AIMUHUCTPALIA MACAJIBCKOI'O CEJIbCOBETA
JIOKTEBCKOI'O PAMOHA AJITAUCKOI'O KPAA

IHHOCTAHOBJUEHMHUE

25.03.2019r. Ne 7

n. Macaiabckuit

006 yrBepxknenun Ilonoxxenus o6 apxuse
aAMUHHACTpAaMM MacanbCKOro cellbCoBETa
JIOKTEBCKOTO pailoHa ANTalCKOIO Kpas

B coorBerctBun ¢ @enepanbHbIM 3akOHOM Poccuiickorr denepauuu OT
22.10.2004 Ne 125-®3 «OO6 apxuBHOM J1eine B Poccmiickoii ®Deneparun»,
@denepanbabiM - 3akoHOM Nel31 -®d3 «OO6 oOmmx MNPUHIUIAX MECTHOTO
camoymnpasieHus B Pocculickoit denepanuu », B 1ENSX COBEPIICHCTBOBAHUS U
YOOPSIIOUEHUSI apXUBHOTO Jiela B aJMHHUCTpanud MacaibCKoro CelnbCOBETa,
XpaHEeHUs, KOMIUIEKTOBaHUS, ydeTa W HCIIOJIb30BAHUS APXUBHBIX JTOKYMEHTOB,
OCYIIECTBJICHUSI JKCIEPTU3bl HAYYHOM M MPAKTUYECKOW IEHHOCTH apXUBHBIX
nokymeHtoB, IOCTAHOBJIAIO:

1. VTBepauth mnonoxeHue 00 apxuBe AAMUHUCTpalnu MacalbCKOro ceabCOBETa
COTJIACHO MPUJIOKEHUIO 1.

2. KoHTpOIb MCIIOJTHEHUST HACTOSIIETO ITOCTAHOBJICHUS OCTaBIISIO 32 COOOM.

I'naBa cenbcoBeTa B.N.CBupunos
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ITpunosxxenue 1
K ITIOCTaHOBJICHUIO aIMUHHUCTPALUH

MacainbCKOro ceabCoOBETA
ot 25.03.2019r. Ne 7

HOJIOKEHHE
00 apxuBe
aaMUHHUCTpauuu MacaiabCcKoro cejabcoBeTa JIOKTeBCKOro paiiona
AuTaiickoro Kpast

l. O0ue MoJI0KeHUA

1.1. Tlonoxenue o0 apxuBe aAMUHUCTpanuu MacalbCKOrO CeIbCOBETa
JlokTeBckoro paiiona Aunraiickoro kpas (mamee — IlomokeHme) pa3paboTaHO B
COOTBETCTBHH ¢ ToAnmyHKTOM 8 myHkTa 6 [lonoxkenus o denepanibHOM apXUBHOM
areHTCTBe, yTBEpKIeHHOTO YKazoM IIpesumenta Poccuiickoit @enepanuu ot 22
utoast 2016 1. Ne 293 «Bompocst dDenepadbHOTO apXWUBHOTO areHTCTBA»
(Cobpanue 3akonomareinbcTBa Poccuiickoit denepammu, 2016, Ne 26, ct. 4034).

1.2. JloxyMeHTHI afMUHUCTpauu MacanbCKoro ceibcoBeTa JIOKTEBCKOTO
paiiona Autalickoro kpas (majee — opraHW3aius), HMEIOIIHE HCTOPUIECKOE,
KYJIbTYPHOE, HAy4YHOE, COIMAJIbHOE, Y3KOHOMHYECKOE M MOJIUTUYECKOE 3HAYEHHUE,
COCTaBJSIIOT MYHHUIUNAIBbHYIO 4YacTb ApXMBHOrO QoHaa AnTalickoro Kkpasd,
SBJISIIOTCSE COOCTBEHHOCTBIO TOCYAApCTBAa M MOMJIEKAT MOCTOSHHOMY XPaHEHUIO
B OTJAEJNE MO JeaM apXuBOB AAMUHUCTpanuu JIOKTEBCKOTO palioHa ANTanCKOro
Kpas (manee — MyHHUIIMITAILHBIA apXUB).

1.3. B coorBerctBum ¢ m. 17 4. 1 crt. 14 denepanbHOr0 3aK0oHA OT
06.10.2003 Nel131-®3 (pen.30.03.2015) «OO6 oOmMMX NpPHUHIUIAX OpPTaHHU3AIHH
MECTHOTO camoytpasieHus B Poccuiickorn @enepanum» JOKYMEHTHI TIOCTOSTHHOTO
CpOKa XpaHEHHs [0 Iepellaud Ha TOCYAAapCTBEHHOE XPAHEHHE, JIOKYMEHTHI
BPEMEHHOTO CPOKa XpPaHEHHS JO MOMEHTA UX YHUUYTOXKEHHUS, & TAKKE JOKYMEHTHI
0 JIMYHOMY COCTaBy BPEMEHHO B Mpejeliax, yCTAaHOBIEHHbIX 4Y. 1 cT.
17 ®enepanpHoro 3akoHa oT 22.10.2004 Nol25-®3 «OO6 apXWBHOM jiesie B
Poccuiickon ®Pepepanuu» U HUHBIMA HOPMATHUBHBIMHU IIPABOBBIMU aKTaMH
Poccuiickoit @enepanuu, XpaHATcs B OpraHU3aluu.

1.4. Jlns XpaHeHus, ydeTa, HUCIOJIb30BaHUS, OTOOpA, YHOPSAOYECHUS U
MOATOTOBKH K IMEpeaaye Ha roCy/IapCTBEHHOE XPAHEHUE JOKYMEHTOB, HMEIOIINX
HCTOPUYECKOE, KYJIbTYPHOE, HAYYHOE, COLMAJIbHOE, JSKOHOMHYECKOE H
MOJIMTUYECKOE  3HAaueHue, oOpa3ylomuxcss B mOpolecce  JAesTeNbHOCTH
OpraHu3aluy, CO30aETCs APXUB.

ApxuB anMuHHCTpauu MacalbCKOro cenbcoBeTa JIOKTEBCKOTrO pailoHa
Anraiickoro kpas (magee — ApXHUB OpraHHM3alMH) OCYIIECTBISCT XpaHCHHE,
KOMIUICKTOBAaHUE, YY€T W HCIOJIb30BaHUE JTOKYMEHTOB BpeMEHHBIX (cBbime 10
JIeT) CPOKOB XpaHEHWsS, B TOM YHCJE 10 JHYHOMY COCTaBY, OOpa30BaBIIMXCS B
NEATENIBHOCTA OpPraHW3alllM, a TaKXKEe MOArOTOBKY JOKYMEHTOB K IE€perade Ha
MOCTOSTHHOE XPAaHEHHE B MYHUIIMNAIbHBIN apXvB, HCTOYHUKOM KOMIUJIEKTOBAHUS
KOTOPOT'O BBICTYIIA€T OPraHU3alusl.




Opranuzanus oOecreunBaeT apXwB HEOOXOAUMBIM TOMELIEHUEM H
obopynoBanueM. Bce paboThl, CBI3aHHBIE C MOATOTOBKOW, TPAHCTIOPTUPOBKOM U
nepegavyel apXWBHBIX JTOKYMEHTOB, MPOU3BOASTCS CHUJIAMU U 3a CUET OroJKeTa
aJMUHUCTpalMK MacaiabCKOro CelbCOBETA.

1.5. Tlonoxenue 00 ApxuBe OpraHm3aluu pa3padaTbIBaeTCs Ha
ocHoBaHUU [IpuMepHOro TOJOXKEHUS U  YTBEpPXKIAETCS  aIMUHHCTpAIen
MacanbCKOoro ceybCoBeTa II0 COIVIACOBAHUIO C DKCNEPTHON KOMHUCCHUEN
aAMUHUCTpallM MacanbCKOTO CEJIbCOBETa U OTIEJIOM [0 JeJaM apXHUBOB
Anmvunuctpanus JIokteBckoro paifona Anrtaiickoro kpas. [lonoxenue 06 Apxuse
OpraHu3alMyd TOMJIEKUT COTJACOBAaHMIO Ha MPEIMET COOTBETCTBUSI €O
[IpuMepHOMY TMOJOXKEHUIO C YYE€TOM COCTaBa JOKYMEHTOB, HaxOHSIIMXCS Ha
XpaHEHUU U MOJICKAIINX XPAHEHUIO B APXUBE OpraHU3alINU.

[lonoxkenne  pacmpocTpaHsieTcs Ha  CTPYKTYpPHbIE  MOJpa3/IeiICHUs
OpraHu3aluy,  BBICTYMNAlOIME  MCTOYHUKAMHU  KOMIUIEKTOBaHHMS  ApXuBa
OpraHU3aIuu.

1.6. ApxuB opraHuzanmi B CBOCH JCATEIBPHOCTH PYKOBOACTBYETCS
OdenepanpapiM  3ak0HOM oT 22.10.2004 No 125-®3 «O0 apxXxuBHOM Jelie B
Poccuiickoii ®enepannmn» (Cobpanue 3akoHoaaTebeTBa Poccuiickoit denepanu,
2004, Ne 43, ct. 4169; 2006, Ne 50, ct. 5280; 2007, Ne 49, ct. 6079; 2008, Ne 20,
ct. 2253; 2010, Ne 19, ct. 2291, Ne 31, ct. 4196; 2013, Ne 7, ct. 611; 2014, Ne 40,
ct. 5320; 2015, Neo 48, cr. 6723; 2016, Ne 10, ct. 1317, Ne 22, ct. 3097; 2017, Ne
25, cr. 3596; 2018, Ne 1, ct. 19), 3akoHamM#, HOPMATHUBHBIMU TIPABOBBIMH aKTaMH
Poccuiickoit ®epepanuu, AnTtalickoro Kpas B cdepe apXuMBHOrO Jela u
JIEJONPOU3BO/ICTBA, MPABUIIAMHU OpTraHU3allUd XpaHEHUs, KOMIUIEKTOBAHUS, yueTa
U UCIOJIb30BaHUS JTOKYMEHTOB ApxuBHOro ¢onnga Poccuiickoit ®enepauuu u
JIPYTUX apXUBHBIX JOKYMEHTOB B TOCYJapCTBEHHBIX OpraHax, OpraHax MECTHOIO
CaMOYMpAaBJICHUSI W OpPraHU3alusX, JOKAJIbHBIMU HOPMATUBHBIMM aKTaMU
JIokTeBCcKOroO paiioHa.

1. CocTaB 10KyMEHTOB ApXHBa OpraHU3aANUMN

2.1. ApXuB OpraHH3aIiy XPAHUT 3aKOHYCHHBIC JICITOTPOU3BOICTBOM:

a) JIOKYMEHTBI IIOCTOSHHOTO W BpeMeHHbIX (cBbime 10 1eT) cpokos
XpaHeHHUsS, B TOM YHCJIEC JOKYMEHTBHI 10 JIMYHOMY COCTaBy, OOpa30BaBINHECS B
ACSITeILHOCTH AJIMHHUACTPALIVH;

0) JOKYMEHThI TIOCTOSHHOTO XpaHCHHsSI U JOKYMEHTBI 10 JINYHOMY
cocraBy (GoHIa(0B) OPraHU3ANNA — MPEAIISCTBEHHUKOB (TIPU UX HATHYUH);

B) CIPaBOYHO-IIOMCKOBBIC CpPEICTBA K JIOKYMEHTaM U  YYCTHBIC
JOKYMEHTBI ApXHBa OpraHU3aI1H.

I11. 3amaun ApxuBa opranuzanumn

3. K 3ajauam ApxuBa opraHu3aiiyd OTHOCSITCS .

3.1. Opranuzamnust XpaHEeHHS JOKYMEHTOB, COCTaB KOTOPBIX MPETYCMOTPEH
riaBoH |l HacTosIIEero MooXKeHu .

3.2. KoMrurexroBanue ApxuBa OpraHu3aIyu JIOKYMEHTaMH,
00pa30BaBIIMMHUCS B ACATECIHBHOCTH OpPTaHU3AIINH;



3.3. Yder [OKyMEHTOB, HaXOJSIHUXCSA Ha XpaHEHUH B ApXuBe
OpraHU3alNy;

3.4. Vcnonp3oBaHWe JOKYMEHTOB, HAXOJANIUXCS Ha XpaHEHUU B
ApxuBe OpraHu3anuy,

3.5. IlogrotoBKka W CBOEBpPEMEHHAs Tiepenada JOKYMEHTOB ApPXUBHOTO
¢dbonna Poccuiickoii denepanii Ha MOCTOSIHHOE XPAaHEHUWE B MYHUIIMIATbHBIN
apXuB,;

3.6. Metoauveckoe pPYKOBOACTBO W KOHTPOJIHh 3a (OPMHpPOBAHUEM U
opopmileHMEM 1€ B CTPYKTYPHBIX  MOJpa3/efICHUsIX OpraHu3alud U
CBOECBPEMEHHOM Nepeaueii uX B ApXUB OpraHU3aIUU.

V. ®ynknumu ApxuBa opraHu3anumn

ApXUB OpraHu3alfy OCYIIECTBISIET CleAYIOMKe QYHKIUU:

4.1. Opranuszyer MpueM JOKYMEHTOB IMOCTOSSHHOTO M BPEMEHHBIX
(cBpimre 10 7eT) CpoKOB XpaHEHHsS, B TOM 4YHCIE IO JUYHOMY COCTaBy,
o0pa3oBaBIIUXCS B  JEITEIbHOCTH OpTraHU3alMd, B COOTBETCTBUH C
YTBEPKJACHHBIM IpadUKOM.

4.2. Bener ydeT JOKYMEHTOB W (DOHIOB, HAXOMSIINXCS HA XpaHCHUU B
ApxuBe OpraHu3aiuu;

4.3. TlpencraBmsieT B MYHUIMNAJIbHBIA apXWUB YYETHBIC CBEACHUS 00
0o0beMEe U COCTaBE XpAHAIIMXCA B apPXUBE OpraHu3allu JIOKyYMEHTOB
ApxuBHoro ¢onna Poccuiickoit deaepanuu u Ipyrux apXuBHbIX JOKYMEHTOB B
COOTBETCTBHUM C TMOPSAAKOM TOCYIapCTBEHHOT'O ydeTa JOKYMEHTOB APXUBHOTO
dbonna Poccuiickoit denepanuu;

4.4, CuctematuzupyeT U pa3MellaeT AOKYMEHTHI, MOCTyNarmolue Ha
XpaHeHue B ApXUB OpraHusaluu, oOpa3oBaBIIMECS B XOJI€ OCYLIECTBIICHUS
NeSITEeIbHOCTH OpTraHu3alluy;

4.5. OcyuiecTBIsET MOJATOTOBKY U IPEACTABIISACT:

a) Ha pacCMOTPEHHME H  COIJIaCOBAaHME  OAKCIEPTHOM  KOMHCCUU

aAMUHUCTpauu MacallbCKOro CeIbCOBETAa OMUCU JEN MOCTOSTHHOIO XPaHEHUs

(cBbime 10 y1eT) CPOKOB XpaHEHHS, B TOM YHCJIC 110 JIHYHOMY COCTaBY, a TaKke
AKTBhl O BBIACJICHUU K YHUYTOXCHUIO aPXUBHBIX NOKYMCHTOB, HC MOJICKAIIUX XPAHCHUIO,

aKThI 00 yTpare IOKYMCHTOB, aAKTbl O HCUCIIPABUMBIX MMOBPCKACHUAX aPXUBHBIX IIOKYMCHTOB;

0) Ha YTBEPKICHUE AKCIEPTHO-ITPOBEPOYHOU KOMUCCHU
YIIOJTHOMOYEHHOTO OpraHa WCIOJHHUTEILHON BIaCTU AJNTaCKOro Kpas B cdepe
apxuBHOro nena (mamee - DOIIK apxXuBHOrO YYpEXKIACHHS) OIKMCH JIEN

MIOCTOSIHHOTO XPaHEHMUS;

B) Ha  COIJIaCOBaHUE OIIK apXUBHOT'O YUPEKICHUSA 158105
MYHHULIMIIAJIBHOTO AapXHMBa, B CJIy4ae HAAEJIEHUS €ro COOTBETCTBYIOLIUMHU
MTOJTHOMOYUSIMH, OIIMCH JI€JI 1O JINYHOMY COCTaBY;

r) Ha  COIJIaCOBaHUE OIIK apXUBHOT'O YUPEKICHUSA 158105
TOCYJITapCTBCHHOTO apxuBa AJTalcKkoro kKpas (MyHHIIMIIaJIHbHOTO apXuBa), B
Clly4ae HaJIeJICHUSI €ro COOTBETCTBYIOLUIMMH MOJHOMOYHUSIMH, aKThl 00 yTpare
JOKYMEHTOB, aKThl O HEUCIIPABUMBIX MOBPEXKICHUSAX aPXUBHBIX JOKYMEHTOB;

1) Ha YTBEp)KICHUEC PYKOBOJUTEIIO OpPTraHU3aIllM{ OIKCH JIEJ IMOCTOSHHOTO

XpaHEeHHs, ONMucH BpeMeHHBIX (cBbimie 10 JieT) CpOKOB XpaHCHWs, B TOM YHCIIC
ONMCH JIeJI 10 JINYHOMY COCTaBY, aKThl O BBIAEICHUHM K YHHUUTOKECHUIO apXUBHBIX



JIOKYMEHTOB, HE MOJICKAIINX XPAaHEHUIO, aKThl 00 yTpaTe JTOKYMEHTOB, aKThI O
HEUCTIPABUMBIX  TOBPEKJEHUSX  ApPXUBHBIX  JIOKYMEHTOB,  YTBEPKICHHbIC
(cormacoBannbie) OIIK wiauM TOCYyIapCTBEHHBIM apXWUBOM AJITAaHCKOTO Kpas
(MyHUIIMTIAJIGHBIM ~ apXWBOM) B Cllydae HaJCJIEHUS €ro COOTBETCTBYIOIIUMHU
MTOJTHOMOYHSIMH.

4.6. OpranusyeT mepemady AOKyMeHTOB ApxuBHoro ¢onma Poccuiickoit
denepany Ha TOCTOSIHHOE XPAaHEHHWE B TOCYMAPCTBCHHBIN (MYHHIIAIIATLHBIN)
apXuB,

4.7. OpranuzyeT ¥ TMPOBOAUT OKCHEPTU3Y LIEHHOCTH JIOKYMEHTOB
BpeMeHHBIX (cBbime 10 JIeT) CPOKOB XpaHEHHS, HAXOJAIIMXCSA Ha XpaHCHUU B
ApxuBe OpraHuzaliu B IEIsIX OTOOpa JOKYMEHTOB JUIsl BKJIIOYEHUS B COCTaB
ApxuHoro (onna Poccuiickoit denepannu, a Takke BBISBICHUS IOKYMEHTOB, HE
MOJISKAIIUX JaJbHEUIIIEeMY XPaHEHUIO;

4.8. TIpoBOomUT MEPONPHUATHS IO OOECIICYCHUIO COXPAHHOCTH JTOKYMEHTOB,
HaXOSAIINXCS HA XpaHEHUU B ApXUBE OpraHu3aluy;

4.9. Opranmszyer uWHOOPMUPOBAHWE PYKOBOJACTBA ©  PaOOTHUKOB
aAMUHUCTpalMK MacaibCKOro CeJIbCOBETa O COCTaBE U COJEPKaHUM JTOKYMEHTOB
ApxuBa opraHuzaiuu;

4.10. Madopmupyer moap30BaTeNell IO BOMPOCAM MECTOHAXOXKICHUS
apXUBHBIX TOKYMEHTOB,

4.11. Opranuszyer JAOKYMEHTOB U Jel i paboTbl BO BpPEMEHHOE
MOJIb30BAHMUE,

4.12. VicmomHsieT 3ampochl TONBh30BATENCH, BBIJAET AapPXUBHBIC KOIWU
JIOKYMEHTOB, apXUBHbIC BBIIUCKU U APXUBHBIE CIIPABKHY;

4.13. Bexaet y4eT UCMOIb30BaHUS IOKYMEHTOB ApXHUBa OPTaHU3AIIH;

4.14. Co3naet (oHa MoJb30BaHUS ApXMBa OpraHU3alMU U OPTaHU3YET €ro
UCIIOJIb30BaHUE;

4.15. OcyuiecTBISE€T  BEICHUE  CIPABOYHO-MOUCKOBBIX  CPEACTB K
JOKyMEHTaM ApXHBa OpraHU3alluH;

4.16. YuactByeT B pa3pabOTKe MOKYMEHTOB OPTraHH3alldd IO BOMPOCaM
apXMWBHOTO JIeJIa U JIeJIONPOU3BO/ICTBA,;

4.17. Oxa3pIBacT METOJIMYECKYIO ITOMOIIIb:

a) pabOTHWUKAM  OpraHHU3aIuH, OTBETCTBEHHBIM  3a  BEJICHUE
JIETIONPOU3BOJCTBA B COCTABICHUM HOMEHKJIATYpbl Jiell, (OPMUPOBAHUU U
ohopMIICHUH JeT,

0) CTPYKTYpHBIM TOApA3JCICHUSIM ¥ paOOTHUKAM OpTaHU3aIlNU B
MOJITOTOBKE JOKYMEHTOB K Mepeadye B ApXUB OpraHU3aIUH.

V. IlpaBa ApxuBa opraHu3zanuu

5. ApxuB AIMUHUCTpALUA UMEET MPaBo:

a) IPEJICTABISITh ~ PYKOBOJICTBY ~ OpraHHW3allid  TPEIOKCHUS 10
COBEPIICHCTBOBAHUIO OpraHU3allMd XpPAaHEHUS, KOMIUIEKTOBAHMS, Y4eTa H
MCIIOJIb30BaHUs APXUBHBIX JJOKYMEHTOB B ApXHBE OpraHu3alluu;

0) 3ampammBaTh B  CTPYKTYPHBIX IIOAPA3JCICHHUSIX  OpraHU3aIluu
CBeJICHMsI, HE0OOXOAMMBIE AJisl pad0Thl ApXHUBa OpraHU3aluu;



B) J1aBaTh pEKOMeHAaN CTPYKTYpPHBIM MOAPA3AEIECHUSIM
OpraHu3aluuy II0 BOIIpOCaM, OTHOCSIIUMCA K KOMIIETEHUMH ApXuBa
OpraHu3anuy,

r) uHOOPMUPOBATH CTPYKTYPHBIC MOJPA3/ICICHUS OpTaHU3AIlHHA O
HEOOXOIMMOCTH  IepeAadyd  JOKYMEHTOB B  ApXUB  OpraHu3aldd B
COOTBETCTBHH C YTBEPKICHHBIM I'papUKOM;

1) IpuHUMATh yyactue B 3acenanusx DK apxuBHOTO ydupekIeHUs.

V1. OTBeTCTBEHHOCTH 32 pPa60Ty ApXHBA OPraHU3aNun

6.1. Opraams3anus paboTel ApxuBa AJIMUHUCTpAIlMHU BO3JIaraeTcs Ha
OTBETCTBEHHOTO  CIICIIMAINCTAa 3a apXWB aJIMUHUCTparuu  MacaabCKoro
cenbcoBeTa JIOKTEBCKOro palioHa ANTalCKOro Kpas.

6.2. OTBETCTBEHHBIH 3a ApXMB Ha3HAYACTCA PYKOBOIAUTEIEM
OpraHu3aInu.

6.3. OTBETCTBEHHBI 3a apXUB COBMECTHO C PYKOBOJIHUTEIIEM
OpTaHHU3allMid HECET OTBETCTBEHHOCTHh 3a HECOONIOJCHHE YCIOBHI obOecreueHus
COXpPaHHOCTH JOKYMEHTOB, yTpaTy W HECAHKIMOHUPOBAHHOE YHUYTOXCHHE
JTOKYMEHTOB, a TaK)Ke 3a HaJJIeXkKaIlee ¥ CBOCBPEMEHHOE BHITIOJIHCHUE ()YHKITHH,
MpeTyCMOTPEHHBIX HacTosuM [TomoxxerneMm.



