AIMUHUCTPALIA MACAJIBCKOI'O CEJIbCOBETA
JIOKTEBCKOI'O PAMOHA AJITAUCKOI'O KPAA

IHHOCTAHOBJJEHMHNE

28.12.2018r. Ne 28

n. Macaiabckuit

O6 yrtBepxknenun llopsinka paccMoTpeHus
oOpareHui rpaxiaaH AIMUHHCTpaIen
Macanbckoro cenbcoBeTa JIOKTEBCKOro paiioHa
AJTalicKOoro Kpas

B cootBercTBHE ¢ DeaepanbHbiM 3akoHOM OT 02.05.2006 Ne59-D3 «O mopsinke
paccMoTpeHuss  oOpamieHuid  rpaxkaaH Poccwuiickoirt  ®enmeparun», 3aKOHOM
AxnTaiickoro kpas oT 29.12.2006 Nel52-3C «O paccMoTpeHnn 0OparieHuit Tpaxaan
Poccuiickoin ®depepaunn Ha TEPPUTOPUH AJITANCKOTO Kpas», PYKOBOACTBYSCH
YcraBoM MyHUIMNAIBHOTO oOOpa3zoBaHus Macanbckuil cenbcoBeT JIOKTEBCKOTro
paiiona Anrarickoro kpas IIOCTAHOBJIAIO:

1. YrBepauth Ilopsimok paccMoTpeHust oOpanieHui rpaxaad AJIMUHUCTpaLUeH
MYHUIIMNIAIBHOTO oOpa3oBaHuss Macanbckuili cenbcoBeT JIoKTeBCKOro paiioHa
Anraiickoro kpas (mpuiaraeTcs).

2. Kontpoib 3a coOII0A€HIEM HACTOSIIEr0 OCTAHOBIICHUSI OCTABIISIO 32 COOOH.

3.00Hapo10BaTh JaHHOE IMOCTAHOBJICHUE B YCTAHOBICHHOM 3aKOHOM TIOPSIIKE.

I'naBa cenbcoBera B.1.Cupunos



ITpunoxenne Nel
k ITocranosnenuro Ne 28
ot 28.12.2018r.

IOPSJIOK PACCMOTPEHMUS OBPAIIIEHUI I'PAXKIIAH
AIMHUHUCTPAIIMEN MACAJIBCKOI'O CEJIbCOBETA JJOKTEBCKOT'O
PAMOHA AJITAMCKOI'O KPASI

1. O0uue nonoKeHus

1.1. Tlopsmox paccMOTpeHHsi OOpalleHU TpakIaH aJIMUHHCTpAIUEH
Macainbckoro cenbcoBera JIOKTeBcKoro paiiona Anraiickoro kpas (manee - ITopsmgok)
YCTaHaBJIMBAET TPEOOBaHUS K OpraHU3alMU pabOThl MPU PACCMOTPEHUU OOpallleHU
rpakJiaH, BKJItOYasi oOpaiieHus o0beUHEHUIM TpaxaaH, B TOM YUCIE IOPUIAYECKUX
JIAI], HampaBJICHHbIE B AJMUHHUCTpalui0 MacaibCckoro cenabcoBeTa JIOKTEBCKOro
paiiona Aunraiickoro kpas (mamee - aIMHHHCTpalUs CEIbCOBETa) B IMHCHMEHHOM
dbopme unu B (opMe SIEKTPOHHOIO JOKYMEHTAa, a TakKe YCTHBIX OOpalleHuit
rpakJiaH, MOCTYNUBIIMX B aJMUHUCTPAIMIO pailOHa, B TOM YKCII€ B XOJ€ JMYHOTO
npueMa.

1.2. Opranmszanus paboTel ¢ OOpalIeHWsIMU Tpa)xJAaH OCYIIECTBISCTCS B
COOTBETCTBUM C JICMCTBYIOIIMM 3aKOHOJIATEILCTBOM Poccuiickoit denepanuu u
AJTaickoro kpas.

1.3. B Tlopsiake WCHOMB3YIOTCS OCHOBHBIC TEPMHUHBI, MPETYCMOTPECHHBIC
ctatbeit 4 denepanproro 3akoHa oT 02.05.2006 Ne59-D3 «O mopsiike paccCMOTpeHUs
oOparenmii rpaxkaad Poccuiickoii @enepanuu» (masee — OeaepanbHblii 3aKoH Neb59-
®3).

2. [Ipuem, ydeT u nmepBudHas 00paboTKa oOpareHuil rpaxmaan

2.1. OOpamenusi TpaxkJaH, HANpPaBICHHBIC B aJMUHUCTPAIMIO CEIbCOBETA,
MOJIEKAT 00513aTEIIbHOMY PACCMOTPEHHUIO.

2.2. TluceMeHHbIE OOpamieHusT TpaXkaaH, aapecaToM KOTOPBIX SBIISIETCS
aIMUHHCTpAlMsl  CEIbCOBETa, HANPaBIAIOTCS Ha MOYTOBBIM axpec. 658430
Anraiickuii kpaii JlokteBckuii paiion n. Macanbckuii yin. Coserckas 5. Ilpuem
IpaXkJiaH, a TAKKE YCTHBIX 00pallleHUI OCYIIECTBISETCA M0 aapecy: ANTalCcKuil Kpaii
JlokteBckuil paiioH 1. Macansckuii yi. CoBerckas 5, ten. 8 (385) 86-21-3-43, B
paboune mam ¢ 8.00 mo 16.00, obex ¢ 13.00 mo 14.00, Beixommble - cyObOoTa U
BOCKpPECEHBE.

O6pamenust B (popMe 3JIEKTPOHHOTO JOKYMEHTA MPUHUMAIOTCA MO aJpecy
anektporHo# moutkl: (E-mail): masalsk.adm@mail.ru wim Ha odunmansHOM caiite
MYHULIANAIBHOTO 00pa3oBaHus JIOKTeBCKOro paiiona.

2.3. Opranumzammsi paboOTBl C OOpalIeHUSIMH TPaKJAH OCYIIECTBIISETCS B
MPUEMHON aIMUHHUCTPAIIUU CEITbCOBETA.

2.4. Bce mmchbMeHHBIE OOpalleHUs TpaXkIaH, MOCTYNMHUBIIAE B KOHBEPTax,
MOJIEKAT 0053aTEILHOMY BCKPBITUIO U IPEABAPUTEILHOMY IPOCMOTPY.

2.5. Tlpu momydyeHWH THCHMEHHBIX OOpaIleHWH TpaXJAaH WA OOpaIieHH
rpaxjaaH B (opMe DJIIEKTPOHHOTO JOKYMEHTa MPOBEPSAIOTCS YCTAHOBJICHHBIC
denepalibHbIM 3aKOHOM PEKBU3UTHI OOpalleHusi, HAJUYME YKa3aHHBIX AaBTOPOM
BJIOYKECHHU U U MPUIIOKEHUM.



2.6. B muceMeHHOM oOpaleHHH WM B oOpalieHuH B (opMe 3JIESKTPOHHOIO
JIOKYMEHTA rpakJIaHuH B 0053aTEILHOM MOPSIIKE YKa3bIBACT:

1) HaWMMEHOBaHWE OpraHa, B KOTOPBIM HaIpaBisieTcs oOOpalieHue, -
aIMUHUCTpALIUS CEJIbCOBETA, JUOO (aMuiivs, HUMs, OTYECTBO COOTBETCTBYIOIIETO
JOJDKHOCTHOTO JIMIA, JHUOO JOJKHOCTh COOTBETCTBYIOIIETO JIUIA, KOTOPOMY
aJpecoBaHO MUCHMO;

2) cBor (haMUIIHIO, HMsI, OTYECTBO (MTOCIIEAHEE - TIPU HATHYHUH);

3) MO4YTOBBIA aapec, MO KOTOPOMY JOJDKHBI OBITH HAmpaBiCHBI OTBET,
yBEJIOMJICHHE O Tiepeajpecanuu oOpameHus (B oOpameHuu B (opMe 3ICKTPOHHOTO
JIOKYMEHTa YKa3bIBACTCS aJpPeC AJIEKTPOHHON MOYTHI, MO KOTOPOMY AOJKHBI OBITH
HaIpaBJICHbI OTBET, YBEJIOMIICHHE O Iepeajpecaliii OOpaicHus);

4) cyTh NPEUIOKCHUS, 3asIBJICHHUS HIH JKaJI00BI.

B nuceMeHHOM 0OpanieHuy He0OX0JMMO MTOCTABUTh JIMYHYIO MOJIIUCH U AaTy.

B ciyyae HeoOXOOMMOCTH B MOATBEPXKACHUE CBOMX JOBOJOB TPaKJaHUH
MpujiaraeT K IMCbMEHHOMY OOpallleHUI0 JOKYMEHThI U MaTepuaibl 1100 ux konuu. K
oOpamieHnio B ¢GopMe DJJIEKTPOHHOrO JOKYMEHTa MOTYT ObIThb MPHUIIOKEHBI
HEOOXOUMBbIE JOKYMEHTBI U MaT€pUaJIbl B 3JIEKTPOHHOH (hopMme.

2.7. Tlpm paccmorpenun (oOpaboTke) oOpamieHuid HE JOIyCKaeTCs
pasrianieHue CBEACHUM, COJAEpKalllMXCcsi B OOpallleHuH, a TakKe CBEJICHUH,
KacalollluXcsd YacTHOM JKM3HM TpaxjaH, Oe3 wux cornacus. He sBusgercs
pasriaiieHueM CBEJCHUMN, CoJep KalluXcsl B 00pallleH!H, HalpaBieHue MUCbMEHHOTO
oOpalieHuss B TOCYJAapCTBEHHBIM OpraH, OpraH MECTHOTO CaMOYTPAaBICHUS WU
JOJKHOCTHOMY JIMILY, B KOMIIETEHIIUIO KOTOPBIX BXOJUT PEIICHUE MOCTABJICHHBIX B
oOpallieHuH BOMPOCOB.

2.8. OTka3 B paccMOTpeHWH OOpaIeHuil TpaxKaaH, COIEPIKAIIUX BOMPOCHI,
pa3pellleHHe KOTOPhIX BXOJUT B KOMIETEHIMIO aJAMUHUCTPALIUM CEJIbCOBETA,
HEJIOMYCTHUM.

2.9. OtBeT Ha oOpalieHne HEe JaCTCS B CIIydasiX, CCIIH.

1) B THUChMEHHOM OOpamieHWH HE yKa3aHbl (aMWIdd TpakIaHUHA,
HalpaBUBIIEr0 OOpallleHUue, WIM MOYTOBBIM aJapec, MO KOTOPOMY JOJKEH ObITh
HaIPaBJICH OTBET;

2) TEKCT IMHCHMEHHOro OOpallleHWus He TOoJyIaeTcs MNpouTeHuio. JlaHHOe
oOpalieHre He MOJICKUT HAMNPABJICHUIO HA PACCMOTPEHHE B TOCYJIApPCTBEHHBIN
OpraH, OpraH MECTHOI'O CaMOYIPaBJICHHUS WU JOJKHOCTHOMY JIMIY B COOTBETCTBUHU
C UX KOMIIETEHI[MEN, O YEM B TEUEHHE CEMHU JHEH CO JHS PErucTpainuu oOpalieHus
cooOliaercs rpaxiaHUHy, HaIpaBUBIIEMY OOpallleHHe, eciu ero ¢GaMuids Hu
MOYTOBBIN aJipec MOAAAI0TCS MPOUYTEHUIO;

3) TekcT oOpalleHHs COJCPKHUT HEICH3ypHbIE JIMOO OCKOPOUTEIIbHBIC
BBIPAKEHUS, YTPO3bl )KU3HH, 3J0POBbI0 U UMYILIECTBY JOJLKHOCTHOTO JIMIIA, @ TAKXKe
YJICHaM €ro CEeMbH, B O3TOM Ciy4yae TpaxXJAaHWH, HANpPaBUBIIMI oOpalieHue,
YBEJIOMJISIETCSI O HEJIOMYCTUMOCTH 3JI0YIOTPEOICHHS TPaBOM;

4) OTBET HA IMOCTABJICHHBIM B OOpallleHUU BONPOC HE MOXKET OBITh JaH Oe3
pasrianieHus CBEIEHUN, COCTaBIISIIONIUX TOCYIAPCTBEHHYIO WM UHYIO OXPaHSEMYIO
dbenepasbHBIM  3aKOHOM  TalHy, TpaXKJIaHWH, HAMpaBUBIIUK  oOpaiieHue,
yBeJAOMIISIETCSI 00 3TOM,;



5) TeKCT THUChMEHHOro OOpalleHUuss HE IMO03BOJISIET OINPEACTUTh CYTh
NpEUIOKEHUSI, 3asBICHUA WM KanoObl. JlaHHOe oOpaileHue He TMOJJICKUT
HalpaBJICHUI0 Ha PAacCMOTPEHHWE B TOCYIAapCTBEHHBIM OpraH, OpraH MECTHOIO
CaMOYyMpaBJI€HUS WIH JIOXKHOCTHOMY JIUIY B COOTBETCTBUHU C MX KOMIIETEHIIMEH, O
YyeM B TEYEHHE CeMH JHeW CO JHA perucTpaidd oOpalieHus cooOIaeTcs
rpakJIaHUHY, HapaBUBIIEMY OOpallleHHeE.

2.10. Ecnmu B oOpameHnn conaepKaTcsi CBEICHHUS O TIOJrOTaBIMBAEMOM,
COBEPIIAEMOM HWJIM COBEPIICHHOM MPOTUBOIPABHOM JIESIHUHU, a TaKXe O JUIE, €ro
MOATOTABJIMBAIOIIEM, COBEPIIAIONIEM WA COBEPIIUBIIEM, OOpaIllEHUE MOJJICHKUT
HaIpaBJICHUIO B TOCYIAPCTBEHHBIN OpraH B COOTBETCTBUU C €r0 KOMIIETCHIIUEH.

2.11. OOpamierre, B KOTOPOM OOXKalyeTcsl CyAecOHOE pEIICHHE, B TCUCHHE
CeMU JHEH CcO JAHS PEerucTpalud BO3BpallaeTCs TPaKJaHUHY, HAMpaBUBIIEMY
oOpaieHue, ¢ pa3bICHEHHEM TTOPsIKa 00’KaToBaHUS JaHHOTO CyI€OHOTO PEICHHUS.

2.12. Ecnu B oOparieHuu rpaxaaHiuHa COJEPIKUTCS BOMPOC, HA KOTOPBIA €My
HEOJHOKPATHO JIaBAJIKCh MHUCHMEHHBIE OTBETHI IO CYILIECTBY B CBSI3M C paHee
HaIpaBJICHHbIMH OOpAIlEHUSIMU, U TIPU 3TOM B HEM HE MPUBOJATCS HOBBIE TOBOIBI
WM OOCTOSITENIbCTBA, TIJaBa CEIbCOBETA, 3aMECTUTENh TJaBbl AJIMUHUCTPALIUU
CelIbCOBETA BIIPABE TMPUHATH pEIIEHHE O OEe30CHOBATEIBHOCTH OYEPEIHOTO
oOpaleHusi U IpeKpalieHuy MePEenucKd ¢ TPaKJaHUHOM MO JJAaHHOMY BOIIPOCY MpH
YCJIOBUM, YTO YyKa3aHHOE oOOpallleHue M paHee HampaBisieMble oOpalieHusi ObLIN
aZpecoBaHbl B AJMUHUCTPALIMIO WIH OJHOMY U TOMY K€ JOJDKHOCTHOMY JIMILY.
['paxxnanuH, HapaBUBILUNM OOpallleHuE, YBEIOMIISIETCS O TAHHOM PELICHUH.

2.13. B cnyuyae mocTyruieHHS B aJIMHHHCTPAIMIO CEIHCOBETAa MUCHMEHHOTO
oOpaleHusi, CoJIepkKallero Bompoc, OTBET Ha KOTOPbIM pa3MeIlleH B COOTBETCTBUHU C
gacteto 4 cratbm 10 DenepanbHoro 3akona Ne59-d3 nHa odwuimaabHOM — caidTe
MyHHIUNIATbHOTO oOpa3oBanus (http://www.loktevskiy-rn.ru) B umabOpM™MammoHHO-
TEJICKOMMYHHUKAIIMOHHON  cetn  «MHTEepHET», TpaxIaHWHY, HAIpPaBUBIIEMY
oOpaleHrue, B TEUEHUE CEMH JHEW CO JHS perucTpauuud oOpalieHus cooOIaeTcs
AIEKTPOHHBIN azpec opuIaTBEHOTO cainra B uH(}OpMaIOHHO-
TEJIEKOMMYHUKAIIMOHHOW ceTu «VHTepHEeT», Ha KOTOPOM pa3MelleH OTBEeT Ha
BOIIPOC, TMOCTABJICHHBI B oOpalleHuud, MOpu 3TOM oOpallleHue, cojepxKaliee
oO>kajioBaHKe CyJIeOHOTO pElIeHUsI, HE BO3BPAILIACTCSI.

2.14. Nudopmanmst 06 oOpalieHUSIX TpakIaH, COAEpPKANIUX IPEIIOXKEHUS,
CYXKJIEHUSI O JEATENbHOCTH aJMUHUCTPALIMM CEIbCOBETA M JOJKHOCTHBIX JIHII
aIMUHUCTPALIMM CEJIbCOBETA, MPEACTABISETCS COOTBETCTBYIOIIUM JIOJKHOCTHBIM
JUTIAM JIJTSL CBEJICHHSI.

3. Peructpanus obpamieHuii rpaxaan

3.1. OOpamenue TMOUICKUAT OOS3ATEIBHON PETUCTPAIMA B  MPHUEMHOU
aJIMHHUCTPAIIMH CEIbCOBETA (J1aiee — MprueMHas).

3.2. Ha mepBoii cTpanuiie oOpamieHus: TpaKIaHuHA B TIPABOM HIDKHEM YTy
(w1 Ha CBOOOJHOM TIOJIE) TIPOCTABJISCTCS PETUCTPAMOHHBIA IITaMI, TJIe
YKa3bIBAETCA J1aTa PETUCTPALlMU U BXOJAIIUNA HOMED.

3.3. Peructpammst  oOpamienmii  BKIOY4aeT B ce0s  3aloHCHHE
PErUCTPAIlMOHHON  KapTOYKHM C  MCIHOJIb30BAHMEM CHCTEMBbI  aBTOMAaTU3alUU
JIEJIONPOU3BOACTBA U IOKYMEHTO000poTa «Jleno».



Cpok BBIMOJHEHHS] TpUEMa, TEPBUYHONM O00pabOTKM U  perucTpanuu
oOparieHusi He JOJDKEH MPEBBINATh 3 THEH ¢ MOMEHTA MOCTYIUICHHsI OOpalieHus B
aJIMUHHUCTPALIUIO.

3.4. 3apeructpupoBaHHOE oOOpalleHHe TepeJaeTcs Ha PacCMOTpPEHHUE
JNOJDKHOCTHBIM — JIMIIAM ~ aJIMUHUCTpAllMd  CEJIbCOBETa B COOTBETCTBUU  C
pacnpeaeneHneM o0s3aHHOCTEH MEXTy HUMH.

3.5. JloioKHOCTHBIC IMIIa AJMHHHCTPAIlMM CEIhCOBETA IO PE3yJIbTaTaMm
O3HAKOMJICHUSI C TEKCTOM OOpaIlleHusi ONpeAessiioT COOTBETCTBUE MOATOTOBICHHOTO
MPOEKTa PE30JIIOIMU MOCTABICHHBIM B OOpallleHUH BOIPOCaM, MPU HEOOXOIUMOCTH
JOTIONTHAIOT U KOPPEKTUPYIOT PE30JIIOIHIO.

JIOJDKHOCTHBIE JUIla aJIMUHUCTPAILMUA CEJIbCOBETA IMOPYYAIOT PACCMOTPEHUE
oOpalieHuss pPyKOBOJUTENSIM  CTPYKTYPHBIX  MOJpa3leNieHH, CcHenuaiucram
aJIMHHUCTPAIIMN CEIbCOBETA (Iaee - NCIIOTHUTEIIH).

3.6. OOpamienne, comepkaimiee BOMPOCH], PEIICHWE KOTOPHIX HE BXOIUT B
KOMIETEHIUIO AJIMUHUCTPALMKU CEJILCOBETA, JOJDKHOCTHBIX JIUI AJIMUHUCTPALUU
CEIbCOBETA, HAIMpaBISIETCSI B TEUYEHHUE CEMHU JIHEW CO JHSA pErucTpalud B
COOTBETCTBYIOIIMM OpraH, WJIH COOTBETCTBYIOHIEMY JIOJDKHOCTHOMY JIMILY, B
KOMIETEHI[MIO KOTOPBIX BXOJUT PEIlIEHHE MOCTABICHHBIX B 0OpaIllEHUH BOMPOCOB, C
YBEJIOMJICHHEM TpakJaHMHA, HAIPaBUBILETO OOpalieHue, 0 ero nepeajapecanuu, 3a
UCKITIOUEHWEM CIIy4aeB, YKa3aHHBIX B TMOANYHKTe 2 MyHKTa 2.9 HaCTOAIIEro
ITopsinka.

[TucbmenHoe oOpaieHue, coaepxkainiee MHGopManuo 0 (akTax BO3MOMKHBIX
HapyllleHul 3akoHonarenbcTBa Poccuiickoir @Denepanuu B cdepe MUTpaiu,
HaIpaBJIAETCS B TEYCHUE TSITH JHEW CO JIHS PETHCTPALMU B TEPPUTOPHUATBHBIN Opran
benepanbHOrO opraHa WCIIOTHUTEIBHOMN BJIACTH, OCYIIECTBIISIFOLIETO
MpaBOMPUMEHUTENIbHBIE (PYHKINMH, (PYHKIMU MO KOHTPOJIO, HAA30PY U OKA3aHUIO
rOCYJapCTBEHHBIX YCIYyr B cepe MUTpallH, U BHICIIEMY AOJKHOCTHOMY JIHUILY
cyobekTa Poccuiickoit ®Denmeparuu (pPyKOBOJMTEIIO BBICIIETO HCIIOJHUTEIBHOTO
OpraHa TOCYIapCTBEHHOW BiacT cyOwbekrta Poccuiickoit  ®epepanmuun) ¢
YBEJIOMJICHHEM TpakJlaHWHA, HAMNpPaBUBILIETO OOpallleHHe, O Mepeajgpecanuud ero
oOpamieHusi, 3a WCKIIOYEHHWEM CIIy4acB, YKa3aHHBIX B TMOJNYHKTe 2 myHKTa 2.9
Hacrosero [lopsaka.

3.7. 3ampemiaeTcss HAmpaBlATh KAJIOOBI TpPaKJaH HA PACCMOTPEHHE B
rOCYJJapCTBEHHBIM OpraH, OpraH MECTHOTO CaMOYMPABICHUS WIH JOJKHOCTHOMY
JMITy, pelieHne wia neiicteue (0e3meiicTBre) KOTOPHIX oOkanyercs. B cioydae, ecnn
B COOTBETCTBHHM C 3alPETOM HEBO3MO>KHO HAIpaBIICHHE *ajJo0bl HA paCCMOTPEHHE B
rOCyJJapCTBEHHBIM OpraH, OpraH MECTHOTO CaMOYMPABICHUS WIH JOJKHOCTHOMY
JUIy, B KOMIIETCHIIMIO KOTOPBIX BXOJUT PEUICHUE MOCTABJICHHBIX B OOpaIlleHUU
BOIIPOCOB, kajgo0a BO3BpalllaeTCsl TPAKIAHWUHY C Pa3bSICHEHUEM €ro mpasa
o0aJloBaTh COOTBETCTBYIOIIEE pelieHne wid  jaeiictBue  (Oe3melicTBhe) B
YCTAHOBJIEHHOM CYJ€OHOM TOPSIZIKE.

3.8. B cimywae, ecnm pemieHHe TMOCTaBIEHHBIX B OOpaIieHWH BOIIPOCOB
OTHOCHUTCSI K KOMIIETEHIIMM HECKOJIbKUX TOCYJAapCTBEHHBIX OPraHOB, OPraHoOB
MECTHOT'O CaMOYIIPABJICHUS WM JOJKHOCTHBIX JIMII, KOMHS OOpalleHusl B TCUCHUE
CeMU JHEH CcO JHSA PErucTpalvy  HAMNpaBisSIETCI B COOTBETCTBYIOIIHE



rOCYJJapCTBEHHBIE OPraHbl, OPraHbl MECTHOTO CaMOYIPaBICHUS WU JOJKHOCTHBIM
JULAM.
4. TlopslOK U CPOKH pacCMOTPEHHs OOpallleHUI TpaXKIaH,
OpraHu3aIus KOHTPOJIS 32 UX PACCMOTPEHUEM

4.1. Ilpm paccMoTpeHUH OOpaIllEHU HCHOJHUTENN MCIOJIB3YIOT BCE
MPEJOCTABICHHBIE MM  TOJHOMOYHMS B  COOTBETCTBUU C  JIOJDKHOCTHBIMH
UHCTpYyKIMsIMU. B cioydae  HEOOXOAMMOCTH  MOJMYyYEHHUS  JOMOJHUTEIbHOU
MHQOpMallMM HUCHOJIHUTENb YTOYHSET CyTh MpoOJeMbl 1o TelePoHy Iubo
MpUTJIANIAECT FPpaXJIaHUHA Ha JIMYHYIO Oeceqy WM OCYIIECTBISET BbIE3]l HA MECTO.
['paxxianuH yBeJOMIISIETCS O 1aT€ U BPEMEHHU €r0 MOCEIICHUS UCTIOTHUTEIIEM.

4.2. OOpameHuss TpaKJaaH, MOCTYNMHBIIAE B aJIMHHHCTPAIIAIO CEIhCOBETA U
OTHOCSIIIIMECS. K  KOMIIETCHIIMM  aJMHUHUCTPAIIMM  CEJIbCOBETA,  COIJIACHO
denepanbHOMy 3akoHy Ne59-d3 paccmarpuBarorcs B TedueHue 30 AHEH co JTHSA UX
perucTpaluu, Npu OTCYTCTBUU CIIEIIMAIBHBIX CPOKOB IO OT/ACIIBHBIM OOpaIEHUSIM.

4.3. B WuUCKIIOYUTENBHBIX CIIy4dasx, a Takke B CiIydac HaIpaBICHUS
WCIIOJIHUTEJIEM 3ampoca, MpeaycMoTpeHHoro 4acthio 2 cratbu 10 demepanbHOTO
3akoHa Ne59-D3, MOKHOCTHOE IO aIMHHUCTPAIIMH CEIHCOBETA BIIPaBEe MPOIJIUTH
CPOK paccMoTpeHus obOpamienus He 6osiee yem Ha 30 mgHel. s permeHus Bompoca o
MPOJJICHUH OTBETCTBEHHBIM MCIOJHUTENIb TOTOBUT CIYKEOHYIO 3alHMCKy Ha UMS
JOJKHOCTHOTO JIMI[A aJMUHUCTPALIMM CEJIbCOBETA, MOPYUYUBIIETO PACCMOTPEHHE
oOparnieHus, ¢ 0O0OCHOBaHHEM HEOOXOJAMMOCTH MpOAJieHHs cpoka. O mpoJJieHUuU
CpPOKa UCIIOTHUTENb YBEJOMIISIET 3asIBUTEIIS B TUCbMEHHOUN (hopMme.

4.4, Tlpu paccMoTpeHHH OOpallleHusl JBYMs WU 0ojie€ HCIOJHUTEISIMHU OHU
CaMOCTOSITEIbHO KOOPAMHUPYIOT padOTy MO HCHOJHEHHUIO JAHHOIO MOPYYEHUs U
MOJATOTOBKE OTBETA 3asIBUTEIIIO.

4.5. OtBeThl Ha OOpallleHUS TPAXKIAH MO MOPYUYECHUIO JOJKHOCTHBIX JIUII
aJIMUHUCTPALIUM  CEJIbCOBETAa IMOJATOTaBIMBAIOTCA B CPOK, YKa3aHHbIH Ha
PErUCTPAIlMOHHON  KapTO4Ke,  MOJINUCHIBAIOTCA  JOJDKHOCTHBIMU  JIMLIAMU
aMUHUCTPALINH CEJIbCOBETA.

4.6. JIoDKHOCTHBIE JIWIA, OCYIIECTBISIONIME PACCMOTpPEHHE OOpamieHuidl B
aAMUHUCTpPALIUK  CEJIbCOBETA, HECYT MNEPCOHAIbHYI0  OTBETCTBEHHOCTH 32
00BEKTUBHOCTh M BCECTOPOHHOCTh PACCMOTPEHHUsI OOpallleHui, COOII0/IEHUE CPOKOB
paccMOTpeHus 00pallleHul, CoAepKaHle MOITOTOBICHHBIX OTBETOB 3aBUTEIISIM.

4.7. PelieHne 0 3aBEpIICHHH PACCMOTPEHUS OOpAIllIEHUI MNPUHUMAIOT
JOJKHOCTHBIE JIMIIa aJAMUHUCTPALIUU CEJIbCOBETA, MOPYUYUBIINE HCIOIHUTEISAM
paccMoTpeHue oOpaneHuid. J[aToii 3aBepiiieHus: pacCMOTPEHUsI 00paIleHUs! ABIISIETCS
JaTa pErucTpaluyd OTBeTa 3asBUTENIO WM JaTa perucTpaludd MOUCbMa O
nepeajgpecaliud OOpallleHus] B COOTBETCTBYIOLIME OPTraHbl, COOTBETCTBYIOIIEMY
JOJDKHOCTHOMY — JIMIly, B KOMIIETEHIMH KOTOPBIX HAaXOAUTCA PACCMOTPEHHE
oOparieHus.

4.8. OtBeT Ha oOpamieHrne HampapisgeTcss B (OpME IIEKTPOHHOTO JTOKYMEHTa
M0 ajJpecy »SJIEKTPOHHOM TMOYTHl, YKa3aHHOMY B OOpalleHuH, MOCTYNUBIIEM B
aJMUHUCTPALIMIO CEJbCOBETA B (POPME SJIEKTPOHHOIO JOKYMEHTA, U B MHUCHMEHHOMU
dbopmMe 1O MOYTOBOMY aJpecy, YyKa3aHHOMY B OOpallleHHH, NOCTYNHUBIIEM B
aJMUHUCTPALINIO CEJIbCOBETA B MUCbMEHHOU (hopme. Kpome Toro, Ha mocTynuBIiee B
aJMUHHUCTpALINIO OOpallleHHue, coJiepakKallee MpeIoKEeHNE, 3asBICHUE WIH Kallo0y,



KOTOpBIC 3aTparuBalOT HHTEPECHl HEOMPENEICHHOTO Kpyra JIWIl, B YaCTHOCTH Ha
oOpalieHue, B KOTOpOM 00kanyeTcs cyieOHOe pelieHue, BBIHECEHHOE B OTHOUIEHUH
HEOTIPE/ICJICHHOTO Kpyra JIMIl, OTBET, B TOM WYHCIE C pa3bsICHEHHUEM TOpsIKa
o0OkaloBaHMsl Cy/NeOHOr0 peEILICHUs, MOXET OBITh pa3MEleH € COONI0JEHUEM
TpeOoBanuii yacTu 2 cratbl 6 demepambHoro 3akoHa Ne59-d3 Ha oduimaaTrHOM
caiiTe MYHHUIIMITAILHOTO 00pa3oBaHUs B WH(POPMAINMOHHO-TEICKOMMYHUKAITMOHHON
cetu «HTEpHET».

49. OtBersl Ha O0OpameHUs MOANUCHIBAIOT  JOHKHOCTHBIC  JIHMIIA
aIMUHUCTPAIIMH CETHLCOBETA B TIPEIeTIaX CBOCH KOMIICTCHITHH.

5. JInunbIil nprem rpaxkaan

5.1. Opranuzanusi TUYHOTO TpUEMa TPaXKJaH B aIMUHUCTPAIIMN CEIbCOBETA
OCYIIIECTBIISICTCS 3aMECTUTEIIEM TJIaBbhl AJIMUHUACTPAIH CEIHCOBETA U BKJIFOYACT:

MIPEABAPUTEIHHYIO 3aIHCh TPAXKIaH;

PETHCTPAITUIO TPAKIAH;

MIPUEM TPaXKIaH TOJDKHOCTHBIMHE JIUIIAMHU aIMAHUACTPAITUH,

MEePBUUHYI0 00pa0OTKY MaTEpUaIOB IPUEMA;

HAIPaBJICHUE TIOPYUYCHUS UCTIOTHUTEIISIM;

MOJITOTOBKY OTBETOB 3asIBUTEIISIM.

5.2. llpenBapuTenbHas 3aMuCh TPaXKIaH.

OcHoBaHWeM ISl 3allMCA Ha JIMYHBIA TIPHEM SBJISETCS yCTHOE oOparieHue
rpaKgaHuHA ¢ MPOCHOOH O JTUYHOM TMpHEME JAOHKHOCTHBIM JIMIIOM aJIMHHHUCTPAIIAN
CEJIbCOBETA.

[IpenBapuTtensHas 3amuch Ha MPUEM K JTOJDKHOCTHBIM JIUIAM aMUHUCTPAITHH
ocymiectBisiercss mno  teinepony 8-(385) 86-21-3-43, ambo B  kabuHere
aIMUHUCTPAIINHA CETTHCOBETA, B COOTBETCTBUH C PEKUMOM PaOOTHI.

3anuch HA JUYHBIA TMPUEM  OCYIICCTBISICTCS  3aMECTHTENIEM  TJIaBbI
AJIMUHUCTpAIIUU CEThCOBETA, KOTOPBIM  BBICIYINAB IOCETUTENS, PACCMOTPEB H
MPOAHATU3UPOBAB TIPEIOCTABICHHBIC MAaTEPHAIbl, KOHCYJIBTHPYET TOCETUTENSI U
Pa3bACHAET My MOPSAIOK PEIICHUS €TO TPOOJIEMBI.

5.3. B xome nW4YHOTO TMpHEMa TPaXAaHUHY MOXET OBITh OTKa3aHO B
TabHEHUIIIEM PACCMOTPEHUW OOpaIlleHUs, €CIM €My paHee ObUT JTaH OTBET IO
CYIIIECTBY TIOCTABJICHHBIX B OOPAIIEHUH BOTIPOCOB.

5.4. TpaxmaHuHy pa3bsACHACTCS TIOPSAIOK TMPEABAPUTEIHLHON 3alWCH W
MPOBEICHUS JTUYHOTO MPUEMa, TIPeaiaracTcsl U3JI0KUTh CYTh BOIIPOCA MU MPOCHOBI
B MUCbMEHHOU (hopMme unu B hopMme 3IeKTpoHHOro oOpatienus. JIuio, npoBoasiiee
3aMuch Ha MPHUEM, BIPAaBE YTOUHUTH MOTHUBBI OOpAIEHUs M CyTh BOMPOCA, a TAKXKE
O3HAKOMUTHCA C JJOKYMEHTaMH, TIOJITBEPKTAIONTUMHU 00CTOSTENHCTBA, U3TI0KCHHBIE B
oOpamieHnn TpaxIaHuHa. B ciydae, ecnmm B oOpamieHWd comepkaTcs BOMPOCH,
pEIICHHE KOTOPHIX HE BXOAUT B KOMIECTCHIIMIO TOJDKHOCTHBIX JIHUI] aJMUHUCTPAINH
CEJIbCOBETA, TPAXIAHWHY JAETCS Pa3bsICHCHHE, KyJda U B KaKOM TOPSIKE €My
cieayeT oOpaTUThCA.

5.5. Peructpanus rpakiaH Ha JIMYHBIA PUEM OCYIIECTBIISETCS B ICHb MpUeMa
MIPY HATWYIUH TOKYMEHTA, yIOCTOBEPSIIONIETO TUIHOCTb.

B peructpannoHHO# KapTOUKe JIMYHOTO MpHieMa YKa3bIBAETCS JaTa IMpHema,
dbamwins, ums, oTdecTBO (TMOCICIHEE - NPH HAIWYHMH), alpec MeCTa JKUTCIbCTBA



3asBUTENA U (haMIIINsI, MHULIHAIBI IOJXKHOCTHOTO JIMIA aIMUHUCTPAIUU CEIbCOBETA,
OCYILIECTBIISIONIETO JTUYHBIN IPUEM.

5.6. JluunHpli mpueM TpaxaaH IODKHOCTHBIMU JIMIIAMH aJMUHHUCTpPAIAH
CEIbCOBETA MPOBOJMUTCSA COTJIACHO MPEIBAPUTEIBHON 3alMCH B COOTBETCTBUHM C
YTBEPKJIECHHBIM I'paKOM MpHeMa.

OtnenbHbIE  KaTeropud  rpaxJaH B CllydyadX,  [PEIyCMOTPEHHBIX
3aKOHOJaTeNbCTBOM Poccuiickoir dexpepanuu, MOJb3YIOTCS MPABOM Ha JUYHBIN
MPUEM B IIEPBOOYEPETHOM MOPSIKE.

5.7. JIOMKHOCTHBIMM JUIAMH AJMUHHUCTpPAIIUU CEJIbCOBETA OJHOBPEMEHHO
BEJECTCA IPUEM TOJBKO OJHOIO TPa)XKJaHWHA, 33 HCKIIOYEHUEM KOJUIEKTUBHOTO
oOpameHust TpaxiaH. J[OJDKHOCTHbIE JUI@ aJIMUHHUCTPAIlMU CEJIhCOBETAa MpHU
paccMOTpeHuH oOpalleHus TpakJIaHWHA B Mpejenax CBOEH KOMIIETEHI[MM MOTYT
MpUrjamaTth Ha IMPUEM  JIOJDKHOCTHBIX JIMI  aJMUHHCTPAIMUA  CEJIbCOBETA,
PYKOBOJMUTENEN M CIEUUAIUCTOB CTPYKTYPHBIX MOAPA3AEICHUNA aIMUHUCTPALHUU B
Cly4yae, €Cli pelIeHUE TMOCTABJICHHBIX B OOpAIEHHMH BOIPOCOB OTHOCHUTCS K HMX
BECHUIO.

5.8. Ecnmm w3noxxeHHble B yCTHOM oOpamieHun (akThl U 00CTOATETHCTBA
SBJISIIOTCSI OYEBUJHBIMU W HE TPEOYIOT JOMOJHUTEIbHOW TMPOBEPKH, OTBET Ha
oOpalleHre ¢ coryacusi rpakJaHuHa JaeTcs YCTHO B XOJ€ JUYHOrO MPUEMa, O YeEM
JENaeTCsl 3aluCh B PETMCTPALMOHHOM KapTOYKE JIMYHOTO IpHUeMa IpakJaHuHa. B
OCTaJIbHBIX CIy4YasX JIOJDKHOCTHBIMHU JIMIIAMH aJMHUHUCTPALMHU CEIbCOBETA NAIOTCS
MOPYYEHHUSI HUCTOJHUTENSAM MOJTOTOBUTh OTBET HA IOCTaBJIEHHbIE B OOpalleHUU
BOMIPOCHI B ycTaHOBieHHbIE DenepanbHbiM 3aK0HOM NeS9-D3 cpoku. [lopyuenus
(UKCUPYIOTCS B pETUCTPALIMOHHON KapTOUKE B X0/J1€ MPOBECHUS JIMYHOTO MpHUeMa.

5.9. PerucrpanvioHHbIE KAapTOYKH JHYHOTO TIpHEMa HANPABISIIOTCS Ha
paccMoTpeHue ucnoiaHutenasiM. [lucbmenHoe oOpailleHre, MPUHITOE B X0/1€ TUYHOTO
MpUEMa, PETUCTPUPYETCS M PAacCMATPUBACTCS B COOTBETCTBUU C YCTAHOBJICHHBIM
[Topsiakom JUIsl TUCBMEHHBIX (3JIEKTPOHHBIX) OOpaIeHUH.



