pe3yabpTare NpeI0CTABICHHUSI MyHUIIUITAIBHOW YCIYTH TOKYMEHTaX

111. OcHoBaHueM mJIsi UCTIPABJICHUS JOMYIICHHBIX ONEYaTOK M OIMUOOK B
BBIJJAHHON B pe3yJbTaTe MPEAOCTABICHUS MYHHUIIUIIAJIBHOW YCIYTH BBIHCKE W3



MOXO3SIICTBEHHBIX KHUT (fjajee - TEeXHWYeCKas OIMMOKa) SBISETCS MOTydeHUE
aMUHUCTpALIMEN 3asBJICHUS 00 UCIIPABICHUH TEXHUYECKON OIMUOKHU OT 3asBUTEIIS
WIH €T0 MPEeCTABUTEIIS.

112. 3asBienne 00 WCHOpaBIECHUU TEXHUYECKONW OIMMOKM IOJAeTCs
3asBUTEJIEM WJIM €r0 MPEACTaBUTENEM B aJIMUHHUCTPALMIO OJHUM U3 CIOCOOOB,
YKa3aHHBIM B ITYHKTE 28 HACTOAIIETO aIMUHUCTPATUBHOTO PETaMEeHTa.

113. 3asBrenne o0 MCHpPABICHUM TEXHUYECKON OIIMOKU PETUCTPUPYETCS
JIOJKHOCTHBIM JIUIIOM aJIMUHUCTPAIIMH, OTBETCTBEHHBIM 3a MPUEM U PETUCTPALUIO
JOKYMEHTOB, B  TOpSAJKE, YCTAHOBJIEHHOM TIiaBod 18  Hactosmero
aIMUHHUCTPATUBHOTO pEIrJIaMEHTa, U HAMpaBlAETCS JOJKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 3a MPEJOCTABICHUE MYHUITUTIAILHON YCITYTH.

114. JIOJDKHOCTHOE  JUII0O  AAMHUHUCTPALIMM,  OTBETCTBEHHOE  3a
MPEOCTaBICHUE MYHUIMIIAIIBHOW YCIyTH, B T€YEHUE OJIHOro paboyero AHS CO
JTHSl PETUCTpAIMK 3asBJICHUSI 00 UCIPABICHUN TEXHUYECKON OIIMOKU MpOBEpsET
MOCTYIIMBILIEE 3asBJICHHE OO0 HCIPABICHUM TEXHUYECKOW OIMIMOKM Ha MpeaMeT
HAJIM4YUS TEXHUYECKOM OIMMOKM B BBIJAHHOM B PE3yJIbTaTe€ MPEIOCTaBICHUS
MYHULANAIBHON YCIYyTU TOKYMEHTE U IPUHUMAET OJJHO U CJIEIYIOIINX PELICHUN:

1) 00 ucnpaBICHUH TEXHHYECKOMN OIITHOKH;

2) 00 OTCYTCTBHH TEXHHYCCKOM OIIMOKH.

115. KputeprieM mNpUHATHS pEUIEHUsA, YKa3aHHOrO B NOyHKTe 114
HACTOAIIETO AJMUHUCTPATUBHOTO pErjIaMEHTa, SIBISACTCS HaJIMYHME OINEYaTKUu U
() OomMOKKM B BBIAAHHOM 3asABUTEII0 WM €r0 MPEICTABUTEII0 JOKYMEHTE,
SIBJISIFOILIEMCSL PE3YJIbTaTOM MPEJOCTaBICHUS MYHUITUTIATLHON YCIIyTH.

116. B ciiyyae npuHATHA pelIeHUs, YKa3aHHOTO B MOANyHKTe | myHkTa 114
HACTOSIIETO aIMUHUCTPATUBHOIO perjiameHTa, JIOJKHOCTHOE 1200 (6]
aIMUHUCTPAILIMHN, OTBETCTBEHHOE 3a MPEIOCTABJICHUE MYHUIMIMAIBHOU YCIYyTH,
NOATOTABIMBAET BBIMHCKY W3 TMOXO3SWCTBEHHBIX KHHUI C MCIPaBICHHOU
TEXHUYECKOW OImMUOKOW B TOPSJKE, NPEIyCMOTPEHHOM myHKTamu 90-92
HACTOSILEr0 aIMUHUCTPATUBHOIO PETJIAMEHTA.

117. B ciiyyae npuHATUSA PEIICHUs, YKa3aHHOTO B MOJIMYHKTE 2 myHkTa 114
HAaCTOSIIETO aIMUHHUCTPATUBHOIO periameHTa, JIOJKHOCTHOE JULO
aJIMUHHUCTPALINN, OTBETCTBEHHOE 3a MPEIOCTABJICHUE MYHUIIMNAIbHON YCIYTH,
TOTOBUT YBEJOMJICHHE 00 OTCYTCTBMM TEXHUYECKON OIMMOKA B BBIJIAHHOM B
pe3yJibTare MpeoCTaBICHUs] MYHUIIMTIATBLHON YCIyTH JTOKYMEHTE, 00eCriedynBaeT
€ro MoAMucaHue TJaBOM aJMUHUCTPAIMH, MOCIE Yero HEMEUICHHO MepeAacT ero
JTOJDKHOCTHOMY  JIMILy aAMHUHUCTPALIMM, OTBETCTBEHHOMY 3a HallpaBJICHUE
(BbIAauy) 3asBUTENI0 WM €ro IMPeACTABUTENIO pe3ysibTaTa MYHHIUIIAIbHON
YCIIyTH.

118. JomKHOCTHOE JIMIIO aAMUHUCTPALIMU, OTBETCTBEHHOE 3a HAIPABJICHUE
(BbLAAUy) 3asBUTENI0 WM €ro MPEeACTABUTENI0 pe3ysibTaTa MYHHUIUIAIbHON
yCIyrd, B TE€4YeHUE OAHOro padbouyero MAHS CO JAHS TOANUCAHUS TJIABOU
aAMUHUCTPALIMK OJHOIO M3 JOKYMEHTOB, YKa3aHHbIX B NyHkTe 116 wmm 117
HACTOSAIIETO aMUHUCTPATUBHOTO PETJIaMEeHTa, HAPaBJsEeT YKa3aHHbIA JOKYMEHT
3asBUTENII0 WJIM €r0 MPEACTABUTENIO MOYTOBBIM OTIPABIECHHUEM IO MOYTOBOMY
azpecy, yKa3aHHOMY B 3asBJICHHH 00 MCTIPABJICHUH TEXHUYECKOM OMMOKH OO0 110
0OpallleHHUIO 3asIBUTEIIS WIIK €T0 IPEACTABUTENS - BpYYaeT €ro JUYHO.

B cnywae, ecnu 3asBieHre 00 WCHpPaBICHUM TEXHUYECKOW OIIMOKHU
[0/1aBAJIOCh 3asIBUTEJIEM WJIM €ro mnpejacraButenem yepe3 MOLl, To qomKkHOCTHOE



JULO AJMUHUCTpAIMM, OTBETCTBEHHOE 3a BblJauy (HANpaBJEHUE) 3asBUTEIIO
pe3yibTaTa MYHUIUIIAIBLHON YCIyrd, B T€YEHHE OAHOTO paboyero AHsS CO JHS
NOANMUCAHUS TJaBOM aJIMHUHHUCTPAIlMM OJHOTO W3 JOKYMEHTOB, YKAa3aHHBIX B
nyHkTax 116 u 117 HacTosimiero aiMUHUCTPATUBHOIO PErIaMEHTa, HaIpaBJISIET
yKa3aHHbIN JOKyMeHT B MOI1.

119. Pe3ynbraromM paccMOTpeHHUsl 3asiBJICHUSI 00 UCTIPABICHUN TEXHUYECKOU
OIUOKA B BBIJAHHOM B pe3yJbTaTe MPEAOCTABICHUS MYHHUIIMNAIBHOW YCIYTH
JOKYMEHTE SIBJISIETCS:

1) B cmyyae HanmM4Ms TEXHUYECKOH OIMMMOKH B BBIJAHHOM B Pe3yJIbTare
MPEAOCTABICHUS  MYHHLIMNAIBHOM  YCIYrM  JIOKYMEHTE€ - BBIIMCKA U3
MOXO3SIICTBEHHBIX KHUT C UCIIPABICHHON TEXHUYECKON OIIMOKOM;

2) B cily4ae OTCYTCTBHUSI TEXHWYECKOW OMIMOKU B BBIIAHHOM B PE3yJIbTaTe
MPEAOCTABICHUS MYHUIMNAIBHOW YCIYTH JOKYMEHTE - YyBEAOMIIEHHE 00
OTCYTCTBUM TEXHMYECKOW OIMMOKH B BBIIAHHOM B pE3yJibTaTe MpPEIOCTaBICHUS
MYHULHAMAIBHON YCITYTU IOKYMEHTE.

120. Cnocobom dukcanuu pe3ysbTara pPacCMOTPEHUS 3asiBIEHUS 00
UCIIPABJICHUN TEXHUYECKOW OIIMOKHU SIBJIAETCS 3aHECEHUE JTOJDKHOCTHBIM JIMIIOM
aIMUHUCTPAILIMK, OTBETCTBEHHBIM 3a HallpaBJicHUE (BblJady) 3asBUTEIIO0 WIH €ro
NPEACTABUTEIIIO PE3yJIbTaTa MYHHULMNAIBHON YCIYyTH, B KypHAaJI€ PErucTpanuu
oOpaImieHuii 3a MpeoCTaBICHUEM MYHUIIMITAIIBHONW YCIYTM OTMETKH O BbIJaue
BBITIUCKU (BBIMKUCOK) U3 MOXO3IMCTBEHHBIX KHUT C UCIPABICHHOW TEXHUYECKOM
OIIMOKON 3asBUTENII0O WJIM €ro MPEACTaBUTENI0 WM O HaIlpaBJICHUU YKa3aHHBIX
BBITIMCKU (BBITTMCOK) B MOII.

PA3IEJI IV. ®OPMbI KOHTPOJIA 3A ITPEJOCTABJIEHUEM
MYHUIUTIAJIBHON YCIIYTU

['naBa 29. ITopsiaok OCYIIECTBICHHS TEKYIIETO KOHTPOJISI 33 COOIIOICHUEM U
UCIIOJTHEHUEM OTBETCTBEHHBIMH JOJKHOCTHBIMU JTUIAMH MOJI0KEHUN HACTOSILETO
aIMUHHUCTPATUBHOTO PEIVIAMEHTA U MHBIX HOPMATUBHBIX MPABOBBIX AKTOB,
YCTaHABJIMBAIOIINUX TPEOOBAHUSA K MPEIOCTABICHUIO MyHUITUTIATBHON YCIIYTH, a
TaKXe 3a MPUHITUEM UMH PEIICHUM

121. Texkymuit KOHTPOJIb 32 COOIIOICHUEM TOCIE0BATEIBHOCTH JSHCTBUH,
OMpENENCHHBIX aJIMUHHUCTPATUBHBIMU  MPOLEAYypaMU 1O MPEIOCTABICHUIO
MYHUIIUNAIBHOW YCIYIM M TPUHATHEM PEIICHUH JOJDKHOCTHBIMHU JIUI[AMU
aAMUHUCTPALIMK  OCYILECTBIIACTCS JOLKHOCTHBIMHM JIMLIAMHM ~ aJIMUHHUCTPALUH,
HAJCJICHHBIMA  COOTBETCTBYIOIIMMHU  IOJHOMOYMSIMH, NYTEM PacCMOTPEHUs
OTUETOB JOJDKHOCTHBIX JIMI[ aJAMHUHHUCTPALlUM, a TaKXe pPACCMOTPEHUS Kanod
3asBUTEIICH WM UX TIPEACTABUTEIICH.

122. OCHOBHBIMHU 331a4aMH TEKYLIETO KOHTPOJIS SABJISIFOTCS:

1) obecrieueHne CBOEBPEMEHHOTO U KAYECTBEHHOTO MPEIOCTABICHUS
MYHULUIIAIBHON YCIYTH;

2) BBISIBJICHHE HApyIICHWH B CpPOKax M KadyeCTBE MPEJOCTaBICHUS
MYHULUIIAIBHON YCIYTH;

3) BBIIBIICHHE ¥ YCTpPaHEHWE NPUYMH H YCJIOBUH, CHOCOOCTBYIOIINX
HEHaJIeXKAIEMy MTPEIOCTaBICHUIO MyHULIUIIAIIBHON YCIIyTH;

4) mpuHATHE Mep IO HaJUIeKAIeMy NPEIOCTABICHUI0 MYHHUIIMIIAIBHON



YCIYTH.
123. Tekyuuii KOHTPOJIb OCYIIECTBIISIETCS HA OCTOSIHHOM OCHOBE.

I'naBa 30. [TopsA0K ¥ MEPUOANYHOCTH OCYIIECTBICHUS TUIAHOBBIX U
BHEILJIAHOBBIX MTPOBEPOK MOTHOTHI M KAYECTBA MPEIOCTABICHUS MyHUITUTIATBHON
YCIIYTH, B TOM YHUCJIE MOPSA0K U POPMBI KOHTPOJISI 32 TIOJTHOTOM U KaueCTBOM
MPEI0CTABICHUS MyHUITUTIATBHOM YCIIYTH

124. KoHTpoJb 3a OJHOTOM M Ka4E€CTBOM MPEAOCTABIICHUS JOKHOCTHBIMU
JUIAMH  QAMUHHUCTPAIlMM MYHULMIAIBHONW YCIYT'M OCYIIECTBIsieTCS B (opme
IJJAHOBBIX U BHEIUJIAHOBBIX IPOBEPOK.

125. TlnaHoBBIE MOBEPKHU OCYIIECTBISAIOTCA HA OCHOBAaHUHU TUIAHOB pabOThI
aAMUHUCTpalMK. BHENIaHOBbIE POBEPKH OCYLIECTBISIOTCS MO PEIIECHUIO TJIABbI
aIMUHHUCTPALIMM B CBSI3M C TMPOBEPKOM YCTPAHEHHUS pPAHEE BBISBICHHBIX
HapyUICHUH, a TakXe B Cily4yae MOJy4deHus kayiob Ha nerictBusi (Oe3neicTBre)
TOJKHOCTHBIX JIMI] aIMUHUCTPALIAH.

126. KoHTpO7b 32 MOJHOTON U KAYECTBOM MPEIOCTABICHUS TOJKHOCTHBIMU
JULAMHU aAMUHUCTPALIMY MYHULIUIIAIBHOW YCIYTH OCYIIECTBIISIETCS KOMUCCHEN 11O
KOHTPOJIKO 32 TMOJHOTOM M KayeCTBOM IMPEIOCTABICHUS MYHMIIUIAIBHBIX YCIYT
aAMUHUCTPALIMM, COCTaB M TOPSAJOK JEATEIBHOCTH KOTOPON YTBEPKIAETCS
MPaBOBBIM aKTOM aJIMUHHUCTPALIUU.

127. Cpok mnpoBeleHHUs TPOBEPKHM U O(GOpPMIEHHUS aKTa MPOBEPKHU
cocrapisier 30 KaJleHAApHBIX NHEH CO JIHS Hadajla TpoBepku. [[Hem Hadama
MIPOBEPKHU CUUTAETCS JIEHb IPUHATHUS PEIICHHS O HA3HAUYEHUH [TPOBEPKHU.

B cnydae mocrtymieHust kamoObl Ha pelleHus, NelcTBUs (Oe3neircTBue)
JOJDKHOCTHBIX JIMI[ aJAMMHHUCTPAUMA TPH MPEAOCTABICHUHM MYHUIMNAIbHOU
YCIIYTHY TJlaBa aAMUHUCTPAIMU B LIEJISIX OpPTraHU3alliy U MPOBEICHUS BHEIIJIAHOBOM
IPOBEPKU NPHHMMAET PEIICHWE O HA3HAYECHHWH IPOBEPKH B TEUYEHHE OJHOTO
paboyero JHs cO JHS MOCTYIUIEHHUS TaHHOM kanoObl. CpoK MpoOBEACHUS POBEPKH
1 o(hopMIICHHSI aKTa TIPOBEPKH B YKa3aHHOM CJIydae yCTaHABIMBAETCA B Mpejenax
CPOKOB, onpeeieHHbIX cTathell 112 denepanbHoro 3akona ot 27 utoiig 2010 roxa
Ne 210-®3 "OOG  opraHuzamuy  MPEJOCTABICHHS  TOCYIApCTBEHHBIX U
MYHULIMIATbHBIX YCIyT".

128. Tlo pe3ynbTaraMm IJAHOBBIX M BHEIUIAHOBBIX MPOBEPOK OPOpMIIsieTCs
aKT TpPOBEPKH, B KOTOPOM OIMCHIBAIOTCS  BBISIBIICHHBIE HEJOCTATKU U
PEAJIOKEHUS 10 UX YCTPAHEHHUIO.

I'nmaBa 31. OTBETCTBEHHOCTh JOKHOCTHBIX JIUI] aIMUHUCTPALIUU 32 PELICHUS
u aeiictBus (06e3aeiicTBue), MpuHUMaeMble (OCYIIECTBISIEMbIE) UMH B XOJI€
MPENOCTABIECHUS MyHULUIIATBHON YCIIYTH

129. O06s13aHHOCTH coOmoeHus MOJIOKEHU HACTOSIIETO
aJIMMHHUCTPATUBHOTO PErJIAMEHTa 3aKPEIUIeTCs B JOJKHOCTHBIX HMHCTPYKIIHSIX
JOJHKHOCTHBIX JIUI aIMUHUCTPALIUH.

130. I1pu BbIsIBIIEHWH HApYLIEHUI MTPAB 3asBUTEJIEH WIH UX IPEICTaBUTENIEH
B CBSI3H C MCIIOJTHEHUEM HACTOSIIET0 aJMUHUCTPATUBHOTO PErjaMeHTa BUHOBHbBIC
B HApYyLIEHUWU [JOJDKHOCTHBIE JIMLA AJMUHUCTPALIMM  MPUBJIEKAOTCA K
OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOJATENIbCTBOM Poccuiickoit denepanuy.



['naBa 32. [TonoxeHus, xapakTepu3yrolire TpedoBaHus K NOpsaAKy u popmam
KOHTPOJIS 32 MPEJOCTaBICHUEM MYHULIUNIALHON YCIyTH, B TOM YHUCIIE CO CTOPOHBI
rpakJaH, UX 00bETMHEHUN U OpraHu3alun

131. KoHTpomb 32 mpeaoCcTaBieHUEM MYHHUIIMIIAIBHON YCIYTH CO CTOPOHBI
rpaxjaaH, HX OOBEAMHEHUH U  OpraHu3alui  OCYHIIECTBIISIETCS  IyTeM
MH(GOPMUPOBAHUS AIMUHUCTPAIIUH O (haKTax:

1) HapymieHusT TpaB M 3aKOHHBIX HMHTEPECOB 3asBUTENICH WU WX
MIPEACTABUTENECH penieHueM, AeicTBUEeM (0e31eHCTBUEM) aIMUHUCTPALMU U €€
JOJKHOCTHBIX JIULL;

2) HapyIICHUsT TIOJIOXCHUH HACTOSIIEro aJIMUHHCTPATHBHOTO pEriiaMeHTa
WIM HHBIX HOPMATHBHBIX INPaBOBbIX akToB Poccuiickon  ®enepannu,
yCTaHaBIUBAIOIIUX TPeOOBAaHUS K MPEIOCTABICHUIO MyHUIIUIIAIbHON YCIYTH;

3) HEKOPPEKTHOTO ~ TIOBEACHUS  JIOJDKHOCTHBIX  JIMI[  aJIMUHHCTPAIIHH,
HApYUIECHUSI TPABWI CIIYKEOHOM ATHUKUA MPU TPEIOCTABICHUU MYHUIMNATBHOU
YCIIyTH.

132.  HWudopmamuio, ykazanHyro B nyHkre 131 Hacrosiero
aJIMMHHUCTPATUBHOIO pErjaMeHTa, rpakjaHe, UX OOBEAMHEHUS U OpraHu3aluu
MOTYT COOOLIUTh YCTHO 1O TelNepOHy aAMHUHHMCTpAIMM, YKa3aHHOMY Ha
opuIMaTbHOM CaiiTe aJMUHUCTpAIMH, MHCbMEHHO, MOJaB OOpalleHhe uepe3
OpraHu3allMd TMOYTOBOM CBSI3M Ha aApec aJIMUHUCTpPAlUMU, WIM HalpaBUTh
ANIEKTPOHHOE OOpaIIeHHE M0 aAPECY JIEKTPOHHOMN MOYThI aIMUHUCTPALUH.

133. KonTposmp 3a  NOpenOCTABICHUEM  MYHULMIIAJIBHONW  YCIYTH
OCYUIECTBJISIETCSI B COOTBETCTBUU C IEUCTBYIOIIMM 3aKOHOAATEIHCTBOM.

134. Cpox paccMoTpeHus OOpalleHud CcO CTOPOHBI TpaXaaH, UX
o0beIMHEHUN W opraHu3anuii coctasiser 30 KaJleHIApHBIX JTHEH ¢ MOMEHTa HMX
pErHCTpaLUH.

JlHeM peructpanuu OOpalleHusl SBJISETCS JE€Hb €ro IOCTYIUIGHHUS B
agmuHucTpanuio (1o 16.00 gacos). [Ipu nocryminenuun obparmienus: nocie 16.00
YacOB €ro PErUCTpalus MPOUCXOAUT CIACAYIOIINUM PabOYNM JTHEM.

PA3JIEJI V. JOCYJAEEHBII (BHECY JEBHBII) TTOPSJIOK
OBXAJIOBAHUS PEINEHWI 1 JEVCTBUI (BE3JIEMCTBUS)
AJIMUHUCTPAIIMN JTUEO EE MYHUITATIAJIBHOT'O CJTYKAILETO,
M®I], PABOTHUKA M®I]

I'mara 33. Undopmarus 1715 3aMHTEPECOBAHHBIX JIUI] 00 UX MpaBe Ha
nocyneoHoe (BHecyie0Hoe) o0KaloBaHUe IEUCTBUM (0e31eCcTBYA) U (KJTH)
pEIIeHMH, MPUHATHIX (OCYIIECTBIEHHBIX) B X0/1€ TIPEI0CTABICHUS
MYHUITUTIATBHOW YCITYTH

135. 3agBuTens UM €ro NPeACTaBUTENb BIPaBE MOAATh Kalo0y Ha pelieHue
u (wnmm) nevictBue (Oe3nelCTBHE) AIMUHUCTPAIMU JIMOO €€ MYHUIIMITAIIBHOTO
cyxarniero, M®II, paborauka M®I] (manee - xanoba).

136. 3asiBUTENb WM €T0 MPEICTAaBUTENDh MOKET 0OPATUTHCS C KaloOoH, B TOM
YHCJIE B CIAEAYIONINX CIyYasx:

1) HapylIeHHe CcpoKa  PEruCTpalldd  3asBJICHUS O  IPEJAOCTABICHUH



MYHULIMNATBHON YCIyTH, KOMIUJIEKCHOTO 3aMpoca;

2) HapyIICHHUE CPOKa MPEIOCTABICHHUS MyHUITUTIAILHOW YCITYTH;

3) TpecOOBaHKME y 3asBUTENS WM €0 TPEACTABUTENS JOKYMCHTOB WM
uHdopmaruu MO0  OCYUIECTBICHUS  JCHCTBUM,  NpEICTaBICHUE  WIU
OCYILIECTBJIIEHUE KOTOPBIX HE MPENYCMOTPEHO HOPMATUBHBIMU MPABOBBIMHU aKTaMU
Poccuiickoii ®denepanuu, HOPMATUBHBIMU MPAaBOBbIMU akTamMu OMCKOM 00sacTu,
HOPMATHUBHBIMU TPABOBBIMU aKTaMU MYHHUIMIAIBHOTO OOpa3oBaHUsA IS
MPEOCTaBICHUS] MyHUITUTIAIbHON YCIIYTH;

4) oTKa3 B NpHEME JOKYMEHTOB, NPEJICTABICHUE KOTOPBIX IMPEIyCMOTPEHO
HOPMAaTHMBHBIMHM IIPaBOBbIMU akTamu Poccuiickon @Penepanmy, HOPMATUBHBIMU
MpaBoBbIMM akTamMu OMCKOW 00J1aCTH, HOPMATUBHBIMU IPABOBBIMU aKTaMHU
MYHULIMIATBHOTO 00pa3oBaHus AJisl MPEJOCTaBICHUS] MyHULIMIAIBHON YCIyTH, Y
3asIBUTEJISI WUIM €T0 TIPEACTAaBUTEIIS;

5) oTka3 B NPEJAOCTABICHUM MYHHIUNAIBHOW YCIAYTH 10 OCHOBAHHSIM,
KOTOpbIE HE TMPEayCMOTPEHbl (enepaabHbIMU 3aKOHAMHU U TMPUHATHIMH B
COOTBETCTBUM C HUMU MHBIMH HOPMATHUBHBIMU IPAaBOBBIMHU akTamu Poccuiickoi
denepanuu, 3aKOHAMA U WHBIMH HOPMATHBHBIMU NPAaBOBBIMU akTaMu OMCKOH
00J1aCTH, HOPMATUBHBIMU ITPABOBBIMH aKTaMU MYHHUITUTIAILHOTO 00pa30BaHUs;

6) 3aTpeOoOBaHue TUIATHI, HE MPEIYCMOTPECHHON HOPMATHBHBIMH IMPABOBBIMH
aktamu Poccuiickoit denepanyu, HOPMATUBHBIMUA MPaBOBbIMH akTaMu OMCKOH
00J1acTH, HOPMATUBHBIMU MTPABOBBIMU AKTAMHU MYHMITUTIAJILHOTO 00pa30BaHUs;

7) OTKa3  aIMUHHUCTpAIUH, JOHKHOCTHOIO JIMIA  aJMHUHHUCTPAllid B
WCTIPABJICHUU JOMYIIEHHBIX UMM OMEYaTOK U OUIMOOK B BBIJAHHBIX B pPe3yJbTaTe
MPEOCTaBICHUS MYHUIMIAIBHOW YCIAYyrd JIOKyMEHTax JKOO HapyIlleHue
YCTAHOBJICHHOTO CpOKa TaKUX HCIIPABJICHU;

8) HapyllleHre cpoKa WIIM TOpSJIKa BbIJIAYM JOKYMEHTOB IO pe3yJibTaTaM
PEAOCTABICHUS MYHULIMNIATBHON YCIIyTH;

9) npuoCTaHOBJCHUE NPEIOCTABICHUS MYHUIMIAIBHONW  YCIYTH, €CIH
OCHOBAaHHS TIPUOCTAHOBJICHUS HE TPEAYCMOTPEHBbI (eaepalibHbIMUA 3aKOHAMU U
NPUHATBIMA B COOTBETCTBUU C HUMHU MHBIMU HOPMAaTUBHBIMHU IIPABOBBIMU aKTaMU
Poccuiickon denepanyun, 3aKOHaAMU M UHBIMU HOPMATUBHBIMU MIPABOBBIMU aKTaMHU
OmMmckoii  005acTH, HOPMATUBHBIMU TPABOBHIMH aKTaMH  MYHUIUIIATIHLHOTO
o0pa3oBaHus;

10) TpeGoBaHue y 3asBUTENS WIK €O MPEACTABUTEIS MPHU MPEIOCTABICHUN
MYHUILUMTAIBHON YCIYyTd JOKYMEHTOB WJIM HUH(POpPMAIUU, OTCYTCTBUE U (MJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJUCh IPU IMEPBOHAYAIHLHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOJIUMBIX IS MPEJOCTABICHUS MYHUIUIIATLHON
yCIyTH, JMOO B MPEAOCTAaBIECHUM MYHULUIAIBHON YCIyrd, 3a HCKIIOYEHUEM
Clly4yaeB, MPEeIYyCMOTPEHHBIX MyHKTOM 4 yacTu 1 ctateu 7 denepanibHOTO 3aKOHA
or 27 wuroms 2010 roma Ne210-d3 "OO6 opraHuzamuu TPeAOCTABICHUS
roCyJIapCTBEHHBIX U MYHUIIMIAIbHBIX YCIyT".

137. B cnydasix, yka3aHHbIX B moamyHkrtax 2, 5, 7, 9 u 10 nynkra 136
HACTOSIIIETO aJAMUHUCTPATUBHOTO pErIaMeHTa, >kajo0a MOXKeT OBITh T0/1aHa
TOJBKO Ha pemieHue u (wiMm) JgelictBue (0e3nelcTBUE) aJMUHHUCTPALINH,
MYHULIMNAIBHBIX CITYKAIIUX aJIMUHUCTPAIUU.

138. Paccmorpenue kajmoObl OCYIIECTBISIETCS B TOPSAAKE U CPOKH,
yCTaHOBJIEHHbIE cTaThel 112 ®epepanbHoro 3akoHa ot 27 wutons 2010 ropa
Ne 210-®3  "OO6  opraHuzanuyd  NPEIOCTaBICHHMS  TOCYJApPCTBEHHBIX U



MYHULMIATBHBIX yCIyT".

['naBa 34. Opransl rocyapcTBEHHOM BJIACTU, OPTaHbl MECTHOTO
caMOyTpaBIIEHHUS, OPraHU3alliy ¥ YIIOJHOMOYEHHBIC HA PACCMOTPEHHE KAITOOBI
JUIIa, KOTOPBIM MOXKET OBITh HaIpaBIieHa jkajio0a 3assBUTEIIS I €T0
MpPEACTABUTEIIS B IOCYAeOHOM (BHECYI€OHOM) TIOPSIIKE

139. XKanoba Ha pemienus u neictBus (0e3aeicTBUE) I1aBbl aIMUHUCTPAIUU
MOJAETCA I1aBe aIMUHUCTPAIUU.

140. XXanoOwr Ha pemieHust U AeicTBUA (0€31eUCTBHE) MOKHOCTHBIX JIAIl U
MYHULIMTATBHBIX CIYKaIIUX aJIMUHUCTPAIMU MTOJAETCA I1aBe aIMUHUCTPAIUU.

141. XKanoGwl Ha pemenuss u aedctBus (Oe3aeiictBue) pabotHuka MOI]
MOJIAI0TCSl pYKOBOAUTEIO 3TOro MOII.

142. XKanoOwsl Ha pemenus u newcreus (6e3aeiictBue) M®I] nonaroTcs B
MUHHUCTEPCTBO HSKOHOMHUYECKOTO pa3BuUTHs OMCKON 0051acTh WM MUHUCTPY
AKOHOMUYECKOTO pa3zButust OMCKoO# 001acTH.

['nmaBa 35. CriocoObl UHPOPMUPOBAHUS 3asIBUTENCH WM UX MPEJCTABUTENEH O
MOPSIJIKE MOJJaYl U PACCMOTPEHHUSI 5Kallo0bl, B TOM YUCJIE C UCTIOJIb30BaHUEM
€JIMHOTO MOPTaJia TOCYAAPCTBEHHBIX U MYHUIIMITAIBHBIX YCIYT ((PYHKITU)

143. Uudopmanuio o nopsake nojadyd U pacCMOTPEHHUS KaIoObl 3asBUTEIb
WJIM €0 MPEICTABUTEND MOTYT ITOIYYHUTh:

1) Ha wH)OPMAIMOHHBIX CTEH/IAX, PACHOJOKEHHBIX B IOMEIICHUSIX,
3aHUMAaEMbIX aIMUHUCTPALIMEH, WA B TOMeIeHUuAX MOLI;

2) Ha OUIIMATBHOM CaliTe aqMUHUCTpaIuH, caiite MOII;

3) na I[opraue;

4) TMYHO Yy MYHHIMIAIBHOTO CIYXKAaIIero aJMHHUCTPAIUU, Y PaOOTHHKOB
M®IL;

5) mytem oOpalleHus 3asIBUTEIISI MM €r0 MPEACTAaBUTENsI B 8 IMHHUCTPAIIHUIO,
M®OI] ¢ ucnosnib30BaHUEM CPENICTB TeIE(HOHHOU CBSI3U;

6) myTem OOpaIleHUs 3asBUTENSI WIIHA €T0 MPEICTABUTENS Yepe3 OpraHu3aIuu
IIOYTOBOM CBSA3U B aIMUHUCTPALIUIO;

7) 1O IEKTPOHHOH 1MOYTEe aIMUHUCTPALIHH.

144. ITpu oOpareHruy 3asBUTEIISI WIIA €r0 MPEICTABUTENS B aIMUHUCTPALIUIO
JUYHO WJIM C MCHOJB30BAHMEM CPEACTB TeNe(OHHOW CBSI3U, MO DJIEKTPOHHOU
ouTe aIMUHUCTPAUMU UHPOPMALIHS O TIOPSJIKE MOJAAUN U PACCMOTPEHUS 3Ka00bI
NPEAOCTABISAETCA B TOPSAKE, YCTAHOBIEHHOM B IyHKTax 12-14 nHacrosmiero
aIMUHHUCTPATUBHOTO PEIVIAMEHTA.

['maBa 36. [lepeyeHp HOPMATHBHBIX MPABOBBIX AKTOB, PETYJIUPYIOLIUX
MOPSIIOK TOCYIEOHOTO (BHECYIEOHOTO0) 00KaTOBaHUS NeCTBUM (0e31eiCTBISA) U
(1K) peleHnid, MPUHATHIX (OCYLIECTBIEHHBIX) B XO€ NPEIOCTABICHUS
MYHUIIUIIAJIBHON yCITyTH

145. HopMaTuBHBIE IPABOBBIE AKThI, PETYIUPYIOLIUE MOPSAOK A0CYAEOHOrO
(BHecyneOHOro) oOkanoBaHus jaeucTBuil (Oe3xedcTBusl) W (WIK) pEIICHUH,
NPUHSATHIX (OCYIIECTBICHHBIX) B XO/€ MPEJOCTABICHHS] MyHUIIMITAIIbHON YCITYyTH:



1) ®enepanbubiii 3akoH ot 27 wmrons 2010 roma Ne 210-d3 "O6
OpraHHU3aluy MPEJOCTABICHHS TOCY/IapCTBEHHBIX M MYHUIUITATBHBIX YCIyT".

146. Undopmanus, copepkamiascss B HACTOSIIEM pasfelie, IMOJJICKHUT
pa3menienuto Ha [loprae.

[Ipunoxenue

K aIMAHUCTPATUBHOMY
periaMeHTy IpeAOCTABICHUS
MYHHULIUIIAIBHOM ycinyru « Beigaua
BBIIMCKU U3 OXO35UCTBEHHBIX
KHUD»

(VKa3vleaemcs HaUMeHOB8aHUue
AOMUHUCMPAYUU MYHUYUNATIBHOZO
obpazosanus)

Ot

(pamunus, ums  3aseumes
(noHOCMbI0), NPU HATUYUU OMYECMBO
3aseumens (NOJHOCMbIO)

JIOKYMEHT, YAOCTOBEPSIOLINI
JUYHOCTH 3asIBUTETIS:

(6u0, cepust, Homep, KeMm U K020d 8blOAH)
IIPOXKUBAIOIICTO 1o aapecy:

MTOYTOBBIN azpec:

KOHTaKTHBIN TeneoH

aZpec MEKTPOHHON



ITIOYTHI

(npu nanuuuu)
3ASIBJIEHUE

HpOIHy npcaoCTaBUTh BBIIIUCKY H3 IMO0X035IMCTBEHHBIX KHHT 0

(YKa3vleaemcs nepeuenb U008 c8e0eHUll U3 NOXO3AUCEEHHbIX KHU,
UHGoOpMayUsi 0 KOMOPHIX HEOOXOOUMA 3ASBUMENIO, - O 3eMEbHOM VUACHKe,
CENbCKOXO3SANUCMBEHHBIX HCUBOMHBIX, NMUYAX, NUENAX, CElbCKOXO03AUCMBEHHOU
mexHuke, 000py008aHUlU U MPAHCNOPMHBIX CPEOCMBAX U (UNU) UHbIE CBEOCHUS U3
NOXO35UCMBEHHBIX KHUZ O TUYHOM NOOCOOHOM X0351cmee)

dopMat npeoCTaBICHHS BBITUCKH: B (hOPME AJIEKTPOHHOTO JIOKYMEHTAa WM Ha
OyMa>XHOM HOCHUTEJIE (HYHCHOE NOOUEPKHYMb).

[Ipunoxenus:
1.

20 T.

(noonucs 3aseumens uiu
npeocmagumerisi 3as6umeis)



Yupenurens:
AnmvmunucTpanusa MacanbCkoro cenbcoBera JIOKTeBCKOro paiioHa
Autaiickoro kpas
Anpec yupenutens: 658430, Anraiickuii kpaii,
JloxTeBCcKUii paitoH, n.Macanbsckuii, ynuia CoBeTckas, 5.

OtnevaTano: B AIMUHUCTpAMM MacaiabCKoro cenbcoBeTa JIOKTeBCKOTO
parioHa ANTaliCKOTO Kpas
Anpec: 658430, Anralickuil Kpai,
JloxteBckuii paitoH, n.Macansckui, ynuua CoBerckas, 5

Tupax 2 3K3.

PacnipocTpansiercst GecriaTHO









